
EPISCOPAL DIOCESE OF MAINE 

 PAYROLL SERVICES 

 

For the current calendar year (2015), the Episcopal Diocese of Maine’s Payroll Services adopted 

a 24 pay payroll calendar.  This was an attempt to regularize pay dates, the first and 15th of each 

month, and to avoid differing numbers of pay dates arising from the use of an every other 

Thursday pay date regimen. 
 

Problems with the 24 pay dates practice have been voiced by a number of congregations and 

Diocesan organizations.  Administrators with hourly wage employees find the constantly 

changing day of the week as the due date for submitting hours to be a problem.  Daycares and 

pre-schools find financing payroll to be a problem when revenue streams are based on calendar 

weeks.  Finally, the occurrence of holidays can lead to large differences in the number of days 

between pay dates, creating an undue burden on lower paid hourly employees. 
 

Because of these issues, we are proposing to return to the bi-weekly pay date schedule used by 

the Episcopal Diocese of Maine’s Payroll Services prior to 2015.  For 2016, this will mean 26 pay 

dates.  For salaried employees, the first pay date will be Monday, January 4, 2016.  And for 

hourly employees, the first pay date will be Thursday, January 7, 2016.  And for all employees 

pay dates will continue every other Thursday after January 7, 2016, through 2016. 
 

For salaried employees, one twenty-sixth of their annual salary (1/26th) will be paid beginning 

with the Monday, January 4, 2016 pay date.  Their final pay date for 2015 will be Tuesday, 

December 15, 2015.   (Note that under the 24 pay period per year schedule, salaried employees 

would have been paid on Monday, January 4, 2016, due to Friday, January 1, 2016, being a 

holiday and banks being closed.) 
 

For hourly employees, a transitional additional pay period and pay date will be introduced for 

December 2015.  Under the existing schedule, the pay period for the December 15, 2015 pay date 

ends Wednesday, December 9, 2015.  An additional short period pay period will be added, 

beginning Thursday, December 10, 2015, ending Sunday, December 20, 2015 and paid on 

Thursday, December 24, 2015.   
 

For hourly employees, the next pay period will be Monday, December 21, 2015, ending Sunday, 

January 3, 2016, and paid on Thursday, January 7, 2016.  The schedule will then continue for the 

rest of 2016 with pay periods ending every other Sunday, due date for hours submission the 

following Monday, and pay dates the Thursday of that week. 
 

It is our hope that publishing the December pay period, hours submission deadline, and pay 

date information now will help to minimize transition issues.  Additionally, years in which 

keeping to the ongoing every other week pay date schedule gives rise to a 27th pay date can be 

dealt with by timely communication.  In those years, having salaried employees receive one 

twenty-seventh of their annual salary each pay date will avoid overpayment.  
 

FMI: Please check the payroll section of our website, or email Terry Reimer at 

treimer@episcopalmaine.org  
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