PROPOSED ACTION ON REGULATIONS
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firearms season in Allegany, Frederick, Garrett and Washington
counties;

[(H] (g) Hunting wild turkeys as described in Regulation .03
of this chapter on private properly on any Sunday during the Junior
Hunt and spring season in Calvert, Caroline, Charles, and St. Mary's
counties; [and]

[(2)] ) Hunting wild turkeys as described in Regulation .03
of this chapter on public or private land on any Sunday during the
Junior Hunt and spring season in Dosrchester County|.]; and

(i} Hunting any game mammal or any game bird, excep!
deer, migratory game birds or wetland game birds, in Allegany,
Garrett and Washington counties on private properly or a designated
Wildlife Management Area listed in $G of this regulation during the
open seasons for those game animals.

E.—F. (text unchanged)
G, The Wildlife Management Aveas designated for Sunday hunting
in accordance with §D of this regulation are as follows!
(1) Billmeyer-Belle Grove WMA;
(2) Cunningham Swamp WMA;
(3) Dan’s Mountain WMA;
{4) Indian Springs WMA;
(5) Mount Nebo W4,
(6) Prather’s Neck WMA;
(7) Sideling Hill WMA; and
(8) Warriar Mountain WA,

o

JOSBﬁ/fE,

Secretary of Nagijral. Rés
i

.

d

Subtitle 03 COMMISSIONER OF..
FINANCIAL REGULATION

09.03.12 Foreclosure Procedures for Residential
Property
Authority: Real Property Articls, §7-105. 1, Annotated Code of Maryland

Notice of Proposed Action
[14-275-P)

The Commissioner of Financial Regulation proposes to amend
existing Regulations .01 and ,02, repeal existing Appendices A, A-1,
and C, F, OAH-1, OAH-2, OAH-3 and OAH-4 and all related
Schedules; and adopt new Appendices A, A(f), A-1, A-1(f), C, and
(), F, OAH-1, OAH-2, OAH-3 and OAH-4 and related Schedules
under COMAR 09.03.12 Foreclosure Procedures for Residential
Property.

Statement of Purpose
The purpose of this action is to update existing procedures for
foreclosure of residential property by changing current mediation
forms based on input from the Office of Administrative Hearings and
adding new forms to reflect recent changes to federal law. These

proposed regulations consist of four changes o the existing
regulations:

(1) Addition of Notice of Intent to Forcclose forms that
conform to new federal regulations regarding the timeline for
foreclosure referral;

(2) Amendments to the foreclosure mediation instructions
regarding document production prier lo mediation;

(3) Amendments to the forectosure mediation checklist; and

{(4) Addition of a line for mortgage servicer on the mediation
request form,

Comparison to Federal Standards
There is no corresponding federat standard to this proposed action.

Estimate of Economie Impact
The proposed action has no economic impact.

Economic Impact on Small Businesses
The proposed action has minimal or no economic impact on small
businesses.

Impact on Individuals with Disabilities
The proposed action has no impact on individuals with disabilities.

Opportunity for Public Comment
Comments may be sent to Meredith Mishaga, Director of Foreclosure

*"1Onitreach; Department of Labor, Licensing, and Regulation, 300 North

faﬁ?é_!t\_:ﬁt'ggévt;}]}“cgoln 402, Baltimore, MD 21201, or call 410-230-6099,
m mheredjth mishaga@maryland.gov, or fax 1o 410-683-6542.

“he dceepted through October 20, 2014. A public hearing

ch

scheduted

) _ﬁ_\ccs referenced in this proposal appear at
rdposed Action on Regulations section of this
ik Begister,

i

_ e_}fa,e?l ;
(text tinchanged)
gq’,ez;;ﬂf!jy related morigage loan” has the meaning stated
CFRA1024.2.
~[(B'78)—1(26)] (27) (text unchanged)

.02 Notice of Intent to Foreclose.
A, (text unchanged)
B. Owner-Occupied Residential Property.

(1) Subject to §C of this regulation, a notice of intent to
foreclose on owner-occupied residential property shall be in a form
substantially similar to that in:

(a) Appendix A of this chapter if the loan is not a federaily
related morigage loan; [or]

() Appendix A-f of this chapter if the loan is a federally
related morigage loan; or

[(b)] () With respect to a notice of intent to foreclose froma
sccured party offering prefile mediation for a loan that is not a
federally related morigage foan, Appendix A-1 of this chapter, as
foltows:

(iy—(iii) {text unchanged}

(d) With respect to a notice of intent to foreclose from a
secured party offering prefile mediation for a loan that is a federally
related morigage loan, Appendix A-1(f) of this chapter, as Jollows:

(i) Appendix A-1(f) shall be accompanied in the same
envelope or package by the packets of documents and forms
substantially similar to Schedule | (Prefile Mediation Packet) and
Schedule 2 (Loss Mitigation Packet} of Appendix A-I(} of this
chapter.
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PROPOSED ACTION ON REGULATIONS

(ii) Each of the documents and forms constiinting
Appendix A-I(), Schedule I, and Schedule 2 as required under
subparagraph (i) of this paragraph shall be in the sequence of
documents and forms presented in Appendix A-1(f}, Schedule 1, and
Schedule 2, respectively. Appendix A-1(f) shall be the first in the
sequence. Schedule I shall be the second in the sequence and shall be
direcily behind Appendix A-1(), Schedule 2 shall be the third in the
sequence and shall be directly behind Schedule 1. Appendix A-1 3
Schedule 1, and Schedule 2 shall be separated from each other by
any reasonable method that ensures that the borrower can identify
the forms and documents constituting each of Appendix A-1(f),
Schedule I, and Schedule 2.

, (ii) The Loss Mitigation Application and Instruetion
required in Schedule 2{f) of Appendix A-1(f) may be in the Jorm
authorized under Regulation .06 of this chapter.

(23 —{4) (text unchanged)

C. (text unchanged)
D. Not an Owner-Occupied Residential Property.

(1) A notice of intent 1o foreclose on residential property that is
not an owner-occupied residential property shall be in a form
substantiafly similar to that in Appendix C of this chapter if'the loan
is not a federally related morigage loan,

(2) A notice of intent to foreclose on residential properly that is
nof an owner-occupied residential property shall be in a.form
substantially similar to that in Appendix C(f) of this chapt th
loan is a federally related mortgage loan. e

{1
ord

[(2)] (3 A notice of intent to foreclose und?g; . }J

&

co
8
o

this regulation shall be sent to the borrower and
the sccured party, or representative of the
reasonable belief that the residential property,
residential property. !

[(3)] (4) (text unchanged)

E. —G. (text unchanged)
1\,  GORDON
Acting Commissioner of, Fh-lal eial
5 ‘\‘ e

',s\
Subtitle 11 REAL ES"}“\ %A

of
COMMISSION %
09,11.02 Code of Ethics

Authority: Business Occupations and Professions Article, §17-207, Annotated
Code of Maryland

Notice of Proposed Action
[14-279-P)

The Real Estate Commission proposcs to amend Regulation .02
under COMAR 09,11.02 Code of Ethics. This action was considered
at a public meeting held on July 16, 2014, notice of which was given
by publication in 41:13 Md. R, 781 (Jung 27, 2014), pursuant to State
Government Article, §10-506(c), Annotated Code of Maryland.

Statement of Purpose
The purpose of this action is to require real estate licensces to
provide the owner of a specific properly with a full copy of each
forinal offer received by the Heensee prior to acceptance of an offer
by the owner, instead of selected portions of the offer. This allows the
owner to make a fully informed decision regarding which offer to
accept,

Comparison to Federal Standards
There is no corresponding federal standard to this proposed action.

Estimate of Economic Impact
‘The proposed action has no economic impact,

1085

Economic Impact on Small Businesses
The proposed action has minimal or no economic impact on small
businesses.

Impact on Individuals with Disabilities
The proposed action has no impact on individuals with disabilities.

Opportunity for Public Comment
Comments may be sent to Katherine Connelly, Executive
Director, Real Estate Commission, 500 N. Calvert Strect, 3rd Floor,
Baltimore, MD 21202, or call 410-230-6227, or email (o
kathie.connelly@maryland.gov, or fax to 410-333-0023. Comments
will be accepted through October 31, 2014, A public hearing has not
been scheduled.

Open Meeting
Final action on the proposal will be considered by the Real Estate
Commission during a public meeting to be held on November 19,
2014 at 10:30 a.m., at 500 N, Calvert Street, 3rd Floor, Baltimore,
MD 21202,

.02 Relations to the Client.
A.—QG. (text unchanged)
H. Presentation of Offers.
¢1) 1¥ more than one formal written offer on a specific property
s.made before the owner has accepted an offer, all formal written
Qﬁ‘é}k{p[e;_cn:ed to the licensee, whether by a prospective purchaser
Zi”ho'ihéﬁ“llroker, shall be transmitted to the owner for a decision.
Iedllformal offers presented to the owner in accordance with
iy leguiation shall be presented in full, in hard copy or

J. NICHOLAS D’AMBROSEA
Chairman
Real Estate Commission

" Authority: Business Occupations and Professions Article, §§3-205, 3-
208(a)(1), and 3-501, Annotated Code of Maryland

Notice of Proposed Action
[14-274-P]

The Board of Architects proposes to amend Regulation .03 under
COMAR 09,21.02 Code of Ethics. This action was considered by
the Board of Architects at a public meeting held on July 23, 2014,
notice of which was published in 41:14 Md. R. 869 (July L1, 2014),
in accordance with State Government Article, §10-506(¢), Annotated
Code of Maryland.

Statement of Purpose
The purpose of his action is to define the statutory term
“signature” to include both handwritten and digital signatures.
Licensces place signatures on architectural documents submitted to
clients and public authorities for permit purposes.

Comparisen to Federal Standards
There is no corresponding federal standard to this proposed action.

Estimate of Economie Impact
The proposed action has no economic impact.

Economic Impact on Small Businesses
. The preposed action has minimal or no economic impact on sall
busincsses.
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APPENDIX A (Page 1 of 3)

NOTICE OF INTENT TO FORECLOSL

[Owner-Occupied Property - Morlgage Loan Default - No Prefile Mediation Offer —~ Not

Federally Related Mortgage Loan]
This Notice is Required by Maryland Law {Real Property Article, §7- 105.1(¢), Annolated Code of Maryland).

You are at risk of losing your home to forcclosure, You have missed one or more payments
on your mortgage loan or you are otherwise in default. If you do not bring the loan cutrent, otherwise cure
the default, or reach an agreement with your morigage company to avoid foreclosure (such as a loan
modification, repayment plan, or other alternative to foreclosure), a foreclosure action may be filed in court as

early as 45 days froi the post mark date of this notice.

There may be options available to avoid foreclosure, but you must act immediately.
You should seek housing counseling services now.

TO ACCESS FREE HOUSING COUNSELING SERVICES,
CALL THE MARYLAND HOPE HOTLINE AT
1-877-462-7555 OR GO TO WWW MDHOPE.ORG

Please follow the instructions that are outlined below.
| Read this entire notice carefully and act immediately.

] Confact [insert name of an agent or employee of the secured party authorized to
modify the terms of the mortgage loan, The agent or employee may be an individual or group
of individuals or a department such as “loss mitigation department”] at [insext the telephone
number of the agent or employee] to discuss options available to avoid foreclosure.

] Complete the enclosed Loss Mitigation Application according (o its instructions and
include copies of all requested documents. '

= Mail your completed Loss Mitigation Application and the accompanying documents
using the addressed envelope provided.

= Keep a copy of your Loss Mitigation Application, accompanying documents, your
mail receipt confitmation, and the date of mailing for your own record.

If you have already sent a Loss Mitigation Application to your mortgage company, please
call your mortgage company at the number above to confirm the status of your request.

Beware of anyone offering to “save” your home or requesting an upfront fee before providing assistance.
If you believe you have been a victin of a scam, please contact Mearyland's Qffice of the Comniissioner of
Financial Regulation by cailing 410-230-6077 or visiting www.dilr.state, md.us/finance. Free resources
are available at the Marytand HOPE Hotline at 1.877-462-7555 or go to www.MDHOPEorg. Attached
is a list of government and nonprofit foreclosure-related resources available to help you,

If you have funds available to bring your loan curtent, contact [insert contact person to provide
reinstatement figure and instructions to reinstate the loan] before sending any money to your
mortgage company. When you call, ask for the amount needed to reinstate your loan,




APPENDIX A (Page 2 of3)

THE MARYLAND
FORECLOSURE PROCESS AND TIME LINE

[Owner-Oceupied - Mortgage Loan Default - No Offer of Prefile Mediation]

A Notice of Intent to Foreclose is enclosed with this document. In this notice you will find
specific information about your mortgage, an application for loss mitigation, and instructions to
complete the application. THIS IS NOT YET A FORECLOSURE FILING. A foreclosure
action, called an order to docket or complaint to foreclose (the "OTD"), may not be filed against
you in court uniil at least 45 days after this Notice was mailed. The OTD must be filed in Circuit

Court in order to move forward with foreclosure proceedings.
The OTD cannot be filed until your loan is 90 days past due, and you have been sent this notice,
You will receive a copy of the OTD and it will include one of the following affidavits:

1, Preliminary Loss Mitigation Affidavit, which will be filed with the OTD if the
mortgage company has not started or completed the review of your loan for
foreclosure alternatives known as loss mitigation. An application for loss mitigation
will be included in the OTD. Complete and return the application immediately;

OR

2. Final Loss Mitigation Affidavit, which will be filed with the OTD if the mortgage
company believes it has no available alternatives to foreciosure. This affidavit will
come with a “Request for Postfile Toreclosure Mediation,” an application, and
instructions, You have only 25 days to request foreclosure mediation after you
receive these documents. To request foreclosure mediation you must send the
completed application with a non-refundable fee of $50 to the Circuit Court,

* If your order to docket includes a Preliminary Loss Mitigation Affidavit, open all future
mail because you may receive a Final Loss Mitigation Affidavit in as soon as 28 days.

Foreclosure Mediation:
You will have the opportunity to request foreclosure mediation after you receive the Final Loss

Mitigation Affidavit, Foreclosure mediation is a process that allows you, a representative from
your mortgage company, and a neutral third-party mediator from the Maryland Office of
Administrative Hearings to meet and discuss alternatives to foreclosure. The goal of foreclosure
mediation is to help you avoid foreclosure. At mediation, you and your mortgage company may
agree to an option to avoid foreclosure. However, making a request for foreclosure mediation
does not guarantee a loan modification or other relief,

TO ACCESS FREE HOUSING COUNSELING SERVICES,
CALL THE MARYLAND HOPE HOTLINE AT
1-877-462-7555 OR GO TO WWW.MDHOPE.ORG




APPENDIX A (Page 3 of 3)

The following is important information about your mortgage loan:

Date of Notice:
Address of Property Subject to This Notice:

Name of Botrower(s):

Mailing Address of Borrower(s):
Name of Record Owner (if different from Borrower(s)):

Mailing Address of Record Owner (if different from Borrowei(s)):
Name of Secured Patty:

Telephone Number of Secured Party:

[If the secured party is a trust, real estate morigage investment conduit (REMIC), or the like, the
secured party may insert the telephone number of its authorized loan servicer.]

