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1. To request a new MSDS/SDS 
you will need to click the Request 
New MSDS tab. It is a link on the 
main Menu bar.  
 
2. Click on the name of the binder 
you want to add an MSDS to. 

 
 
3. First search for the product to 
see if it is in your worksites 
“binder”, the “corporate 
subscription” or in the 
“msdsBinders master library”. 
Enter the search terms: product 
name, supplier name, select 
msdsBinders Master Library 
Products and click List Products. 

 
 

 
 
4. A list of products from your 
search will display. There will be 
products: in the “binder”, 
products “not in binder” but in 
corporate subscription, and 
products “not in binder nor 
corporate subscription”. 
Depending on the status of the 
product it will display differently. 

 
 

 
 
5.  If the product displays with a 
green circle on the left it indicates 
it is already in your binder.   
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6. If the product displays with a 
blue circle on the left and a green 
arrow to the right it indicates it is 
not in your binder but it is already 
in your corporate subscription. 
Adding this product by clicking on 
the blue circle will not incur any 
additional fees as you are merely 
copying it from binder to binder. 
Don’t forget to click save to keep 
your changes! 

 

 
 

 

 
 
7. If the product displays with a 
blue circle and book on the left it 
is not in your corporate 
subscription.  But it is in the 
msdsBinders master library. 
 
You can preview the first page of 
the MSDS/SDS by clicking on the 
bolded product name.  
 
To add the MSDS to your binder 
and subscription click the blue 
circle and it will become a green 
positive. Don’t forget to click save 
to save your changes! 

 
 
 

 
 

 
 

 
 
 
8. If you require an MSDS/SDS and 
you do not see it in the list you 
need to submit an MSDS Request. 
Scroll to the bottom of the page 
and you will see this blue box. Click 
on MSDS Request. 
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9. Complete a new MSDS Request 
Form. You can attach a scanned 
electronic copy of the MSDS. Click 
the Submit Request button. You 
should receive a confirmation. Our 
office will respond to the request. 
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