
FORETEES LOGIN  
INSTRUCTIONS 

 
 
 
 

 

1) Go to www.hillwoodcc.org, click “Member Login” 
and enter your Club username and password.  

 

(If  you don’t know your website log-in information, contact HCC’s  
Brent Elsasser at 353-6731 or brent.elsasser@hillwoodcc.org.) 

 
 

2) Once you are logged into the member side of  the 
website, find the tab at the top called “Reservations”  

 
 

3) Under the “Reservations” tab are drop down links  
for Tee Times, Tennis Courts and Dining & Events 

 
 

4) Select which area of  the Club you’d like to make 
a reservation and then click “Log Into ForeTees” 

 
 

5) Select your name from the list and you will be 
logged directly into ForeTees to make a reservation  

 



Under the Dining Tab to make a 
reservations click on the 
Reservation Icon, and select Make a 
Reservation. You will then be 
prompted to the Reservation Basic 
form.  

 

 

How to Make a Dining/Event Reservation with ForeTees  

 

Important:  
Go to the “Settings” tab to confirm your e-mail address, then you will receive automatic 
e-mail confirmations of your dining reservations, as well as receive e-mails from the Dining 
Staff about upcoming events. 

Once logged into ForeTees the first screen that will appear is the Announcement Page. 
This page allows access to all the features that the software has to offer at your club. This 
page is managed by the dining staff and updated on a regular basis to provide you current 
information about club news, upcoming events, menus, dining hours club contacts, etc. 

 

Member’s Announcement Page  

 

 

 

 

 

 

 

 

 

 

Under the Dining Tab 
to make a 
reservation click on 
the Reservation Icon, 
and select Make a 
Reservation . You 
then will be 
prompted to fill in 
the Reservation 
Basics  



How to Make a Dining Reservation 

 Click on the calendar icon and select the date you would like for the reservation. 
 Click the dining room location you would like to dine in using the drop down selections.  
 You are then prompted to select a dining time. Select this time from the provided times.  
 Select the total number of people in the dining party. 
 Select from the drop down selections if the reservation will be celebrating a special 

occasion. 

 

 Click the blue Continue button. 

 

 

 

 

 

 

 

 

 

 

 

Note: use the grey         
Go Back button to go 
back w/o changes to the 
Dining Home Page.  Do 
not use your browser 
back button 



 Your name will appear in box 1 of the reservation. Select other members you are dining              
with by selecting them from the member list or by selecting them from your partner list. 
If you are being joined by a guest, child or a TBD selection, click one of these selections 
from the blue box on the right  

 
1.  
2.  
3.  

 

 

 

 

 

 

 

 

 

 

 

 

 Next to each name select the check number you would like each person to 
be assigned to.  

 Type in the special request box any specific needs the dining party will require. 
 Click the blue Reserve button. 

 

 

 

 

 

 

Member Database- 
All members are 
located here 
alphabetically. Find 
the person (s) that 
you want to dine 
with from the list and 
just click on their 
name.  
Note: Your partner 
list can be viewed by 
selecting partners. 

If dining with a 
guest; type in 
your guest’s 
name following 
the guest type 

Send 
dining 
requests 
to staff  



 You are now seeing a summary of the reservation.   

 

 Once you have reviewed click Confirm.  
 You will then be directed to your activity calendar and there you will see the dining              

activities you have booked.  
 
 

 

 

 

 



How to Cancel or Edit a Dining Reservation 

 Under the dining tab click on the reservation icon and select My Reservations/Calendar 
OR My Reservations/ List. 

                                                              

 Find the reservation you would like to cancel/edit and click on the link to it.  
 If you would like to cancel a reservation, click the grey Cancel Reservation at the bottom 

of the screen.  
 Your reservation has now been cancelled and you will be brought back to the 

dining/event activities calendar.  

 

 To edit the dining reservation, change the appropriate fields and click the blue Continue 
button. 

 

 

 

 

 

Select this 
button to 
cancel the 
entire 
reservation  

If editing the date, 
dining location, time , 
number of people 
dining or occasion 
make appropriate 
changes and select 
blue Continue button, 
if modifying name of 
diner etc.  Select blue 
Continue button and 
you will be advanced 
to the next page  



 Your name will appear in box 1 of the reservation. Edit fields on this page if applicable.  

 

 Click the blue Reserve button. 
 You are now seeing a summary of the updated reservation.   

 

 Once you have reviewed click Confirm.  
 You will then be directed to your activity calendar and there you will see the 

dining/event activities you have booked.  