Name of Loan Servicer (if different from Secured Party):

Tele;Shone Number of Loan Servicer (if applicable):
Mortgage Loan Number:

Lien Position (Indicate whether first or subordinate lien):

Date Most Recent Loan Payment Received:
Period to Which Most Recent Mortgage Loan Payment Was Applied:

Date of Default:
Total Amount Required to Cure Default as of the Date of this Notice:

(If you wish to reinstate your loan by paying all past due payments and fees, please call the
mortgage company and ask for the total amount required to cure the default and reinstate the

loan.)

[Note type of default by inserting one or both of the following two default statements: (1) Your
mortgage loan payment is currently [insert number of days payment past due] past due and is in
default, (2) Your morigage loan is in default because [insert type of default other than a past-due

payment]:
]

Name of Mortgage Lender (if applicable):
Maryland Mortgage Lender License Number (if applicable):
Natne of Mortgage Loan Originator (if applicable):
Maryland Mortgage Loan Originator License Number (if applicable):

NOTE: The data contained in this Notice of Intent to Foreclose is electronically filed with the
Commissioner of Financial Regulation in accordance with COMAR 09,03.12.02.




APPENDIX A-f (Page 1 of 3)

NOTICE OF INTENT TO FORECLOSE

[Ownet-Occupied Property - Mortgage Loan Default - No Prefile Mediation Offer — Federally

Related Mortgage Loan]
- This Notice is Required by Maryland Law (Real Property Article, §7-105.1(¢), Annotated Code of Maryland).

You are at risk of losing your home to foreclosure. You have missed one or more
payments on your mortgage loan or you are otherwise in default. If you do not bring the loan
current, otherwise cure the default, or reach an agreement with your mortgage company to avoid
foreclosure (such as a loan modification, repayment plan, or other alternative to foreclosure), a
foreclosure action may be filed in court as early as 45 days from the post mark date of this notice.

There may be options available to avoid foreclosure, but vou must act immediately.
You should seek housing counseling services now.

TO ACCESS FREE HOUSING COUNSELING SERVICES,
CALL THE MARYLAND HOPE HOTLINE AT
1-877-462-7555 OR GO TO WWW.MDHOPE.ORG

Please follow the instructions that are outlined below.
] Read this entire notice carefully and act immediately.

] Contact [insert name of an agent or employee of the secured party authorized to
modify the terms of the mortgage loan. The agent or employee may be an individual or group
of individuals or a department such as “loss mitigation department”] at [insert the telephone
number of the agent or employee] to discuss options available to avoid foreclosure.

] Complete the enclosed Loss Mitigation Application according to its instructions and
include copies of all requested documents.

| Mail your completecf Loss Mitigation Application and the accompanying documents
using the addressed envelope provided.

| Keep a copy of your Loss Mitigation Application, accompanying documents, your
mail receipt confirmation, and the date of mailing for your own record.

If you have already sent a Loss Mitigation Application to your mortgage company, please
call your mortgage company at the numbey above fo confirm the status of your request.

Beware of anyone offering to “save” your home or requesting an upfront fee before providing
assistance. [f you believe you have been a vietim of a scam, please contact Maryland's Office of
the Commissioner of Financial ~Regulation by calling  410-230-6077 or  visiting
www.dlIr.state.md.us/finance. Free resources are available at the Maryland HOPE Hotline at 1-
877-462-7555 or go to www.MDHOPE.org, Attached is a list of government and nonprofit

foreclosure-related resources available to help you,

If you have funds available to bring your loan current, contact [insert contact person to provide
reinstatement figure and instructions to reinstate the loan] before sending any money to your
mortgage company. When you call, ask for the amount needed to reinstate your loan.




APPENDIX A-f (Page 2 of 3)

THE MARYLAND
FORECLOSURE PROCESS AND TIME LINE

[Owner-Oceupied - Mortgage Loan Default - No Offer of Prefile Mediation]

A Notice of Intent to Foreclose is enclosed with this document, In this notice you will find
specific information about your mortgage, an application for loss mitigation, and instructions to
complete the application. THIS IS NOT YET A FORECLOSURE FILING. A foreclosure
action, called an order to docket or complaint to foreclose (the "OTD"), may not be filed against
you in court until at least 45 days after this notice was mailed. The OTD must be filed in Circuit
Court in order to move forward with foreclosure proceedings.

The OTD cannot be filed until your loan is 120 days past due, and you have been sent this notice.
You will receive a copy of the OTD and it will include one of the following affidavits:

1. Preliminary Loss Mitigation Affidavit, which will be filed with the OTD if the
mortgage company has not started or completed the review of your loan for

foreclosure alternatives known as loss mitigation, An application for loss mitigation
will be included in the OTD. Complete and return the application immediately;

OR

2, Final Loss Mitigation Affidavit, which will be filed with the OTD if the mortgage
company believes it has no available alternatives to forectosure. This affidavit will
come with a “Request for Postfile Foreclosure Mediation,” an application, and
instructions, You have only 25 days to request foreclosure mediation after you
receive these documents, To request foreclosure mediation you must send the
completed application with a non-refundable fee of $50 to the Circuit Coutt,

* If your order to docket includes a Preliminary Loss Mitigation Affidavit, open all future
mail because you may receive a Final Loss Mitigation Affidavit in as soon as 28 days,

Foreclosure Mediation:
You will have the opportunity to request foreclosure mediation after you receive the Final Loss

Mitigation Affidavit. Foreclosure mediation is a process that allows you, a representative from
your morlgage company, and a neutral third-party mediator from the Maryland Office of
Administrative Hearings to meet and discuss alternatives to foreclosure. The goal of foreclosure
mediation is to help you avoid foreclosure. At mediation, you and your mortgage company may
agree to an option to avoid foreclosure. However, making a request for foreclosure mediation
does not guarantee a loan modification or other relief.

TO ACCESS FREE HOUSING COUNSELING SERVICES,
CALL THE MARYLAND HOPE HOTLINE AT
1-877-462-7555 OR GO TO WWW.MDHOPE.ORG
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The following is important information about your mortgage loan:

Date of Notice:
Address of Property Subject to This Notice:

Name of Borrower(s):

Mailing Address of Borrower(s):
Name of Record Owner (if different from Borrower(s)):
Mailing Address of Record Owner (if different from Borrower(s)):

Name of Secured Party:

Telephone Number of Secured Party:

[1f the secured party is a trust, real estate mortgage investment conduit (REMIC), or the like, the
secured party may insert the telephone numbet of its authorized loan servicer.]

Name of Loan Servicer (if different from Secured Party):

Telephone Number of Loan Servicer (if applicable):

Mortgage Loan Number:

Lien Position (Indicate whether first or subordinate lien):

Date Most Recent Loan Payment Received:
Period to Which Most Recent Mortgage Loan Payment Was Applied:

Date of Default:
Total Amount Required to Cure Default as of the Date of this Notice:

(If you wish to reinstate your loan by paying all past due payments and fees, please call the
mortgage company and ask for the total amount required to cure the default and reinstate the

loan.)

[Note type of default by inserting one or both of the following two default statements: (1) Your
mortgage loan payment is cutrently [insert number of days payment past due] past due and is in
default. (2) Your mortgage loan is in default because [insert type of default other than a past-due

payment]:
1

Name of Mortgage Lender (if applicable):
Maryland Mortgage Lender License Number (if applicable):

Name of Mortgage Loan Originator (if applicable):
Maryland Mortgage Loan Originator License Number (if applicable):

NOTE: The data contained in this Notice of Intent to Forcclose is electronically filed with the
Commissioner of Financial Regulation in accordance with COMAR 09.03.12.02.




APPENDIX A-1 (Page 1 of 2)

NOTICE OF INTENT TO FORECLOSE

[Owner-Occupied Property - Mortgage Loan Default - Pre-file Mediation Offer — Not Federally
Related Mortgage Loan]

This Notice is Required by Maryland Law (Real Property Atticle, §7-105.1, Annotated Code of Maryland),

You are at risk of losing your home to foreclosure. You have missed one ot more
payments on your mortgage loan or you ate otherwise in default. If you do not bring the loan
current, or reach an agreement with your mortgage company to avoid foreclosure (such as a loan
modification, repayment plan, or other alternative to foreclosure), a foreclosure action may be filed
in court as early as 45 days from the post mark date of this notice.

READ THIS ENTIRE NOTICE CAREFULLY AS IT CONTAINS
INFORMATION ABOUT FORECLOSURE MEDIATION AND
OTHER OPTIONS AVAILABLE TO YOU.

Foreclosure mediation Is a process that allows you, a representative from your morigage
company, and a neutral third party mediator from the Maryland Office of
Administrative Hearings to meet and discuss alternatives to foreclosure, The goal of
foreclosure mediation is to help you avoid foreclosure, Howevet, participating in
foreclosure mediation does not guarantee a loan modification or other relief.

PREFILE MEDIATION: If you choose to participate in foreclosure
mediation at this time (before a foreclosure action is filed against you), please
refer to the enclosed Prefile Mediation Packet.

LOSS MITIGATION: If you do not choose fo participate in foreclosure
mediation at this time, please refer to the enclosed Loss Mitigation Packef.

Beware of anyone offering to “save”™ your home or requesting an upfront fee before providing
assistance. If you believe you have been a victim of a scam, please contact Maryland's Office
of the Commissioner of Financial Regulation by calling 410-230-6077 or visiting
www.dllr.state.nd.us/finance, Free resources are available at the Maryland HOPE Hotline at
1-877-462-7555 or go to www.MDHOPE org. Attached is a list of government and nonprofit
foreclosure-related resources availuble to help you.

If you have funds available to bring your loan current, contact [insert contact person to provide
reinstatement figure and instructions to reinstate the loan] before sending any money to your
mortgage company. When you call, ask for the amount needed to reinstate your loan,

REGARDLESS OF WHETHER YOU PARTICIPATE IN PREFILE
MEDIATION, YOU SHOULD SEEK HOUSING COUNSELING SERVICES

AS SOON AS POSSIBLE,

TO ACCESS FREE HOUSING COUNSELING SERVICES,
CALL THE MARYLAND HOPE HOTLINE AT
1-877-462-7555 OR GO TO WWW.MDHOPE,ORG




APPENDIX A-1 (Page 2 of 2)

The following is important information about your mortgage loan:

Date of Notice:
Address of Property Subject to This Notice:

Name of Borrowes(s):
Mailing Address of Borrower(s):
Name of Record Owner (if different from Borrower(s)):

Mailing Address of Record Owner (if different from Borrower(s)):

Name of Secured Party:

Telephone Number of Secured Patty:
[If the secured party is a (rust, real estate mortgage investment conduit (REMIC), or the like, the

secured party may insert the telephone number of its authorized loan servicer.]
Name of Loan Servicer (if different from Secured Party):
Telephone Number of Loan Servicer (if applicable):

Mortgage Loan Number:
Lien Position (Indicate whether first or subordinate lien):

Date Most Recent Loan Payment Received:
Period to Which Most Recent Mortgage Loan Payment Was Applied:

Date of Default: _
Total Amount Required to Cure Default as of the Date of this Notice:

If you choose to reinstate your loan by paying all past due payments and fees, please call the
mortgage company and ask for the total amount required to cure the default and reinstate the

loan.

[Note type of default by inserting one or both of the following two default statements:] (1) Your
mortgage loan payment is currenily [insert number of days payment past due] past due and is in
default. (2) Your mortgage loan is in default because [insert type of default other than a past-due

payment]:

Name of Mortgage Lender (if applicable).
Maryland Mortgage Lender License Number (if applicable):
Name of Mortgage Loan Originator (if applicable):
Maryland Mortgage Loan Originator License Number (if applicable):

NOTE: The data contained in this Notice of Intent to Foreclose is electronically filed with
the Commissioner of Financial Regulation in accordance with COMAR 09.03.12.02.




SCHEDULE 1 TO APPENDIX A-1 (Page I of 8)

NOTICE OF INTENT TO
FORECLOSE

PREFILE MEDIATION
PACKET

Contains:

¢ Notice of Offer to Mediate

e Maryland Foreclosure Process and Time Line
(Prefile Mediation)

o Application for Prefile Mediation

e Instructions for Prefile Mediation

e Documents Required for Prefile Mediation
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NOTICE OF OFFER TO MEDIATE
Owner-Occupicd Residential Property — Not Federally Related Mortgage Loan
This Notice is Required by Maryland Law (Real Property Atticle, §7-105.1, Annotated Code of Maryland).

THIS IS AN OFFER FROM YOUR MORTGAGE COMPANY
TO PARTICIPATE IN PREFILE MEDIATION -

BUT YOU MUST ACT QUICKLY

TO ACCEPT THIS OFFER, PLEASE REFER TO THE ATTACHED
APPLICATION, INSTRUCTIONS, AND EXPLANATION OF THE
FORECLOSURE PROCESS AND TIME LINE. YOUR MORTGAGE
COMPANY, AT ITS DISCRETION, MAY CHARGE A FEE THAT IS NO
GREATER THAN $350 FOR PARTICIPATION IN THIS PROGRAM.
YOU ARE NOT REQUIRED TO PAY THE FEE AT THIS TIME.

WHAT IS FORECLOSURE MEDIATION?

Foreclosure mediation is a process that allows you, a representative from yout
mortgage company, and a neutral third-patty mediator from the Maryland Office of
Administrative Hearings to meet and discuss alternatives to foreclosure. The goal
of foreclosure mediation is to help you avoid foreclosure. At mediation, you and
your mortgage company may agree to an option to avoid foreclosure. However,
making a request for foreclosure mediation does not guarantee a loan modification

or other relief,

WHAT IS PREFILE MEDIATION?
There are two types of foreclosure mediation: (1) "Prefile mediation" - mediation -
before a foreclosure action is filed in court and (2) "Postfile mediation" - mediation
after a foreclosure action has been filed in court. Your mortgage company is
offering prefile mediation at this time. If you choose to participate in prefile
mediation, please refer to the enclosed application and instructions. If you do not
choose to patticipate in prefile mediation at this time, you will have the
opportunity to submit a loss mitigation application and, if a foreclosure action is
filed against you, participate in postfile mediation. The goal of both types of
mediation is to help you avoid foreclosure, but prefile mediation happens much

earlier in the foreclosure process.

