
To upload documents into the ShowingTime 

application, first select the Revise Listing 

Icon shown here. 



Once on the Revise Listing screen select the 

ShowingAssist Settings option 



When the ShowingAssist screen appears, select 

the Attachments Icon as shown here. 



After the Attachments option is 

selected a sub menu will appear.  

Select the Add/Remove option from 

the drop down. 



After you select the Add/Remove 

option this window will appear 

allowing you to browse your 

computer or attached storage 

devices for files you wish to attach  



 

Browse 

A window will appear allowing you to browse 

and select a file you want to upload.  You may 

double click the left mouse button or single 

click and then select the open button at the 

bottom of the Browse screen.   
After your files have been selected, 

click the Done button shown here. 



When you schedule a showing on a listing with 

Documents or files attached you will receive an 

email, similar to the one shown here, with a link to 

download those attachments. 