 

 

Edit 
names of 
diners by 
using the 
erase 
button or 
add 
another 
button  

Note: ONLY the 
member that made 
the reservation can 
make changes to the 
reservation. Other 
members can ONLY 
cancel themselves 
out of an existing 
reservation  



How to Make an Event Reservation 

 Under the dining tab click on the events icon. 
 You will then see a list of events.  If an event is available for registration click on the 

Register Now link for that event.   
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select the events icon 
for a list of available 
events. 

Selecting the 
event name 
will tell you 
details 
provided 
about the 
event . 

If the event is available for 
registration it will note 
Register Now in blue  



 
 

 Your name will appear in box 1 of the reservation. Select other members you are       
attending the event with by selecting them from the member list or by selecting them 
from your partner list. If you are being joined by a guest, child or a TBD selection, click 
one of the selections from the blue box on the right. 

 
 Click the blue Reserve button. 

 

 

 

 

Member Database- 
All members are 
located here 
alphabetically. Find 
the person (s) that 
you want to dine 
with from the list and 
just click on their 
name.  
Note: Your partner 
list can be viewed by 
selecting partners. 

Edit 
names of 
diners by 
using the 
erase 
button or 
add 
another 
button  

Select time from the drop down times 
available. If multiple locations are 
available, select location from drop down 
locations available.  

Select 
check 
numbers 
from drop 
down 
selections  



 You are now seeing a summary of the reservation.   

 

 Once you have reviewed click Confirm.  
 You will then be directed to your activity calendar and there you will see the 

dining/event activities you have booked.  
 

How to Cancel or Edit an Event Reservation 

 Under the dining tab click on the reservation icon and select My Reservations/Calendar. 
 Find the reservation you would like to cancel/edit and click on the link to it.  
 Click the View/Edit Sign- up.  

 

 
 
 
 
 



 
 If you wish to cancel the entire event reservation, click the grey Cancel Reservation at 

the bottom of the screen.  
 

 
 
 

 Your reservation has now been cancelled and you will be brought back to the 
dining/event activities calendar.  

 To edit an event reservation, change the appropriate fields and click the blue Reserve 
button. 
 
 
 
 
 
 
 
 
 

To Cancel entire reservation, click Cancel 
Reservation. To edit the event reservation 
modify the fields and select the Blue 
Reserve button. You are able to update 
diners, change the event location or time 
or modify special requests on this screen. 
Note: ONLY the person that made the 
reservation can make changes to the 
reservation. Other members can ONLY 
cancel themselves out of an existing 
reservation.  



 
 You are now seeing a summary of the reservation.   

 

 Once you have reviewed click Confirm.  
 You will then be directed to your activity calendar and there you will see the 

dining/event activities you have booked.  

 

 

 

 



Additional Member Features  

My Reservation Calendar/Reservation List 
 Go to the “Reservations” tab and select “My Reservations /Calendar” 
 This will allow you to view scheduled Reservations and Events. It also allows you to see 

available events to register for.  
 Note: The Color Chart on the top of the page.  
 Note: The Activity Display drop down to select the activity you would like to display the 

calendar for. The “All” display will note all the available and current activities the club is 
currently offering. 

 You have access to your reservations for activities by clicking on the color coded name.  
 Click “My Reservation List” to view all current reservations and events you are signed 

up for.  
 You can access your reservations by clicking on any of your reservations or events you 

are in.  
 
Search For Upcoming Dining & Event Reservations 
 Go to the “Search” tab, on the top of the page 
 Select the member or members you would like to view upcoming reservations or events 

for. You can select from the member list or from your partner list. You can also select 
Search Your Reservations to view upcoming dining and event reservations for yourself.  

 
Email Feature  
 Email other members by utilizing the email feature located inside of the ForeTees 

system. You can contact any other member without exiting ForeTees that has an email 
listed in the system.  

 Build an email distribution list of your partners to communicate with them any 
information you would like through the ForeTees email feature. 

 
Partner List  
 To build a Partner List, select the “Partners” tab 
 Select the activity/activities you would like to add or create a list for. 
 Select those members from the “Member List” to create your “Partner List” 
 Once this list is set up when you enter the ForeTees Reservation page to enter in fellow 

members the “Partners List” tab will appear in the member list box. 
 
Member List  
 Every individual at your club who has dining privileges at the club will be found in this 

panel alphabetically by their last name. 
 Once you have located the person you want to dine with, simply left click on their name 

and that person will appear in the dining or event reservation. 
 If you click the wrong name, click the “Erase” button to the left of the incorrect name to 

remove that person. 
 Member names should not be typed into the dining or event reservation.  
 Selections should be made by using point and click with your computers’ mouse from 

the partners list or the member list to ensure accuracy of the members listed in the 
reservation.  

 
If you have questions, please call the Clubhouse 
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