PLEASE NOTE: If you participate in prefile mediation now, you will not be
able to participate in postfile mediation later unless you and your mortgage
company agree to an additional mediation session and include the terms of
that arrangement in the prefile mediation agrecment, if any.
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THE MARYLAND FORECLOSURE
PROCESS AND TIME LINE

Owner-Occupied Property - Prefile Mediation Onption

A Notice of Intent to Foreclose is enclosed with this packet, The Notice of Intent to
Foreclose provides information about your mortgage, some of your options under
Maryland law, and what actions you need to take for each option. This is not yet a
foreclosure filing, The timing of the foreclosure process depends on which option you
choose now. The timeline below describes the timing of the process if you choose prefile
mediation. If you do not choose to accept your mortgage company's offer to
participate in mediation now, please refer to the LOSS MITIGATION packet to

review those options.

Prefile mediation comes before a foreclosure action, if any, is filed in court: A
foreclosure action, called an order to docket or complaint to foreclose (the "OTD"), may
be filed against you in cowrt, If you choose to participate in prefile mediation, the OTD
will not be filed until after you, your mottgage company, and a neutral, third party from
the Maryland Office of Administrative Hearings ("OAH") meet to discuss, and hopefully

agree to, alternatives to foreclosure.

Application for Prefile Mediation: You have 25 calendar days from the postage date of
this packet to send the enclosed prefile mediation application to your mortgage¢ compary.

Mortgage Company's Notice to Maryland Office of Administrative Hearings: OAH
is an independent state agency. Once your mortgage company receives your application
for prefile mediation, it has 5 business days to notify OAH, OAH tries to schedule all
mediations as soon as possible. You should check your mail everyday for the Notice of
Mediation from OAF.  Additional information about OAH's role in foreclosure
mediation may be found at: http://www.oah.s'tate.md.us/forec!osuremediation.asp.

Date of Mediation Session: Once OAH receives the notice from your morigage
company, it must conduct the mediation session within 60 days, This time frame may
seem like a long time, but before the mediation can occur you must first participate in
housing counseling services and submit documents regarding your finances. OAH will
send to the Maryland Department of Housing and Community Development your name,
address, the name of your mortgage compary, and your loan number for purposes of
collecting a fee for the mediation from your morigage company and sending you
information about resources available to you.

Housing Counseling: In order for you fo participate in prefile mediation you must first
participate in housing counseling services, The purpose of housing counseling is to help
you prepare for your mediation session and gather the necessary documents. To find a
housing counselor near you please call 877-462-7555 or visit www.mdhope.org, If
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you have recently participated in housing counseling, please contact your housing
counselor for further guidance,

Document Lxchange: At least 20 days before your mediation session you will be
required to submit documents that will help you, your mortgage company and the
mediator explore options to avoid foreclosure. The list of documents required is included
in this packet. Please begin to gather these documents right away. Your housing
counselor will review this list with you and help you put the package together.

Mediation that Results in a Prefile Mediation Agreement: If you and your mortgage
company agree to an option other than foreclosure at the mediation session, the mediator
fiom OAH will draft a "Prefile Mediation Agreement" between you and your mortgage

company.

o Comply with a Prefile Mediation Agreement: If you and your mortgage
company enter a Prefile Mediation Agreement, it is important that you fulfill any’
promises you have made under the Agreement,

If you fail to fulfill your promises under the Prefile Mediation Agreement,
depending of the timing of your mediation session, the OTD may be filed as soon
as 45 days after this Notice and packet were mailed and 90 days after you first
missed your mortgage loan payment.

o Required Terms of the Prefile Mediation Agreement:

m The Prefile Mediation Agreement must include the terms of your
agreement with your morigage company.

» The Prefile Mediation Agreement must include information about how
you may contact your mortgage company with updates about your
financial circumstances that may change your ability to comply with the
terms of the Prefile Mediation Agreement,

»  The Prefile Mediation Agreement must include a notice that you are not
entitled to additional foreclosure mediation unless you and your mortgage
company specifically agree and include the terms of this arrangement in
the Prefile Mediation Agreement.

o Mediation that does not Result in a Prefile Mediation Agreement. If you and
your mortgage company fail to come to an agreement, depending on the timing of
your prefile mediation session, the OTD may be filed as soon as 45 days after this
Notice and packet were mailed and your mortgage loan is 90 days past due.

Because you have participated in prefile mediation, you will not have the
opportunity to participate in an additional mediation session after the OTD
is filed, unless you and your mortgage company agree to the additional
session and include the terms of that arrangement in the Prefile Mediation

Agreement.
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APPLICATION FOR PREFILE MEDIATION
#%% YOU ONLY HAVE 25 DAYS TO APPLY ***

Name(s) of each Borrower:

. Address of property:

Mailing address, if different from address above:

Teleplione

Email Address

Name and Business Address of Borrower's Attorney, if any:

[/'We, , accept the offer of [name of secured party/representative of
secured party] to participate in prefile foreclosure mediation, I/we understand that I/we must contact a
housing counselor as soon as possible and participate in housing counseling services before the mediation
session. we understand that my housing counselor will provide me with a certification that I have
satisfied this requirement and I/we must coordinate with my housing counselor to submit information and
documents as directed by the Maryland Office of Administrative Hearings.

I/We, , certify that I/we live in the property related to this Application
listed in the address above,

Signature of Borrower Signature of Borrower

Printed Name Printed Name

Date Date
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If at least one borrower is willing and able to review and sign the Application and the other
borrower(s) is unavailable or unwilling to review or sign the Application, please explain the
circumstances in the space below:

Please provide a mailing address, telephone number, and email address if known, for any
additional borrowers who have not signed the Application:
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INSTRUCTIONS TO PARTICIPATE IN PREFILE MEDIATION
Read and follow all instructions carefully.
ACT QUICKLY.

Complete and Sign Prefile Mediation Application. Review the enclosed application carefully,
Complete all the documents and provide all of the information that is requested.

Malce two copies of the completed and signed application ,

Mail completed and signed application to your mortgage company at [the address below] [or in the
enclosed addressed envelope] within calendar 25 days from the postage post mark date of this notice and

packet:

[If no addressed envelope is ncluded, state name of secured party/representative of sectred parly and
address at which the secured party/representative of secured party will receive mediation applications.
Add address of law firm acting on behalf of the secured party, if applicable.]

It is best to send any mail relating to prefite mediation certified, return receipt requested,

Mail a copy of the completed and signed application to'the Maryland Department of Housing and
Community Development at the address below at the same time you mail the application to your

mortgage compay:

Altn; Pre-File Mediation Program, NR
DHCD

100 Community Place

Crownsville, MD 21032

Keep a copy of the completed and signed application plus any evidence of mailing.

Contact and meet with housing counselor, In order o participate in prefile mediation with your
mortgage company, you must participate in housing counseling before the mediation session. You should
contact a housing counselor immediately. To access free housing counseling services, call the
Maryland Hope Hotline at 1-877-462-7555 or www.mdhope.org. If you have patticipated in lousing
counseling recently, contact your honsing counselor for further guidance.

Check your mail for the Notice of Mediation from OAH. Your mortgage company is required to
send notice of your application to the Maryland Office of Administrative Hearings ("OAH"), which
conducts the mediation. Once OAH receives notice from your mortgage company that you have agreed
to mediation, the mediation session will be scheduled within 60 days. You may call [insert name of
representative of secured party] to confirm that your mortgage company has received your application.

Submit any documents or information in advance of the Prefile Mediation Sesston, as instructed
by OAH, Your notice of the date, time and place of the Prefile Mediation session will include
instructions from OAH regarding documents and other information that must be submitted at least 20
days before the session. The list of documents required is included in this packet. Start gathering these

docuinenis now.

Attend the Prefile Mediation session when it is scheduled. Your housing counselor will give you a
certificate of participation in housing counseling, Don’t' forget to bring the certificate with you, along
with any other documents related to your mortgage that your housing counselor recomimends.
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Documents Required for Prefile Mediation

Begin gathering and otganizing documents now and wait for further directions
from the Maryland Office of Administrative Hearings

A copy of}

e Your signed federal income tax returns (including ail schedules and atfachments-ALL
PAGES) for the two most recent tax years;

o The most recent bill and proof of payment for property taxes and insurance, only if you
pay directly, and not through your mortgage payment;

e Any previous loan modifications or other agreements with your mortgage company (if
applicable);

e The most recent statement for any other loan you may have on your property, if
applicable (such as a home equity loan or second mortgage), showing the name, mailing
address, and telephone number of your mortgage company; -

¢ Proof of your pay (paystub or benefits statements) issued within the last 30 days,
covering one month of pay;

o Two most recent paystubs or benefits statements (issued within the last 45 days) for any
member of your household whose income is to be counted toward payment of the

mot{gage; and
» All pages of your two most recent bank statements issued within the last 60 days.

s A completed Borrower(s) Information Worksheet (This document will be sent from OAH
in its Notice of Mediation and Foreclosure Mediation Instructions.)

PLEASE NOTE: SOME OF THESE DOCUMENTS WILL HAVE TO BE UPDATED AT
THE TIME OF MEDIATION. THE DOCUMENTS ABOVE WILL BE REQUIRED FOR

EACH BORROWER,
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NOTICE OF INTENT TO
FORECLOSE

LOSS MITIGATION
PACKET

Contains:

e Maryland Foreclosure Process and Timeline
(Loss Mitigation/Postfile Mediation)

e Instructions for Loss Mitigation

e [.oss Mitigation Application
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THE MARYLAND
FORECLOSURE PROCESS AND TIME LINE

Owner-Occupied Property - Loss Mitigation and Postfile Mediation Option
— Not Federally Related Mortgage Loan

A Notice of Intent to Foreclose is enclosed with this document. In this notice you will
find specific information about the mortgage, an application for loss mitigation, and
instructions to complete the application. THIS IS NOT YET A I'ORECLOSURE
FILING. A foreclosure action, called an order to docket or complaint to foreclose (the
"OTD™), may not be filed against you in court until at least 45 days after the post mark
date of this notice was mailed and your loan is 90 days past due. The OTD must be filed
in Cireuit Coutt in otder to move forward with foreclosure proceedings.

You will receive a copy of the OTD and it will include one of the following affidavits:

1. Preliminary Loss Mitigation Affidavit, which will be filed with the OTD if
the mortgage company has not started or completed the review of your loan
for foreclosure alternatives known as loss mitigation. An application for loss
mitigation will be included in the OTD. Complete and return the

applieation immediately; OR

2, Final Loss Mitigation Affidavit, which will be filed with the OTD if the
mottgage company believes it has no available alternatives to foreclosure.
This affidavit will come with a “Request for Postfile Foreclosure
Mediation,” an application, and instructions. You have only 25 days to
request forcclosure mediation after you receive these documents. To
request foreclosure mediation you must send the completed application with a
non-refundable fee of $50 to the Circuit Court.

* If the OTD includes a Preliminary Loss Mitigation Affidavit, epen all future mail
because you may receive a Final Loss Mitigation Affidavit in as soon as 28 days.

TO ACCESS FREE HOUSING COUNSELING SERVICLS,
CALL THE MARYLAND HOPE HOTLINE AT
1-877-462-7555 OR GO TO WWW.MDHOPE,ORG
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Toreclosure Mediation:
You will have the opportunity to request foreclosure mediation after you receive the Final

Loss Mitigation Affidavit. Foreclosure mediation is a process that allows you, 4
representative from your mortgage company, and a neutral third party mediator from the
Maryland Office of Administrative Hearings to meet and discuss alternatives to
foreclosure. The goal of foreclosure mediation is to help you avoid foreclosure. At
mediation, you and your mortgage company may agree to an option to avoid foreclosure.
However, making a request for foreclosure mediation does not guarantee a loan
modification or other relief,
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INSTRUCTIONS FOR LOSS MITIGATION

E Contact {insert name of an agent or employee of the secured party authorized to
modify the terms of the mortgage loan, The agent or employee nay be an individual or
group of individuals or a depattment such as “loss mitigation department™] at [insert the
telephone number of the agent or employee] to discuss options available to avoid

foreclosure,

u You should seek housing counseling services now. To access free housing
counseling services, call the Maryland HOPE Hotline at 1-877-462-7535 or go (o

www.mdhope.org.

] Complete the enclosed Loss Mitigation Application according to its instructions
and include copies of all requested documents.

H Mail your completed Loss Mitigation Application and the accompanying
documents using the addressed envelope provided.

= Keep a copy of your Loss Mitigation Application, accompanying documents, your
mail receipt confirmation, and the date of mailing for your own record.




APPENDIX A-1()) (Page 1 of 2)

NOTICE OF INTENT TO FORECLOSE

[Owner-Occupied Property - Mortgage Loan Default - Pre-file Mediation Offer — Federally Related
Mortgage Loan]

This Notice is Required by Maryland Law (Real Property Article, §7-105.1, Annotated Code of Maryland).

You are at risk of losing your home to foreclosure. You have missed one or more
payments on your mortgage loan or you are otherwise in default. If you do not bring the loan
cutrent, or reach an agreement with your mortgage company to avoid foreclosure (such as a loan
modification, repayment plan, or other alternative to foreclosure), a foreclosure action may be filed
in court as early as 45 days from the post mark date of this notice,

READ THIS ENTIRE NOTICE CAREFULLY AS IT CONTAINS
INFORMATION ABOUT FORECLOSURE MEDIATION AND OTHER
OPTIONS AVAILABLE TO YOU.

Foreclosure mediation is a process that allows you, a representative from your mortgage
company, and a neutral third party mediator from the Maryland Office of Administrative
Hearings to meet and discuss alternatives to foreclosure. The goal of foteclosure mediation is
to help you avoid foreclosure. However, participating in foreclosure mediation does not
guarantee a [oan modification or other relief.

PREFILE MEDIATION: If you choose to participate in foreclosure
mediation at this time (before a foreclosure action is filed against you), please
refer to the enclosed Prefile Mediation Packet.

LOSS MITIGATION: If you do not choose to participate in foreclosure
mediation at this time, please refer to the enclosed Loss Mitigation Packet.

Beware of anyone offering to “save” your home or requesting an upfront fee before providing
assistance. If you believe you have been a victim of a scam, please contact Maryland's Office
of the Commissioner of Financial = Regulation by calling 410-230-6077 or visiting
www.dlir,state.md.us/finance, Free resources are available at the Maryland HOPE Hotline at
1-877-462-7555 or go to www.MDHOPE.org, Aftached is a list of government and nonprofit
Joreclosure-related resources available to help you,

If you have funds available to bring your loan current, contact [insert contact person to provide
reinstatement figure and instructions to reinstate the loan] before sending any money to your
mortgage company. When you call, ask for the amount needed to reinstate your loan.

