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Unposted Sessions Summary Report 

This report allows Administrators to review the number of “unposted” sessions a user has outstanding. 

1) Select  

2) Review Results 

 

 
 

The results indicate the total number of unposted sessions for each Service Provider and the 

date of their oldest unposted session. 

 

3) Select “View Details” to review the descriptions of each session that is outstanding 

 

 
 

4) Select  to go back to the overall report 

 

OPTIONAL: Select  to export the report to Excel for further 

manipulation and/or printing.


