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Consult your plan's counsel or tax advisor regarding these and other items that may apply to your
plan.
 
JULY
·       Conduct a review of second quarter payroll and plan deposit dates to ensure compliance with the

Department of Labor's rules regarding timely deposit of participant contributions and loan
repayments.

·       Verify that employees who became eligible for the plan between April 1 and June 30 received
and returned an enrollment form. Follow up for forms that were not returned.

·       Ensure that the plan's Form 5500 is submitted by July 31, unless an extension of time to file
applies (calendar-year plans).

 
AUGUST
·       Begin preparing for the distribution of the plan's Summary Annual Report to participants and

beneficiaries by September 30, unless a Form 5500 extension of time to file applies
(calendar-year plans).

·       Submit employee census and payroll data to the plan's recordkeeper for midyear compliance
testing (calendar-year plans).

·       Confirm that participants who terminated employment between January 1 and June 30 elected a
distribution option for their plan account balance and returned their election form. Contact those
whose forms were not received.

 
SEPTEMBER
·       Begin preparing the applicable safe harbor notices to employees, and plan for distribution of the

notices between October 2 and December 2 (calendar-year plans).
·       Distribute the plan's Summary Annual Report by September 30 to participants and beneficiaries,

unless an extension of time to file Form 5500 applies (calendar-year plans).
·       Send a reminder memo or email to all employees to encourage them to review and update, if

necessary, their beneficiary designations for all benefit plans.
 

For plan sponsor use only, not for use with participants or the general public. This information is not
intended as authoritative guidance or tax or legal advice. You should consult with your attorney or tax
advisor for guidance on your specific situation.
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The opinions voiced in this material are for general information only and are not intended to provide specific
advice or recommendations for any individual. To determine which investment(s) may be appropriate for
you, consult your financial advisor prior to investing. All performance referenced is historical and is no
guarantee of future results. All indices are unmanaged and cannot be invested into directly.

Your HFS Team is a Registered Representative with and Securities are offered through LPL Financial,
member FINRA/SIPC. Insurance products offered through LPL Financial or its licensed affiliates.

Heffernan Retirement Services is not a registered Broker/Dealer and is not affiliated with LPL Financial
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