REGARDLESS OF WHETHER YOU PARTICIPATE IN PREFILE
MEDIATION, YOU SHOULD SEEK HOUSING COUNSELING SERVICES

AS SOON AS POSSIBLE,

TO ACCESS FREE HOUSING COUNSELING SERVICES,
CALL THE MARYLAND HOPE HOTLINE AT
1-877-462-7555 OR GO TO WWW.MDHOPE.ORG
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The following is important information about your mortgage loan:
Date of Notice:

Address of Property Subject to This Notice;

Name of Borrower(s):
Mailing Address of Borrower(s):
Name of Record Owner (if different from Borrower(s)):
Mailing Address of Record Owner (if different from Borrowei(s)):
Name of Secured Party:

Telephone Number of Secured Party:

[If the secured party is a trust, real estate mortgage investment conduit (REMIC), or the like, the
secured party may insert the telephone number of its authorized loan servicer, |

Name of Loan Setvicer (if different from Secured Party):

Telephone Number of Loan Servicer (if applicable):
Mortgage Loan Number;

Lien Position (Indicate whether first or subordinate lieny:

Date Most Recent Loan Payment Received:
Period to Which Most Recent Mortgage Loan Payment Was Applied:

Date of Default;
Total Amount Required to Cure Default as of the Date of this Notice:

If you choose to reinstate your loan by paying all past due payments and fees, please call the
mortgage company and ask for the total amount required to cure the default and reinstate the

loan.

[Note type of default by inserting one or both of the following two default statements:] (1) Your
mortgage loan payment is currently [insert number of days payment past due] past due and is in
default. (2) Your mortgage loan is in default because [insert type of default other than a past-due

payment]:

Name of Mortgage Lender (if applicable):
Marytand Mortgage Lender License Number (if applicable):
Namne of Mortgage Loan Originator (if applicable):
Maryland Mortgage Loan Originator License Number (if applicable):

NOTE: The data contained in this Notice of Intent to Foreclose is electronically filed with
the Commissioner of Financial Regulation in accordance with COMAR 09.03.12,02.
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NOTICE OF INTENT TO
FORECLOSE

PREFILE MEDIATION
PACKET

Contains:

e Notice of Offer to Mediate

¢ Maryland Foreclosure Process and Time Line
(Prefile Mediation)

e Application for Prefile Mediation

e Instructions for Prefile Mediation

e Documents Required for Prefile Mediation
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NOTICE OF OFFER TO MEDIATE
Owner-Occupied Residential Property — Federally Related Mortgage Loan
This Notice is Required by Maryland Law (Real Propetty Atticle, §7-105.1, Annotated Code of Maryland),

THIS IS AN OFFER FROM YOUR MORTGAGE COMPANY
TO PARTICIPATE IN PREFILE MEDIATION -

BUT YOU MUST ACT QUICKLY

TO ACCEPT THIS OFFER, PLEASE REFER TO THE ATTACHED
APPLICATION, INSTRUCTIONS, AND EXPLANATION OF THE
FORECLOSURE PROCESS AND TIME LINE. YOUR MORTGAGE
COMPANY, AT ITS DISCRETION, MAY CHARGE A FEE THAT IS NO
GREATER THAN $350 FOR PARTICIPATION IN THIS PROGRAM.
YOU ARE NOT REQUIRED TO PAY THE FEE AT THIS TIME,

WHAT IS FORECLOSURE MEDIATION?

Foreclosure mediation is a process that allows you, a representative from your
mortgage company, and a neutral third-party mediator from the Maryland Office of
Administrative Hearings to meet and discuss alternatives to foreclosure. The goal
of foreclosure mediation is to help you avoid foreclosure. At mediation, you and
your mortgage company may agiee to an option to avoid foreclosure, However,
making a request for foreclosure mediation does not guarantee a loan modification

or other relief.

WHAT IS PREFILE MEDIATION?

There are two types of foreclosure mediation: (1) "Prefile mediation" - mediation
before a foreclosure action is filed in court and (2) "Postfile mediation" - mediation
afler a foreclosure action has been filed in court. Your mortgage company is
offering prefile mediation at this time. If you choose to participate in prefile
mediation, please refer to the enclosed application and instructions, If you do not
choose to participate in prefile mediation at this time, you will have the
opportunity to submit a loss mitigation application and, if a foreclosure action is
filed against you, participate in postfile mediation. The goal of both types of
mediation is to help you avoid foreclosure, but prefile mediation happens much
earlier in the foreclosure process.

PLEASE NOTE: If you participate in prefile mediation now, you will not be
able to participate in postfile mediation later unless you and your mortgage
company agree to an additional mediation session and include the terms of
that arrangement in the prefile mediation agreement, if any.
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THE MARYLAND FORECLOSURE
PROCESS AND TIME LINE

Owner-Occupied Property - Prefile Mediation Option

A Notice of Intent to Foreclose is enclosed with this packet. The Notice of Intent to
Foreclose provides information about your morigage, some of your options under
Maryland law, and what actions you need to take for each option, This is not yet a
foreclosure filing, The timing of the foreclosure process depends on which option you
choose now. The timeline below describes the timing of the process if you choose prefile
mediation. If you do not choose to accept your mortgage company's offer to
participate in medintion now, please vefer to the LOSS MITIGATION packet to

review those options,

Prefile mediation comes before a foreclosure action, if any, is filed in court: A
foreclosure action, called an order to docket or complaint to foreclose (the "OTD"), may
be filed against you in court. If you choose (o patticipate in prefile mediation, the OTD
will not be filed until after you, your mortgage compay, and a neutral third party from
the Maryland Office of Administrative Hearings ("OAH") meet to discuss, and hopefully
agree to, alternatives to foreclosure,

Application for Prefile Mediation: You have 25 calendar days from the postage date of
this packet to send the enclosed prefile mediation application to your morigage company.

Mortgage Company's Notice to Maryland Office of Administrative Hearings: OAH
is an independent state agency. Once your mortgage company receives your application
for prefile mediation, it has 5 business days to notify OAH.  OAH tries to schedule all
mediations as soon as possible. You should check your mail everyday for the Notice of
Mediation from OAH, Additional information about OAH's role in foreclosure
mediation may be found at: hitp://www.oah.state.md.us/foreclosuremediation.asp.

Date of Mediation Session: Once OAH receives the notice from your mortgage
company, it must conduct the mediation session within 60 days. This time frame may
seem like a long time, but before the mediation can oceur you must first participate in
housing counseling services and submit documents regarding your finances, OAH will
send to the Maryland Department of Housing and Community Development your name,
address, the name of your mortgage company, and your loan number for purposes of
collecting a fee for the mediation from your mortgage company and sending you
information about resources available to you. |

Housing Counseling: In order for you to participate in prefile mediation you must first
participate in housing counseling services. The purpose of housing counseling is to help
you prepare for your mediation session and gather the necessary documents. To find a
housing counselor near you please call 877-462-7555 or visit www.mdhope.org, If
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you have recently participated in housing counseling, please contact your housing
counselor for further guidance.

Document Exchange: At least 20 days before your mediation session you will be
required to submit documents that will help you, your mortgage company and the
mediator explore options to avoid foreclosure. The list of documents required is included
in this packet. Please begin to gather these documents right away. Your housing
counselor will review this list with you and help you put the package together,

Mediation that Results in a Prefile Mediation Agreement: If you and your mortgage
company agree to an option other than foreclosure at the mediation session, the mediator
from OAH will draft a "Prefile Mediation Agreement” between you and your mortgage

company.

o Comply with a Prefile Mediation Agreement: - If you and your mortgage
company enter a Prefile Mediation Agreement, it is important that you fulfill any
promises you have made under the agreement.

If you fail to fulfill your promises under the Prefile Mediation Agreement,
depending of the timing of your mediation session, the OTD may be filed as soon
as 45 days after this notice and packet were mailed and 120 days after you first
missed your mortgage loan payment.

o Required Terms of the Prefile Mediation Agreement:

» The Prefile Mediation Agreement must include the terms of your
agreement with your mortgage company.

»  The Prefile Mediation Agreement must include information about how
you may contact your mortgage company with updates” about your
financial circumstances that may change your ability to comply with the
terms of the Prefile Mediation Agreement.

x The Prefile Mediation Agreement must include a notice that you are not
entitied to additional foreclosure mediation unless you and your mortgage
company specifically agree and include the terms of this arrangement in
the Prefile Mediation Agreement.

o Mediation that does not Result in a Prefile Mediation Agreement. If you and
your mortgage company fail to come to an agreement, depending on the timing of
your prefile mediation session, the OTD may be filed as soon as 45 days after this
notice and packet were mailed and your mortgage loan is more than 120 days

delinquent.

Because you have participated in prefile mediation, you will not have the
opportunity to participate in an additional mediation session after the OTD
js filed, unless you and your mortgage company agree to the additional
session and include the terms of that arrangement in the Prefile Mediation

Agreement,
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APPLICATION FOR PREFILE MEDIATION
#%% YOU ONLY HAVE 25 DAYS TO APPLY ##*

Natne(s) of each Borrower:

Address of property:

Mailing address, if different from address above:

Telephone

Email Address

Name and Business Address of Borrower's Attorney, if any:

I/We, ' , accept the offer of [name of secured party/reprosentative of
secured party] to participate in prefile foreclosure mediation. Ifwe undesstand that I/we must contact a
housing counselor as soon as possible and patticipate in housing counseling services before the mediation
session. liwe understand that my housing counselor will provide me with a certification that [ have
satisfied this requirement and I/we must coordinate with my housing counselor to submit information and
documents as directed by the Maryland Office of Administrative Hearings.

VWe, , certify that T/we live in the property related to this Application
listed in the address above,

Signature of Borrower Signature of Borrower”

Printed Name Printed Name

Date Date
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If at least one borrower is willing and able to review and sign the Application and the other
botrower(s) is unavailable or unwilling to review or sign the Application, please explain the
circumstances in the space below:

Please provide a mailing address, telephone number, and email address if known, for any
additional borrowers who have not signed the Application:
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INSTRUCTIONS TO PARTICIPATE IN PREFILE MEDIATION
Read and follow all instructions carefully.
ACT QUICKLY.

Complete and Sign Prefile Mediation Application. Review the enclosed application carefully,
Complete all the documents and provide all of the information that is requested,

Make two copies of the completed and signed Application.

Mail completed and signed Application to your mortgage company at [the address below] [or in the
enclosed addressed envelope] within calendar 25 days from the postage post mark date of this notice and

packet:

[If no addressed envelope is included, state name_of secured parly/representative of secured party and
address at which the secured partwrepresentative of secured party will receive mediation applications.
Add address of law firm acting on behalf of the secured party, if applicable.]

It is best to send any mail relating to prefile mediation certified, return receipt requested,

Mail a copy of the completed and signed application to the Maryland Department of Housing and
Community Development at the address below at the same time you mail the application to your

mortgage company:

Atti:  Pre-File Mediation Program, NR
DHCD

100 Community Place

Crownsville, MD 21032

Keep a copy of the completed and signed application plus any evidence of mailing,

Contact and meet with housing counselor, In order to participate in prefile mediation with your
tortgage company, you must participate in housing counseling before the mediation session, You should
contact a housing counselor immediately, 'T'o access free housing coumseling services, call the
Maryland Hope Hotline at 1-877-462-7555 or www.mdhope.org, If you have participated in housing
counseling recently, contact your housing counselor for further guidance.

Check your mail for the Notice of Mediation from OAH. Youi mortgage company is required to
send notice of your application to the Maryland Office of Administrative Hearings ("OAH"} at which the
mediation will be conducted. Once OAH receives notice from your mortgage company that you have
agreed to mediation, the mediation session will be scheduled within 60 days. You may call [insert name
of representative of secured party] to confirm that your mortgage company has received your application.

Submit any decuments or information in advance of tite Prefile Mediation Session, as instructed
by OAIL Your notice of the date, time and place of the Prefile Mediation session will include
instructions from OAH regarding documents and other information that must be submitted at least 20
days before the session. The list of decuments required is included in this packet. Start gathering these

documents now.

Attend the Prefile Mediation session when it is scheduled, Your housing counsclor will give you a
certificate of participation in housing counseling. Don’t' forget to bring the certificate with you, along
with any other documents related to your mortgage that your housing counselor recommends.
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Documents Required for Prefile Mediation

Begin gathering and organizing documents now and wait for further directions
from the Maryland Office of Administrative Hearings

A copy of:

¢ Your signed federal income tax returns (including all schedules and attachments-ALL
PAGES) for the two most recent tax years;

o The most recent bill and proof of payment for property taxes and insurance, only if you
pay directly, and not through your mortgage payment;

¢ Any previous loan modifications or other agreements with your mortgage company (if
applicable);

¢ The most recent statement for any other loan you may have on your property, if
applicable (such as a home equity loan or second mortgage), showing the name, mailing
address, and telephone number of your mortgage company,

o Proof of your pay (paystub or benefits statements) issued within the last 30 days,
covering one month of pay;

¢ Two most recent paystubs or benefits statements (issued within the last 45 days) for any
member of your household whose income is to be counted toward payment of the

mortgage; and
o  All pages of your two most recent bank statements issued within the last 60 days.

¢ A completed Borrower(s) Information Worksheet (This document will be sent from OAH
in its Notice of Mediation and Foreclosure Mediation Instructions.)

PLEASE NOTE: SOME OF THESE DOCUMENTS WILL HAVE TO BE UPDATED AT
THE TIME OF MEDIATION, THE DOCUMENTS ABOVE WILL BE REQUIRED FOR

EACH BORROWER,
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NOTICE OF INTENT TO
FORECLOSE

LOSS MITIGATION
PACKET

- Contains:

e Maryland Foreclosure Process and Timeline
(Loss Mitigation/Postfile Mediation)

e Instructions for Loss Mitigation

e Loss Mitigation Application
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THE MARYLAND

FORECLOSURE PROCESS AND TIME LINE

Owner-Occupied Property - Loss Mitigation and Postfile Mediation Option

— Federally Related Mortgage Loan

A Nofice of Intent to Foreclose is enclosed with this document. In this notice you will
find specific information about the mortgage, an application for loss mitigation, and
instructions to complete the application, THIS IS NOT YET A FORECLOSURE
FILING. A foreclosure action, called an order to docket or complaint to foreclose (the
"OTD"), may not be filed against you in court until at least 45 days after the post mark
date of this notice was mailed and your loan is more than 120 days delinquent. The OTD
must be filed in Cireuit Court in order to move forward with foreclosure proceedings.

You will receive a copy of the OTD and it will include one of the following affidavits:

1.

Preliminary Loss Mitigation Affidavit, which will be filed with the OTD if
the mottgage company has not started or completed the review of your loan
for foreclosure alternatives known as loss mitigation. An application for loss
mitigation will be included in the OTD. Complete and return the
application immediately; OR

Final Loss Mitigation Affidavit, which will be filed with the OTD if the
mortgage company believes it has no available alternatives to foreclosure.
This affidavit will come with a “Request for Postfile Foreclosure
Mediation,” an application, and instructions. You have only 25 days to
request foreclosure mediation after you receive these documents. To
request foreclosure mediation you must send the completed application with a
non-refundable fee of $50 to the Circuit Court,

* If the OTD includes a Preliminary Loss Mitigation Affidavit, open all future mail
because you may teceive a Final Loss Mitigation Affidavit in as soon as 28 days.

