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Providers wishing to make referrals for State Funded Residential Services should follow the process below in order to expedite determination of eligibility.

1. Complete and submit the State Funded Residential Referral Profile  form to the I/DD Housing Specialist for review.  This document is available on the Smoky Mountain LME/MCO website under Consumers and Families—Housing Information—Housing Program Applications
	http://www.smokymountaincenter.com/consumers.asp?section=housinginfo 
2. Contact the  I/DD Housing Specialist to review information related to the individual’s circumstances.  
3. Ensure that there is a psychological evaluation that is not more than five years old uploaded into Alpha or submitted with the Referral Profile that has a clear diagnosis of I/DD.  If the referral is for an individual diagnosed with MH, upload or send a Comprehensive Clinical Assessment  and PCP. 
4. Ensure that there is a current NC SNAP or GAF uploaded into Alpha or submitted with the Referral Profile.

When all documents have been reviewed, the  I/DD Housing Specialist will request a determination of eligibility from Care Management (CM).  When CM has completed review, the  I/DD Housing Specialist will be notified.    The I/DD Housing Specialist will notify the Referral Source within 48 hours of notification of determination from CM.  If the individual is eligible for State Funded Residential Services, their name will be added to the State Funded Residential Services Waiting List.  If they are not eligible, the I/DD Housing Specialist may request further information to support the referral and re-submit to  CM.
Eligibility does not necessarily mean that funding is readily available.  It does mean that the individual is eligible and when their name moves into the priority position on the Waiting List, funding will then be available.  The I/DD Housing Specialist will notify the Referral Source when funding is available or an appropriate vacancy is available.
Contact Information for I/DD Housing Specialist:
	Lynne De Luca, MA
	Phone:  828-225-2785 Ext. 1181
	FAX:  828-225-2308
	Email:  lynne.deluca@smokymountaincenter.com