TO ACCESS FREE HOUSING COUNSELING SERVICES,

CALL THE MARYLAND HOPE HOTLINE AT
1-877-462-7555 OR GO TO WWW.MDHOPE.ORG
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Toreclosure Mediation:
You will have the opportunity to request foreclosure mediation after you receive the Final

Ioss Mitigation Affidavit, Foreclosure mediation is a process that allows you, a
representative from your mortgage company, and a neutral third party mediator from the
Maryland Office of Administrative Hearings to meet and discuss alternatives to
foreclosure, The goal of foreclosure mediation is to help you avoid foreclosure. At
mediation, you and your mortgage company may agree (0 an option to avoid foreclosure.
However, making a request for foreclosure mediation does not guaraniee a loan

modification ot other relief,
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INSTRUCTIONS FOR LOSS MITIGATION

[ Contact [insert name of an agent or employee of the secured party authorized to
modify the terms of the mortgage loan. The agent or employee may be an individual or
group of individuals or a department such as “loss mitigation department”] at [insert the
telephone number of the agent or employee] to discuss options available to avoid

foreclosure,

[ You should seck housing counseling services now. To access free housing
counseling services, call the Maryland HOPE Hotline at 1-877-462-7555 or go to

www.mdhope.org,

| Complete the enclosed Loss Mitigation Application according to ifs instructions
and include copies of all requested documents,

] Mail your completed Loss Mitigation Application and the accompanying
documents using the addressed envelope provided.

E Keep a copy of your Loss Mitigation Application, accompanying documents, your
mail receipt confirmation, and the date of mailing for your own record.
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NOTICE OF INTENT TO FORECLOSE

(Alternative/Other Liens)

This Notice is Required by Maryland Law (Real Property Article, §7-105.1, Annotated Code of Maryland).

There is a lien against your home that could result in foreclosure. You
are receiving this because you have defaulted on your [list type of lien- such as, by way
of example but not limitation, past-due homeowners' or condominium association fees, or
past-dlue contractual payments giving vise to a mechanic's lien], If you do not bring this
default current or otherwise cure this default, a foreclosure action may be filed against.
you as early as 45 days from the post mark date of this Notice.

There may be options available to avoid foreclosure, but you must act
immediately. You should sesk housing counseling services now,

TO ACCESS FREE, HOUSING COUNSELING SERVICES,
CALL THE MARYLAND HOPE HOTLINE AT
1-877-462-7555 OR GO TO WWW.MDHOPE.ORG

Please follow the instructions that are outlined below.,
E Read this entire Notice carefully and act immediately.

] Contact finsert name of an agent or employee of the agency pursuing the debt
who has authority to reinstate the debt or work out payment arrangements] at
[insert the telephone number of the agent or employee] to discuss options to avoid

foreclosure.

| [Insert list of options to cure the default with specific instructions, including, but
not limited to contact information and instructions to cure the default]:

[ If you belicve you have already made arrangements with the person
contacting you for this debt, please call that person at the munber above to
confirm the status of your request,

[} Beware of anyone offering to “‘save” your home or requesting an upfront fee
before providing assistance. Free resources are available at the Maryland HOPE
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Hotline at 1-877-462-7555 or go to www.MDHOPE.org. If you believe you have
been a victim of a scam, please contact Maryland's office of the Commissioner of
Financial ~ Regulation by  calling ~ 410-230-6077  or visiting
wwyw.dllr.state.ms.us/finance.

The following is important information about your mortgage loan:

Date of Notice:

Name of Record Owner:

Record Owner's Mailing Address:

Property Address:

Name of Secured Party:

Telephone Number of Secured Party:

[This may be the tefephone number of the representative of the secured party. ]

Lien Position [Indicate whether first or subordinate lien]:

Date of Receipt of Most Recent Payment on Debt:

Date of Default:

[Insert description of the natute of the default such as, by way of example but not

limitation:
“Your homeowners' association fees are currently days past due”]:

NOTI: The data contained in this Notice of Intent to Foreclose is electronically filed
with the Commissioner of Financial Regulation in aceordance with COMAR

09.03.12.02.
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NOTICE OF INTENT TO FORECLOSE

[Not Owner-Occupicd Propetty - Mortgage Loan Default — Not Federally Related
Mortgage Loan]

This Notice is Required by Maryland Law (Real Property Article, §7-105.1, Annotated Code of Maryland).

You are at risk of losing your property to foreclosure. You have missed one
or more payments on your mortgage loan or you are otherwise in default. If you do not
bring the loan current, otherwise cure the default, or reach an agreement with your
mortgage company to avoid foreclosure (such as a loan modification, repayment plan or
other alternative to foreclosure) a foreclosute action may be filed in court as early as 45
days from the date of this notice.

Your mortgage company has determined
that you do NOT live in this property.

IF THIS IS YOUR PRIMARY RESIDENCE:
PLEASE CALL

NOTE: An owner-occupant has additional
options to avoid foreclosure.

Please follow the instructions that are outlined below,
] Read this entire Notice carefully and act immediately.

B If you live in this property as your primary residence, please call [insert contact
again for borrower to dispute occupancy determination]. Free resources are
available at the Maryland HOPE Hotline at [-877-462-7555 or go fo
www. MDHOPE.org,

| Contact [insert name of an agent or employee of the secured party authorized {o
modify the terms of the mortgage loan. The agent or employee may be an
individual or group of individuals or a department such as “loss mitigation
department™] at [insert the telephone number of the agent or employee] to discuss
options to avoid foreclosure.

If you have already requested loss mitigation assistance from your mortgage company,
please call your mortgage company at the number above to confirm the status of your

request,
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Bewate of anyone offering to “save” your property ot requesting an upfront fee before
providing assistance, [f you believe you have been a victim of a scam, please contact
Maryland's Office of the Commissioner of Financial Regulation by calling 410-230-6077
or visiting http://www.dllr.state.md.us/finance/,

If you have funds available to bring your loan current, contact {insert contact person to
provide reinstatement figure and instructions to reinstate the loan] before sending any
money to your mortgage company. When you call, ask for the amount needed to

reinstate your loan,

You may be eligible for certain programs to avoid foreclosure.
Call your mortgage company for more information,
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The following is important information about your mortgage loan:

Date of Notice:
Address of Property Subject to This Notice:
Name of Borrower(s):
Mailing Address of Borrower(s):
Name of Record Owner (if different from Borrower(s)):
Mailing Address of Record Owner (if different from Borrower(s)):
Name of Secured Party:
Telephone Number of Secured Patty:
[If the secured party is a trust, real estate mortgage investment conduit (REMIC), or the like, the
secured party may insert the telephone number of its authorized loan servicet.]

Name of Loan Servicer (if different ftom Secured Party):
Telephone Number of Loan Servicer (if applicable):
Mortgage Loan Number;
Lien Position (Indicate whether first or subordinate lien):
Date Most Recent Loan Payment Received:
Period to Which Most Recent Mortgage [.oan Payment Was Applied:

Date of Default:
Total Amount Required to Cure Default as of the Date of this Notice:
(If you wish to reinstate your loan by paying all past due payments and fees, please call the

mortgage company and ask for the total amount required to cure the default and reinstate the

loan.)

[Note type of default by inserting one or both of the following two default statements: (1) Your
mortgage loan payment is currently (insert number of days payment past due) past due and is in
default; (2) Your mortgage loan is in default because (insert typo of default other than a past-due

payment)]:

Name of Mortgage Lender (if applicable):
Marytand Mortgage Lender License Number (if applicabie):
Name of Mortgage Loan Originator (if applicable):
Maryland Mortgage Loan Originator License Number (if applicable):

NOTE: The data contained in this Notice of Tutent to Foreclose is electronically filed with
the Commissioner of Financial Regulation in accordance with COMAR 09,03.12.02
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NOTICE REGARDING
OCCUPANCY DETERMINATION

Based upon inspection or certification of occupancy status through other means (proof
attached, if applicable), it is my belief that this property is not owner-occupied.

AGENT:

DATE:
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THE MARYLAND
FORECLOSURE PROCESS AND TIME LINE

[Not Owner-Occupied - Mortgage Loan Default - Not Federally Related Mor(gage
Loan]

A Notice of Intent to Foreclose is enclosed with this document. In the Notice you will
find specific information about your mortgage. THIS IS NOT YET A
FORECLOSURE FILING.

o A foreclosure action, called an order to docket or complaint to foreclose (the
"OTD"), may not be filed against you in court until at least 45 days after this
Notice was mailed and 90 days after you first missed your mortgage loan
payment.

o The OTD must be filed in Circuit Court in order to move forward with foreclosure
proceedings.

o Once the OTD is filed, your mortgage company may proceed with the foreclosure
sale as soon as 45 days after the OTD is served.
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NOTICE OF INTENT TO FORECLOSE

[Not Owner-Occupied Property - Mortgage Loan Default ~ Federally Related Mortgage
Loan]

‘This Notice is Required by Maryland Law (Real Property Atticle, §7-105.1, Annotated Code of Maryland).

You are at risk of losing your property to foreclosure. You have missed one
or mote payments on your mottgage loan or you are otherwise in default. If you do not
bring the loan current, otherwise cure the default, or reach an agreement with your
mortgage company to avoid foreclosure (such as a loan modification, repayment plan or
other alternative to foreclosure) a foreclosure action may be filed in court as catly as 45

days from the date of this notice,

Your mortgage company has determined
that you do NOT live in this property.

IF THIS IS YOUR PRIMARY RESIDENCE:
PLEASE CALL

NOTE: An owner-occupant has additional
options to avoid foreclosure.

Pleasc follow the instructions that are outlined below,
| Read this entire Notice carefully and act immediately.

] If you live in this property as your primary residence, please call [insert contact
again for borrower to dispute occupancy defermination]. Free resources are
available at the Maryland HOPE Hotline at 1-877-462-7555 or go fo

www, MDHOPE, org,

| Contact [insert name of an agent or employee of the secured party authorized to
modify the terms of the mortgage loan. The agent or employee may be an
individual or group of individuals or a department such as “loss mitigation
department™] at [insert the telephone number of the agent or employee] to discuss

options to avoid foreclosure.

If you have already requested loss mitigation assistance from your mortgage company,
please call your mortgage company at the number above to confirm the status of your

request,
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Beware of anyone offering to “save” your propetly or requesting an upfront fee before
providing assistance. If you believe you have been a victim of a scam, please contact
Maryland's Office of the Commissioner of Financial Regulation by calling 410-230-6077
or visiting htip:/fwww.dllr.state.md.us/[inance/.

If you have funds available to bring your loan current, contact [insert confact person to
provide reinstatement figure and instructions to reinstate the loan] before sending any
money to your mortgage company. When you call, ask for the amount needed to

reinstate your loan.

You may be eligible for certain programs fo avoid foreclosure,
Call your mortgage company for more information.
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The following is important information about your mortgage loan:

Date of Notice:
Address of Property Subject to This Notice:
Name of Botrrower(s):
Mailing Address of Borrower(s):
Name of Record Owner (if different from Borrower(s)):
Mailing Address of Record Owner (if different from Borrower(s)):
Natne of Secured Party:
Telephone Number of Secured Party:
[If the secured party is a trust, real estate mortgage investment conduit (REMIC), or the like, the
secured party may insert the telephone number of its authotized loan servicer.]

Name of Loan Servicer (if different from Secured Party}):
Telephone Number of Loan Servicer (if applicable):
Mortgage Loan Number:
Lien Position (Indicate whether first or subordinate lien):
Date Most Recent Loan Payment Received:
Period to Which Most Recent Mortgage Loan Payment Was Applied:

Date of Default:
Total Amount Required to Cure Default as of the Date of this Notice:

(If you wish to reinstate your loan by paying all past due payments and fees, please call the
mortgage company and ask for the total amount requited to cure the default and reinstate the

loan.)

[Note type of default by insetting one or both of the following two default statements: (1} Your
mortgage loan payment is currently (insert number of days payment past due) past due and is in
default; (2) Your mortgage loan is in default because (insert type of default other than a past-due

payment)]:

Name of Mortgage Lender (if applicable):
Maryland Mortgage Lender License Number (if applicable):
Name of Mortgage Loan Originator (if applicable):
Maryland Mortgage Loan Originator License Number (if applicable):

NOTE: The data contained in this Notice of Intent to Foreclose is electronically filed with
the Commissioner of Financial Regulation in accordance with COMAR 09.03.12.02
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NOTICE REGARDING
OCCUPANCY DETERMINATION

Based upon inspection or certification of occupancy status through other means (proof
attached, if applicable), it is my belief that this property is not owner-occupied,

AGENT:

DATE:
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THE MARYLAND
FORECLOSURE PROCESS AND TIME LINE

[Not Owner-Qccupied - Mortgage Loan Default — Federally Related Mortgage Loan]

A Notice of Intent to Foreclose is enclosed with this document. In the Notice you will
find specific information about your morigage. THIS IS NOT YET A
FORECLOSURE FILING,

o A foreclosure action, called an order to docket or complaint to foreclose (the
"OTD"), may not be filed against you in court until at least 45 days after this
Notice was mailed and more than 120 days have elapsed since you first missed
your mortgage loan payment,

¢ The OTD must be filed in Circuit Court in order to move forward with foreclosure
proceedings.

e Once the OTD is filed, your mortgage company may proceed with the foreclosure
sale as soon as 45 days after the OTD is served.
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PRELIMINARY LOSS
MITIGATION AFFIDAVIT

Case Number:
Date of Filing With Court:
Borrower(s):
Property Address:

My name is T am authorized to act on behalf of the secured party
who is the helder of the beneficial interest in the mortgage or deed of trust which is secured by
property af the address listed above, The information in this affidavit is derived from records of
the secured party that were made at or near the time of the oceurrence of the matters set forth
below by, or from information trangmitted by, a person with knowledge of those matters, These
records were produced and/or maintained in the course of the regularly conducted activity of the
secured party as a regular practice of the secured party, and 1 state the following:

The mortgage loan that is the subject of this foreclosure action may be eligible for loss mitigation
and [check all statements that apply]:

W] The loan is currently under loss mitigation analysis, but the analysis has not yet been
completed. '
0 The secured party or a representative of the secure patty has not been able to obtain all

documentation and information necessary to conduct the loss mitigation analysis,

Required additional documentation to complete loss mitigation analysis [list documents
required}:

o The secured patty or a representative of the secured party has not been able to establish
communication with the borrower.

8] Other

I solemnly affirm under the penalties of petjury and upon personal knowledge based on review of
the records deseribed herein or attached hereto that the contents of this affidavit are true.

Signature of Affiant Date

Print Name and Title of Affiant
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FINAL LOSS MITIGATION AFFIDAVIT

Case Number:
Date of Filing With Court:
Borrower(s):
Property Address:

My name is . 1| am authorized to act on behalf of the secured party
who is the holder of the beneficial interest in the mortgage or deed of trust which is secured by
property at the address listed above, The information in this affidavit is derived from records of
the secured parly that were made at ot near the time of the ocourrence of the matters set forth
below by, or from information transmitted by, a person with knowledge of thosc matters. These
records were produced and/or maintained in the course of the regulatly conducted activity of the
secured party as a regular practice of the secured party, and I state the following:

The secured party conducted a loss mitigation analysis 0 YES 0 NO
(Check which applies)

Tf the secured party conducted a loss mitigation analysis, describe all loss mitigation programs
evaluated, and describe why the borrower(s) did not qualify for each loss mitigation prograrm, If
the secured party did not conduct a loss mitigation analysis, describe all reasons why a loss
mitigation analysis was not conducted, and describe why the borrower(s) did not qualify for a logs

mitigation program:

I solemnly affirm under the penalties of petjury and upon personal knowledge based on
review of the records described herein or attached hereto that the contents of this attidavit are

frue.

Signature of Affiant Date

Print Name and Title of Affiant
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REQUEST F'OR FORECLOSURE MEDIATION
(Instructions)
Name(s) of Homeowner: Property Address:

What is foreclosure meciation?

Foreclosure mediation is a process that allows you, a representative from your morigage
company, and a neutral third party mediator from the Matyland Office of Administrative
Hearings to meet and discuss altetnatives to foreclosure. The goal of foreclosure mediation is to
help you avoid foreclosure. At mediation, you and your mortgage company may agree (o an
option to avoid foreclosure. However, making a request for foreclosure mediation does not

guarantee a loan modification or other relief.
INSTRUCTIONS TO PARTICIPATE IN FORECLOSURE MEDIATION:

B Carefully read all of the documents included in this packet.

| Application (on next page) — Initial each statement to confirm that you have read and
understood them. Sign and date the application. Check the “Yes” box if you would like a
Maryland Department of Housing and Community Development representative or @
housing counselor to contact you. Sign and date the Certificate of Service,

[ Make two copies of the application.

] Send the original signed application, Cerlificate of Service and $50 fee in the envelope
addressed to the Circuit Court, DO NOT SEND CASH. Most Circuit Courts accept
checks or money orders payable to “Clerk of the Circuit Court.” To confirm that your
method of payment will be accepted, consider contacting the Clerk's office in the Circuit
Court of the county in which your property is located. Consider sending your application
and payment by certified mail or return receipt requested mail.

[ Send one copy of the completed Application and Certificate of Service in the envelope
addressed to the foreclosure attorney representing your mortgage company.,

[ Keep the second copy for your records.

If you need help filling out this form:

TO ACCESS FREE HOUSING COUNSELING SERVICES,
CALL THE MARYLAND HOPE HOTLINE AT
1-877-462-7555 OR GO TO WWW.MDHOPE.ORG
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REQUEST FOR FORECLOSURE MEDIATION
(Application)

Civeuit Court:
Case No.:
Name and Address of the Secured Party
or Representative of Secured Party:
Name and Address of the Servicer:
Name and Address of the Borrower(s):

Initial each statement below o confirm that you have read and understand them, If youdo
not understand the information, please contact the MD Hope Hotline at 877-462-7555 or visit
www.mdhope.org to find a housing counselor or free legal services near you,

T am requesting foreclosure mediation (o see if I qualify for a loan modification or other
alternative to a foreclosure sale of my home.

I have enclosed my $50 fee for filing this Request for Foreclosure Mediation Application. (Make
checks payable to the “Clerk of the Circuit Court.” DO NOT SEND CASH.)

NOTE: If you qualify for free legal services under the Maryland Legal Services
Guidelines, you may request a waiver of your foreclosure mediation fee. You must
submit a completed Request for Waiver of Filing Fee for Foreclosure Mediation form
(available at hitp://mdcouts.gov/courtforms/circuit/cc080.pdf) together with this request

for foreclosure mediation,

I would like to be contacted by a Department of Housing and Community
Development representative or a housing counselor:

0 YES
1 NO

If so, please provide your preferred contact information:

/We, , certify that I/we live in the property for which this
Application is being submitted.

Signature of Borrower Signature of Borrower

Printed Name Printed Name

Date Date
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If at least one borrower is willing and able to review and sign the Application and the other
borrower(s) is unavailable or unwilling to review or sign the Application, please explain the
circumstances in the space below:

Please provide a mailing address, telephone number, and email address if known, for any
additional borrowers who have not signed the Application:

CERTIFICATE OF SERVICE

I certify that I have sent a copy of this Request for Foreclosure Mediation to the Clerk of the
Circuit Court and to the secured party, or the representative of the secured party, by regular U.S,
mail, postage pre-paid, at the address listed at the top of this form. I have served the party that
brought this foreclosure action by sending this Request for Foreclosure Mediation by regular
U.S. mail, postage pre-paid, to its foreclosure attorney in (or at the address on) the addressed
envelope provided with this form,

Signature of Borrower Date

Print Name
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LOSS MITIGATION APPLICATION

See Instructions corresponding with numbers in brackets {} on form

Less Mitigation Application paged
{1} {at lcast [ast 4 digits)

COMPLETE ALL PAGES OF THIS FORM

Servicer: {2}

Loan Number;
BORROWER {3}

CO-BORROWER {4}

Borrower=s Name

Co-Borrower=s Name

Social Security No. Date of Bitth

Social Security No.

Date of Birth

Home phone nuntber. with area cade

Home phane nuniber with arca code

Cell or work nunsber with area cods

Cell or wark number with area code

I want to: (5} G Keep the Property

G Sell the Property

The property is my: G Primary Residence

G Second Home

G Investment

The préperty ist G Owner Occupied

G Renter Oceupied

G Vacant

Mailing address: {6}

Property address (iF same as maifing address, just write Asame@

E-matit addeess

{7}

Is the property listed for sale? G Yes G Neo
G No

Have you received an offor on the propetly? G Yes
Date of offer Amount of offer §

Agent=s Name?
Agent=s Phone Number:

For Sale by Ownes? G Yes G No

{8}

Have you contacted a housing-counscling agency forhelp G Yes G No
If yes, pleaso complete the following:

Counselor=s Name:
Agency Namo:
Counselor=s Phone Numbet:
Counselor=s E-nail:

Who pays the real estate tax bill on your property: {9}

Who pays the hazard insurance premium for your property? {10}
G Tdo

G Lenderdoes G Paid by condo or HOA

G Ido G Lenderdoes G Paid by condo or HOA
Are the taxes current? G Yes G No Is the policy current? G Yes G No
Condominium or HOA fees G Yes G Noil Name of Insurance Co.:
Paid to: Insurance Co. Tel #:
Have you filed for bankruptey? G Yes G No Ifyes: G Chapter 7 G Chapter 13 Filing Date: {113}
Has your bankruptey been discharged? G Yes G No Bankrupicy case number:

Additional Liens/Mortgages or Judgments on this property: {12}

Lien Holder=s Name/Servicer RBalance

Contact Number Loan Number

HARDSHIP AFFIDAVIT {13}

T am requesting review under your loss mitigalion program.

[ am having difiiculty making my monthly payment because of financial difficulties created by (check all that apply}:

G My household income has been reduced. For example: unemployment,
underemptoyment, reduced pay or hours, decline in business earings,
death, disability or divorce of a borrewer or co-borrower.

G

My monthly debt payments are excessive and [am overextended with
my creditors. Debt includes credit cards, home equity or other debt.

G My expenses have increased. For example: monthly mortgage
paynient reset, high medical or health care costs, uninsured losses,

increased wtilities or propetty 1axes,

My cash reserves, including all liquid assels, arc insufticient to
maintain my ewrrent mortgage payment and cover basic living
expenses at the same fime,
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G Olher;

Explanation (continue on back of page 3 if necessary):

INCOME/EXPENSES FOR HOUSEROLD ! Number of People in Household: 14}
Maonthty Gross Wages {15} 3 First Mortgage Payment {26} | Checking Account(s) {37} §
Overtime {16} : 5 Second Morigage Payment 8 Checking Account(s) {38} $
{27}
Child Support/ Alimony {17} | $ Inswrance {28) S Savings/ Money Market {39} $
/ Separation
Socint Seeurity / 8SDI {18} 3 Property Taxes {29} 5 CDs {40} 3
Other monthly income from $ Credit Cards / Installment 3 Stocks / Bonds {41} $
pensions, annuities ot Loan(s} (total minimum
retirement plans {19} payment per month) {30}
Tips, conmissions, bonus and | 3 Alimony, child support b Other Cash on Hand {42} $
self-eniployed income (20} payments {31}
Rents Received {21} 5 Net Rental Expenses {32} 5 Other Reat Estate (estimated 3
value) {43}
Unemployment income {22} $ HOA/Condo Fees / Property 3 Other: $
Maintenance {33} 44y
Food Stamps / Welfare {23} 5 Car Payments {34} $ Other; s
{45}
Other (investment income, $ Other: $ Do nat include the vatue of life insuranice or reticenent
royaltics, interest, dividends plans when caleutaling assets (401K, pension funds,
ete.) {24} (151 atnuitles, TRAs, Keogh plans, etc.)
Total (Gross Tucome) {25} $ Total Debt / Expenses {36} § Total Assets {46) 8

INCOME MUST BE DOCUMENTED

V' Include combined monthly Income and expenses from the horrawer and co-horrower (if any). If this {ncludes Income and expenses frem a household
member who [s not a borrower, please specHy using the back of this form if necessary.

! vou are not reguired to disclose Child Support, Alimeny or Separation Malntenance Income, unless you chooso to have it eonstdered by y

our servicer.
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LOSS MITIGATION APPLICATION
ACKNOWLEDGMENT AND AGREEMENT

In making this request for consideration under your loss mitigation program, I certify
under penalty of perjury:

1. That all of the information in this document is truthful and the event(s) identified on page
[ is/are the reason that I need to request a modification of the terms of my mortgage foan, short

sale or deed-in-lieu of foreclosure,

2. [ understand that the Servicer, , of its agents may
investigate the accuracy of my statements and may require me to provide supporting
documentation. [ also understand that knowingly submitting false information may violate the

law,

3. I understand the Servicer will pull a current credit report on all borrowers obligated on
the Note.
4, I understand that if I have intentionally defaulted on my existing morigage, engaged in

fraud ot misrepresonted any fact(s) in conncction with this document, the Servicer may cancel
any loss mitigation agreement and mdy pursue foreclosure on my home.

5. That my Property is owner-occupied; I intend to reside in this property for the next
twelve months; I have not reccived a condemnation notice; and there has been no change in the
ownership of the Property since I signed the documents for the mortgage that I want to modify.

6. [ am willing to provide all requested documents and to respond to all Servicer questions
in a timely manner.

7. 1 understand that the Servicer will use the information in this document to evaluale my
eligibility for a loan modification, short sale, or deed-in-lieu of foreclosure, but the Servicer is not
obligated to offer me assistance based solely on the statements in this document,

8. [ am willing to commit to housing counseling if it is determined that my financial
hardship is related to excessive debt,

9. [ understand that the Servicer will collect and record personal information, including, but
not limited to, my name, address, telephone number, social security number, credit score, income,
payment history, government monitoring information, and information about account batances
and activity. [ understand and consent to the disclosure of my personal information and the terms
of any loss mitigation agreement to any third party that needs this information to process this
application, including but not limited to: any investor, insurer, guarantor or servicer that owns,
insures, guarantees or services my first lien or subordinate liens (if applicable) mortgage loan(s);
any companies that perform support services in conjunction with my mortgage; any HUD-
certified housing counselor; and government regulators.

{47}
Botrower Signature Date

Co-Borrower Signature Date
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Marvland HOPTE Hofline

Call the Maryland HOPE hotline at 1-877-462-7555 or go to www.MDHOPE.org for
information on housing counseling.

Instructions for Completing Loss Mitigation Application
The numbers for each item belaw correspond to the same numbers in the form above,

{1} Your loan number on your mortgage loan statement,

{2} Your loan “Servicor” is the financial institution that collects your monthly payment.

{3} The borrower section must include information on the person whose name is on the “Note”
for the mortgage loan.

{4} The co-borrowet is a second person on the note for the mortgage loan. Do not fill out this
section for someone who is tiot obligated on the note for the mortgage loan.

{5} For this section you should choose one option for each question.

{6} Please provide a mailing address and a residential “Property” address if different. The
Property address should correspond to the mortgage for which you arc submitting a Loss
Mitigation Application,

{7} If your Property is not listed for sale, you do not need to fill out the rest of Section 7. Only
include offers for sale that you received in the past year.

{8} Counselors are available fiee of charge and can be located on the Maryland Hope website
www. MDHOPE.org,

{9} If your real estate taxes and property insurance are part of the monthly payment that you
make to your servicer, select “lender does.” “HOA” means Homeowner's Association.

{10} If your hazard insurance premium is part of the monthly payment that you make to your
servicer, select “lender does.” “HOA™ means Homeowner's Association.

{11} The filing date indicates when you officially filed for bankruptcy. Only check the “yes”
box for a discharged bankruptey if you no longer owe any obligations. ‘
{12} Additional liens include second (or third) mortgages and home equity lines of credit.
{13} Please select as many hardships as apply to your situation. You can use the extra lines to
explain your hardship, though extensive explanations could delay the processing of your
application.

{14} Indicate the total number of people in your household.

{15} Monthly gross wages are what you receive before taxes. Use your most current pay stub to
firid this amount.

{16} This amount should be listed on a current pay stub.

{17} If you receive child support, alimony, or separation maintenance income, you are not
required by law to report it. You should only include this amount if you would like it to be
included in the income caleulation. .

{18} SSDI means Social Security/Disability Income.

{19} Only include if you are retired and collecting income from retired funds.

{20} If reported, this amount will be on your pay stub.

{21} Only include rental income if used as part of your overall income.

{22} You must have at [east ninc months of unemployment income to report on this form.
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{23} Report the amount indicated on your benefits letter. You must provide a copy of this letter
as documentation of this income.

{24} Add all other income and report sum in this box.

{25} Add all amounts in income column (boxes 15-24) and repott sum.

{26} This amount can be found on your statement for your first mortgage.

{27} If applicable, this amount can be found on the statement for your second mortgage or
home equity lines of credit.

{28} This refers only to homeowner’s insutance and should be reported only if you pay this
yourself.

{29} Only report these taxes if you pay them yourself.

{30} Add all credit cards and installment payments and report sum here.

{31} If you are responsible for paying child support or alimony, you must report the amount

here.
{32} Report amount if your total rental income does not cover your total rental expenses,

{33} “HOA” means Homeowner’s Association,

{34} Include car payments only if you are the owner of the vehicle.
{35} Include any other pertinent household expenses.

{36} Add all amounts in expense column (boxes 26-35) and report sum,
{373-{39} Report amounts for all accounts, if applicable.

{40} “CDs"” means certificates of deposit.

{41}-{42} Report amounts for all accounts, if applicable.

{43} Include estimated value for all other properties owned.

{44} -{45} Report any other assets other than the value of life insurance or retirement plans,
including 401K, pension funds, IRAs, Keogh plans, etc,

{46} Add all amounts in assets column (boxes 37-45) and report sum,

{47} Please be sure to read the entire Loss Mitigation Application Acknowledgement and
Agreement before signing. Do not leave off a signature as this will decrease efficient document

processing,




APPENDIX H-1 (PAGE 1 OF' 1)

NOTICE OF FORECLOSURE ACTION

[Owner-Occupied - Preliminary Loss Mitigation Affidavit]

This Notice is Required by Maryland Law (Real Property Atticle, §7-105.1, Annotated Code of Maryland).

A foreclosure sale of this property may occur as
soon as 68 days from this notice if you do not respond

If you own and live in this home, you may qualify for alternatives to foreclosure, but
you must act quickly.

We have included:

« Preliminary Loss Mitigation Affidavit — this is a legal document completed by your
mortgage company (sometimes referred to as servicer) explaining that they have not completed
an evaluation of your loan for possible alternatives to forcclosure and why.

+ Loss Mitigation Applieation — this is the application that your morfgage company will review
to see if you qualify for alternatives to foreclosure. If you need help completing this form,
please contact a housing counselor (information below). '

+ Addressed Envelope to mail the Loss Mitigation Application.

YOU ARE NOT ALONE, THERE ARE FREE RESOURCES
AVAILABLE IN MARYLAND.

TO ACCESS FREE HOUSING COUNSELING SERVICES,
CALL THE MARYLAND HOPE HOTLINE AT
1-877-462-7555 OR GO TO WWW.MDHOPE.ORG

What happens if you do nothing?
In 28 days or more, you will receive a Final Loss Mitigation Affidavit, which will include a form to

request FORECLOSURE MEDIATION.
o You qualify for foreclosure mediation only after the Final Loss Mitigation Affidavit has been
filed with the coutt.
¢ You will have only 25 days to request foreclosure mediation after you receive the Final Loss
Mitigation Affidavit so it is important that you continue to open your mail.

Beware of anyone offering to “save” your home or requesting an upfront fee before
providing assistance. This is illegal in the State of Maryland, If you believe you have beett a
victim of a scam, please contact Maryland's office of the Commissioner of Financial Regulation by
caliing 410-230-6077 or visiting http://www.dllr state.md.us/finance/,

BEFORE YOU MAIL THE LOSS MITIGATION APPLICATION,
MAKE A COPY FOR YOUR RECORDS
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NOTICE OF FORECLOSURE ACTION

10Owner-Occupied - Final Loss Mitigation Affidavit]

This Notice is Required by Maryland Law (Real Property Article, §7-105. 1, Annotated Code of Maryland).

A foreclosure sale of this property may occur as
soon as 40 days from this notice if you do not respond

If you own and live in this home, you may request a meeting with your mortgage
company called FORECLOSURE MEDIATION, but you must act quickly,

We have included:

¢ Request for Foreclosure Mediation — this is the form you necd to complete to request
foreclosure mediation. **This form must be sent back within 25 days - DO NOT DELAY**

o Tinal Loss Mitigation Affidavit — this is a legal document completed by the mortgage
company explaining why they have been unable to offer an alternative to foreclosure,

e 2 Addressed envelopes:

o Return to the court the ariginal signed Request for Foreclosure Mediation in the envelope
marked “REQUEST FOR FORECLOSURE MEDIATION”.

o Mail a copy of the Request for Foreclosure Mediation in the envelope addressed to the
foreclosure attorney who represents your mottgage company.

YOU ARE NOT ALONE. THERE ARE FREE RESOURCES
AVAILABLE IN MARYLAND,

TO ACCESS FREFE, HOUSING COUNSELING SERVICES,
CALL THE MARYLAND HOPE HOTLINE AT
1-877-462-7555 OR GO TO WWW.MDHOPE.ORG

What happens if you do nothing?
If you do not request foreclosure mediation, the mortgage company may foreclose on your home, If
you wish to remain in your home, PLEASE contact the MD Hope Hotline. You need to understand

your options and the consequences of doing nothing.

Beware of anyone offering to “save” your home or requesting an upfront fee before
providing assistance. This is illegal in the State of Maryland. If you believe you have been a
victim of a scam, please contact Maryland's office of the Commissioner of Financial Regulation by
calling 410-230-6077 or visiting hitp://www.dir state.nd.us/finance/. :

TO REQUEST FORECLOSURE MEDIATION TURN THE PAGE 1l B
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NOTICE OF FORECLOSURE ACTION

[Owner-Occupied - Prefile Mediation - No Mediation Agreement]

This Notice is Required by Maryland Law (Real Property Article, §7-105.1, Annotated Code of Maryland).

- A foreclosure sale of this property may occur as
soon as 15 days from this notice. You are not entitled
to foreclosure mediation,

We have included the Final Loss Mitigation Affidavit — this is a legal document
completed by the mortgage company explaining why they have been unhable to offer
an alternative to foreclosure.

YOU ARE NOT ALONE. THERE ARE FREE RESOURCES
AVAILABLE IN MARYLAND.

TO ACCESS FREE HOUSING COUNSELING SERVICES,
CALL THE MARYLAND HOPE HOTLINE AT
1-877-462-7555 OR GO TO WWW.MDHOPE.ORG

If you have funds available to bring your loan current, contact [inseit contact person to
provide reinstatement figure and instructions to reinstate the loan] before sending any
money to your mortgage company. When you call, ask for the amount needed to

reinstate yout loan.

Beware of anyone offering to “save” your home or requesting an
g

uptront fee before providing assistance. This is illegal in the State of Maryland.
If you believe you have been a victim of a scam, please contact Maryland's office of the
Commissioner  of Financial Regulation by calling 410-230-6077 or visiling
hitp://www.dllr.state.md.ug/finance/,
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NOTICE OF FORECLOSURE ACTION

1Owner-Occupied - Prefile Mediation - Mediation Agreement]

Tliis Notice is Required by Maryland Law (Real Property Atticle, §7-105.t, Annotated Code of Maryland),

A foreclosure sale of this property may occeur as
soon as 15 days from this notice

##Check the mediation agreement you received at the mediation session
to confirm that no further mediation was provided under the

agreement,

**If your mortgage company agreed to additional mediation in the
-prefile mediation agreement, contact [msert secured party contact
person] immediately.

We have included the Final Loss Mitigation Affidavit — this is a legal document
completed by the mortgage company explaining why they have been unable to offer
~ an alternative to foreclosure,

YOU ARE NOT ALONE. THERE ARE FREE RESOURCES
AVAILABLE IN MARYLAND.

TO ACCESS FREE HOUSING COUNSELING SERVICES,
CALL THE MARYLAND HOPE HOTLINE AT
1-877-462-7555 OR GO TO WWW.MDHOPE.ORG

If you have funds available to bring your loan current, contact [insert contact person to
provide reinstatement figure and instructions to reinstate the loan] before sending any
money to your mortgage company. When you call, ask for the amount needed to

reinstate your loan, .

Beware of anyone offering to “save” your home or requesting an
upfront fee before providing assistance. This is illegal in the State of Maryland.
If you believe you have been a victim of « scam, please contact Maryland's office of the
Commissioner of Financial Regulation by calling  410-230-6077 or visiting
hitp:/fwww.dilr.state.md.us/finance/.
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NOTICE OF FORECLOSURE ACTION

[Not Owner-Occupied]

This Notice is Required by Maryland Law (Real Property Article, §7- 105.1, Annotated Code of Maryland).

A foreclosure sale of this property may occur as
soon as 45 days from this notice.

_If vou have not done so already, you should contact your mortgage company
immediately! Programs may be available through your mortgage company
to prevent foreclosure, but you MUST ACT NOW!

If you have funds available to bring your loan current, contact [ingert contact person to
provide reinstatement figure and instructions to reinstate the loan] before sending any
money to your mortgage company. When you call, ask for the amounf needed to

reinstate your loan.

Beware of anyone offering to “save” your residential property or
requesting an upfront fee before providing assistance. This is illegal in the
State of Maryland. If you believe you have been q victim of a scam, please contact
Maryland's office of the Commissioner of Financial Regulation by calling 410-230-6077
or visiting http:/www.dllr.state md.us/finance/.
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SECURED PARTY PREFILE FORECLOSURE MEDIATION

REPORT TO OFF

Mortgage Loan Servicer:

Loan Number:

Mortgage Loan Servicer

Name:

A&T FIRST
Address:

Zn

Telephone No.:

ICE OF ADMINISTRATIVE HEARINGS

Name of Borrower:

Property Address:

Billing Contact Information

Name:

TAST FIAST
Address:

MI

ZIpP

Telephone No. :

Borrower(s) and Borrower’'s Attorne licable
(#1) Name: (#2) Name:
LAST FIRST LAST FIRST ML
Address: Address;
Zin Zip
Telephone No.: Telephone No.:
(#3) Name; {#4) Nams:
LAST FIRST LAST FIRST Mi
Address: Address;
Zip Zip

Telephone No.:

Mail or fax within five (5) business days after receipt of the borrower Prefile Mediation Application to:

Telephone No.:

OFFICE OF ADMINISTRATIVE HEARINGS
ADMINISTRATIVE LAW BUILDING
11101 GILROY ROAD, UNIT A/CLERK'S OFFICE
HUNT VALLEY, MARYLAND 21031
(410) 229-4246 Fax: (410) 229-4266
MD RELAY: 711 Toll Free (800) 388-8805
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PREFILE FORECLOSURE MEDIATION a
INSTRUCTIONS .
Requirements For Document Exchange g

And Important Information Regarding Proceedings

IMPORTANT NOTICE ABOUT YOUR APPLICATION FOR PREFILE

FORECLOSURE MEDIATION:

You must send a packet including the following documents, if applicable, to both your lendet’s
counsel and the Office of Administrative Hearings (OAH) at least 20 days prior to mediation.
These instructions describe the documents and information you are required to provide and how
and when they must be provided. Remember, if it is income, you must document if.

1.

NOTE: I YOU HAVE ALREADY SUBMITTLED
DOCUMENTS TO THE OFFICE OF ADMINISTRATIVE
HEARINGS, YOU SHOULD NOT SEND A DUPLICATE
COPY OF THE DOCUMENTS.

The borrower(s) shall provide a copy of:

Your completed Prefile Foreclosure Mediation Application,

Loss mitigation application(s) for mortgage assistance, as provided by the lender

to you, Complete all sections. Make sure the application is completed for all
borrowers on the loan. (If you wish to have any income of a non-borrower
oceupant considered, please see “Contributor” below),

30 days of pay stubs (consecutive) for any W2 income,

Cumulative Year-to-Date Profit and Loss statement (signed and dated) for any

non-W2 income and 60 days of bank statements showing receipt of this income;

Example: http://www.makinghomeaffordable gov/get-started/request-

modification/Documents/ sample%20profit¥%20and%20loss%e20statement. pdt’,

Most recent award letter for any social security, pension, disability, or other
payments and 60 days of bank statements showing receipt of this income,
Rental agreements for any rental income received and 60 days proof of receipt,
¢.g., bank statements or cancelled checks,

4506T for last two tax years,

Most recently filed federal tax return, signed and dated,
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Extension form if most recent year’s tax return not filed,

Hardship letter explaining reason for the default, signed and dated by all
borrowers,

Any previous loan modifications, and

The most recent statement for any other loan you may have on your propetty,
such as a home equity loan or second mortgage, showing the name, mailing

address, and telephone number of the lender(s) in question,

IF YOU HAVE ANY QUESTIONS ABOUT HOW TO COMPLETE THESE DOCUMENTS,
PLEASE CALL YOUR LENDER FOR ASSISTANCE OR SEE THE MAKING HOME
AFFORDABLE WEBISTE AT WWW.MAKINGHOMEAFFORDABLE,GOV.

Contributor - If you want the lender to consider a non-horrower occupant’s income, please

include the following:

Contribution letter (signed and dated) stating the relationship to the borrower, the
monthly amount contributed to the household, and how long the contribution will
continue,

Utility bill with contributor’s name and address on it, and

30 days of pay stubs or signed and dated profit and loss,

NOTE: Documents verifying income, including pay stubs, profit and loss statements, and bank

statements, may expire as eatly as 30 days after submission to your lender, If requested by your

lender, please continue to send updated documents to your lender to keep your financial

information current,
2. The lender, or representative of the lender, shall provide to OAH and borrower(s) if not
already provided:

« name and contact information (telephone number, mailing and e-mail address)
of the individual(s) who will represent the secured party at the foreclosure
mediation and will either have authotity to settle or be able to readily contact
someone with authority to settle the matter at foreclosure mediation (only

need to provide to OAH),
= Notice of Intent to Foreclose,
» borrower(s)’ payment history,

v cotrespondence log of account activities, including servicer contacts with
borrower(s), from the time the loan went into default until the date of

submission, and
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» separately as to each loss mitigation option considered for the botrower(s),
documentation of the basis for denial including:

. the specific data inputs and theit sources

- an explanation of each specific factor relied upon
- relevant portion(s) of investor guidelines

- propetty valuation, if any

3, Timing/Method of Sending,

Documents and information requited to be provided to the other party and to the Office
of Administrative Hearings must be by onc of the following methods at the times indicated:

. First-class U.S. mail, postage paid — send no later than 23 days before the
scheduled date of the foreclosure mediation,

. Next-day air service or hand delivery — ensure delivery no later than 20 days
before the scheduled date of the foreclosure mediation.

. By electronic delivery as directed by the Office of Administrative Hearings,

4. Newly Acquired Documents or Infermation,

If you get new information or documents after the initial disclosure, use the following
instructions to disclose:

+ If the new documents or information are obtained seven or more days priot to the
scheduled date of the foreclosure mediation, the party obtaining the new material shall
deliver to the other party and the Office of Administrative Hearings the newly obtained
documents or information within one day of receipt by sending the materials by first class
U.S. mail, postage paid, or by sending via a next-day ait service or hand delivery.

» If the new documents or information are obtained six or fewer days prior to the
scheduled date of the foreclosure mediation, the party obtaining the new material shall
deliver it to the other party by facsimile or hand delivery and to the Office of
Administrative Hearings at the time of the foreclosure mediation.

5. Addresses,

« The borrowet(s) shall send all required documents and information to the lender, or
representative of the lender, at the addiess the lender, or representative of the lender indicated in
the Instructions to the Application for Prefile Mediation.

» The lender, or representative of the lender, shall send all required documents and
information to the borrower(s) at the borrower(s) address set forth on the Application for Prefile
Foreclosure Mediation completed by the borrower(s).

» Each party shall send all required documents to:
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Maryland Office of Administrative Hearings
Aitn; Foreclosure Unit

11101 Gilroy Road

Hunt Valley, Matryland 21031

6. Bring Documents to the Foreclosure Mediation

Prior to the prefile mediation, the borrower is required to participate in housing
counseling, The borrower is required by law to bring to the mediation session the housing
counseling certificate, signed by the housing counselor who has provided housing
counseling services to the borrower. Each party shall bring copies of all documents they have
provided to the other party to the scheduled foreclosure mediation,

7. Other Important Information Regarding Foreclosure Mediation

' Authority to Settle:

The person representing the secured party must have authority to settle or be able to
readily contact a person with authority to settle the matter,

. Postponement Rules:

(a). A request for posiponement shall be considered only if the party
requesting the posiponement establishes good cause for the postponement.

(b).  Except as provided in paragraph (d) below,'a request for postponement
shall be made in writing and filed with the Office of Administrative Hearings and mailed to the
other party not less than five days before the scheduled foreclosure mediation.

(¢).  Documentation of the reasons for the postponement may be required from
the party making the request. ‘

(d). Emergency Request for Postponement: _
i For purposes of this paragraph, “emergency” means a sudden,
unforeseen occurrence requiring immediate attention that arises within five days of the

foreclosure mediation date. _
ii. In an emergency, a tequest for postponement may be made by

telephone,
(). - When practicable, all parties to the proceeding shall be contacted before a

ruling on a postponement request is made by the Office of Administrative Hearings.

IF YOU HAVE QUESTIONS REGARDING THIS MATTER,
CALL THE OAH, FORECLOSURE UNIT, AT 410-229-4246
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BORROWER(S) INFORMATION WORKSHEET

A. Houschold Expenses

OAH Case Number:

Fixed Moithly Expenses

| Payment

Morfgage

Second Mortgage

Condo/Homeowner
Association Fees

Gas and Electric

Heating Qil

Water and Sewer

Phone

Car Payment 1

Car Payment 2

Auto Insurance

Life Insurance

Medical Insurance

Alimony/Child Support

Alarm System

Property Taxes/[nsurance

Other/Credit Card Payment(s)
from Section E

Sub-Total

B3] DT |G| S| (0 | e e eelee el oo |eo]en

Varhable Monthly Expeénses

Payment

Groceries

Eating Out

Gas

Bus/Taxi/Parking Fees

Car Repaits

Totetries/Hair Care

Medical Expenses

Day Care/Babysitters

Internet/Cable Television

Clothing/Laundry

Cigarettes/Alcohol

Church/Charity

Entertainment/Lottery

Pet care/food

Cell Phone

Tuition/Education

Other

$
$
$
$
$
$
8
$
$
$
$
$
$
$
3
3
$

(FORM TO BE SUBMITTED WiTH DOCUMENT EXCHANGE})

Name of Borrower(s):

B. Your Monthly Income

Net Income (after

Gross Income :
taxes and deductions)

C, Spousc/Partner’s
Monthly Income

Net Income (after

Gross Income _ \
taxes and deductions)

$ $

D. Other Household
Monthly Income

Net Income (aftor

ross [ncome :
Gross taxes and deductions)

$ $

E. Credit Cavds and Other Debt

Creditor Name Payment | Balance

hopl Ror R R Rt N
G| oo oY | B0 |

Total

T, Surplus/Deficit

Total Net Monthly Household $
Income {B+C-+D)
- Total Mouthly Expenses (A) $

= Monthly Surplus/Deficit $
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| Sub-Total B |

I Total Monthly Expenses l $ ] .
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FORECLOSURE MEDIATION:

Send a packet including the following documents, if applicable, to both your lender’s counsel
and the OAH at least 20 days prior to mediation. These instructions describe the documents and
information you are required to provide and how and when they must be provided. Remember,

if it is income, you must document it.

ll

NOTE: IF YOU HAVE ALREADY SUBMITTLED
DOCUMENTS TO THE OFFICE OF ADMINISTRATIVE
HEARINGS, YOU SHOULD NOT SEND A DUPLICATE
COPY OF THE DOCUMENTS.

The borrower(s) shall provide a copy of:

Your completed Request for Foreclosure Mediation,

Loss mitigation application(s) for mortgage assistance, as provided by the lender
to you. Complete all sections. Make sure the application is completed for all
botrowers on the loan. (If you wish to have any income of a non-borrower
occupant considered, please see “Contributor” below),

30 days of pay stubs (consccutive) for any W2 income,

Cumulative Year-to-Date Profit and Loss statement (signed and dated) for any
non-W2 income and 60 days of bank statements showing receipt of this income;
Example: http://www.makinghomeaffordable.gov/pet-started/request-

modification/Documents/sam ple%20profit%20and%20loss%e20statement. pdf,

Most recent award letter for any social security, pension, disability, or other
payments and 60 days of bank statements showing receipt of this income,
Renial agreements for any rental income received and 60 days proof of receipt,
¢.g., bank statements or cancelled checks,

45006T for last two tax years,

Most recently filed federal tax return, signed and dated,

Extension form if most recent yeat’s tax return not filed,
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= Hardship letter explaining reason for the default, signed and dated by all

borrowets,
»  Any previous loan modifications, and
» The most recent statement for any other loan you may have on your property,

such as a home equity loan or second mortgage, showing the name, mailing

address, and telephone number of the lender(s) in question,

IF YOU HAVE ANY QUESTIONS ABOUT HOW TO COMPLETE THESE DOCUMENTS,
PLEASE CALL YOUR LENDER FOR ASSISTANCE OR SEE THE MAKING HOME
AFFORDABLE WEBISTE AT WWW.MAKINGHOMEAFFORDABLE.GOV,

Contributor - If you want the lender to consider a non-borrgwer oceupant’s income, please

include the following:

v Contribution letter (signed and dated) stating the relationship to the borrower, the

monthly amount coniributed to the household, and how long the contribution will

continue,
»  Utility bill with contributor’s name and address on it, and

= 30 days of pay stubs or signed and dated profit and loss.

NOTE: Documents verifying income, including pay stubs, profit and loss statements, and bank
statements, may expire as eatly as 30 days after submission to your lendet. If requested by your

lender, please continue to send updated documents to your lender to keep your financial

information current.
2. The lender, or representative of the lender, shall provide to OAH and borrower(s) if not

already provided:

»  borrower(s)’ Loss Mitigation Application (only need to provide to OAH),
»  pame and contact information (telephone number, mailing and e-mail address)
of the individual(s) who will represent the secured party at the foreclosure

mediation and will either have authority to seitle or be able to readily contact
someone with authority to settle the matter at foreclosure mediation (only

need to provide to OAH),
. Notice of Intent to Foreclose,
»  QOrder to Docket (including attachments),

» Final Loss Mitigation Affidavit,
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= borrower(s)’ payment history,

» correspondence log of account activities, including: servicer contacts with
borrower(s), from the time the loan went into default until the date of

submission, and

 separately as to each loss mitigation option considered for the borrower(s),
documentation of the basis for denial including:

- the specific data inputs and their sources

- an explanation of each specific factor relied upon
- relevant portion(s) of investor guidelines

- propetty valuation, if any,

3. Timing/Method of Sending.

Documents and information required to be provided to the other party and to the Office
of Administrative Hearings must be by one of the following methods at the times indicated:

. First-class U.S. mail, postage paid — send no later than 23 days before the
scheduled date of the foreclosure mediation.

J Next-day air service or hand delivery — ensure delivery no later than 20 days
before the scheduled date of the foreclosure mediation.

’ By electronic delivery as directed by the Office of Administrative Hearings.

4. Newly Acquired Documents or Information,

If you get new information or documents after the initial disclosure, use the following
instructions to disclose: ‘

+ If the new documents or information are obtained seven or more days prior to the
scheduled date of the foreclosure mediation, the party obtaining the new material shail
deliver to the other party and the Office of Administrative Hearings the newly obtained
docutnents or information within one day of receipt by sending the materials by first class
U.8. mail, postage paid, or by sending via a next-day air service or hand delivery.

¢ If the new documents or information are obtained six or fewer days prior to the
scheduled date of the foreclosure mediation, the parly obtaining the new material shall
deliver it to the other party by facsimile or hand delivery and to the Office of
Administrative Hearings at the time of the foreclosure mediation.

5, Addresses.

» The borrower(s) shall send all required documents and information to the lender, or
representative of the lender, at the address the lendler, or representative of the lender, set forth in
the Final Loss Mitigation Affidavit filed with the comt.
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+ The lender, or representative of the lender, shall send all required documents and
information to the borrower(s) at the borrower(s) address set forth on the Request for Foreclosure

Mediation form completed by the borrower(s).
* Each party shall send all required documents to:

Maryland Office of Administrative Hearings
Attn: Foreclosure Unit

11101 Gilroy Road

Hunt Valley, Maryland 21031

6, Bring Documents to the Foreclosure Mediation

Each party shall bring copies of all documents they have provided to the other party to
the scheduled foreclosure mediation.

7, Other Important Information Regarding Foreclosure Mediation

’ Authority to Settle:

The person reptesenting the secured party must have authority to settle or be able to
readily contact a person with authority to settle the matter.

' Postponement Rules:

(a). A request for postponement shall be considered only if the party
requesting the postponement establishes good cause for the postponement,

(b).  Except as provided in paragraph (d) below, a request for postponement
shall be made in writing and filed with the Office of Administrative Hearings and mailed to the
other party not less than five days before the scheduled foreclosure mediation,

(c).  Documentation of the reasons for the postponement may be required from
the party making the request,

(d).  Emergency Request for Postponement:

i, For purposes of this paragraph, “emergency” means a sudden,
unforeseen occutrence requiring immediate attention that arises within five days of the

foreclosure mediation date,

ii. In an emergency, a request for postponement may be made by
telephone. '

(e).  When practicable, all parties to the proceeding shall be contacted before a
ruling on a postponement request is made by the Office of Administrative Hearings,

IF YOU HAVE QUESTIONS REGARDING THIS MATTER,
CALL THE OAH, FORECLOSURE UNIT, AT 410-229-4246
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band2  BORROWER(S) INFORMATION WORKSHEET
*ufg;}[i:l E (FORM TO BE SUBMITTED WITH BOCUMENT EXCHANGE) 5
Ve :
“iy OAH Case Number: Name of Borrower(s):
A, Houschold Iixpenses B. Your Monthly Income
| Mixed Monthly Bxpenses | Payment Gross Income Net Income (aftor
Mortgage s taxes and deductions)
Second Mortgage 8
Condo/Homeowner § $ $
Association Fees
Gas and Electric $
Heating Oil $ C. Spouse/Partner’s
Water and Sever $ Monthly Income
Phone $ Gross Income Net [ncome (after
Car Payment | $ taxes and deductions)
Car Payment 2 $ § g
Auto Insurance $
Life Insurance $
. D. Other Household
Medical Insurance $ Monthly Income
Alimony/Child Support $ Y
Alarm System $ Gross Incorme Net Income (after
Property Taxes/Insurance 3 taxes and deductions)
Other/Credit Card Payment(s) $ $ $
from Section E
Sub-Total $ ,
E, Credit Cards and Other Debt
Variable Monthly Expenses l Paynient
Groceries 5 Creditor Name Payment | Balance
Eating Out $ $
Gas $ 8 ¥
Bus/Taxi/Parking Fees $ $ 5
Car Repairs $ $ $
Toiletries/Hair Care $ $ $
Medical Expenses $ Total $ $
Day Care/Babysltlers $ .
Internet/Cable Television $ T. Surplus/Deficit
Clothing/Laundry $
Cigarettes/Alcohol $ Total Net Monthly Household $
Churel/Charity $ Income (B+C+D)
Entertainment/Lottery $
- Total Monthiy Expenses (A $
Pet care/food $ yEu (A)
Cell Phone $
= Monthly Surpius/Deficit
Tuition/Education $ ¥ Surpn $
Other $
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| Sub-Total T$ |

[ ‘Total Monthly Expenses I $ I
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Office of Administrative Hearings
11101 Gilroy Road
Hunt Valley, Maryland 21031
Phone: (410) 229-4246 Fax: 229-4266
MD RELAY: 711 Toll Free; (800)388-88035

Foreclosure Mediation Checklist - Prefile Mediation

OAH Case Number : Secured Party:
Mediation Date/Time: ‘ Borrower:
L.oan No, (if available): Servicer:

Additional parties present:

PART I - PRELIMINARY MATTERS

O Housing Counseling

O Certification of housing counseling services received,
[l No cettification of housing counseling services received. Check below, as applicable,

[0 Secured party accepted certification executed by borrower(s), See attached

form,
[T Secured party waived housing counseling certification. See attached form,

3 Borrower represented by attorney at mediation:

J Yes
0 No

PART I1 - QPTIONS FOR RESOLUTION
0 Retention

00 Modification
[J Repayment plan
[J Refinance

] Reinstatement
[ TForbearance

O Other

O Liquidation (Tax implications discussed for each option)

[0 Sale/Short Sale

O Deed in Lieu of Foreclosure

O Friendly Foreclosure

[0 Cash for Keys/Property Rent-Back
O Other
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0  Deficiency Balance

0  Further mediation - preservation of additional or postfile mediation

Borrower #1 Secured Partty

Borrower #2 Representative of Secured Party

Other Party Other Party
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Office of Administrative Hearings
11101 Gilroy Road
Hunt Valley, Maryland 21031
Phone; (410) 229-4246 Fax: 229-4266 MD RELAY: 711 Toll Free: (800)388-8805

Foreclosure Mediation Checklist - Postfile Mediation

OAH Case Number: Secured Party;
Mediation Pate/Time: Borrower:
Servicer:

Additional parties present:

PART I - PRELIMINARY MATTERS

[0 Borrower represented by attorney at mediation:
[1 Yes
0 No

PART II - OPTIONS FOR RESOLUTION
[ Retention

Modification
Repayment plan
Refinance
Reinstatement
Forbearance
Other

Ooonoan

1  Liquidation [tax implications explained]

O Sale/Short Sale

O Deed in Lieu of Foreclosure

O Friendly Foreclosure

[ Cash for Keys/Property Rent-Back
[0 Other

0  Deficiency Balance

Botrower #1 | Secured Party

Borrower #2 Representative of Secured Party

Other Party Other Party
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Office of Administrative Hearings
11101 Gilroy Road
Hunt Valley, Maryland 21031
Phone: (410) 229-4246 Fax: 229-4260
MD RELAY: 711 Toll Free: (800)388-8805

Borrower Certification of Housing Counseling

OAH Case Number:
Foreclosure Mediation Date/Tiine;
Name of Secured Party:
Name of Borrower:
Loan No,:

I/We certify that we participated in housing counseling on [insert date] with [insert name
of housing counselor].

Borrower:

Borrower:
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Office of Administrative Hearings
11101 Gilroy Road
Hunt Valley, Maryland 21031
Phone: (410) 229-4246 Fax: 229-4266
MD RELAY: 711 Toll Free: (800)388-8805

Secured Party Waiver of Housing Counseling

OAH Case Number:
Foreclosure Mediation Date/Time: ,
Name of Secured Party:
Name of Borrower:
Loan No.:

[NAME OF SECURED PARTY] waives the reccipt of housing counseling certification.

Secured Party
Name:
Position:

or

Representative of Secured Party
Narme:
Position:




