LABBB COLLABORATIVE PARENT ADVISORY COUNCIL
BOARD POSITIONS FOR ELECTION 2015-2016


      	The  LABBB Collaborative School  is  looking  for  LABBB parents, guardians or surrogates to  serve  on  the Special Education Parent  Advisory  Council (LABBB PAC).    Please take a minute to review the office duties. If you are interested, please  fill  out  the  nomination  form (reverse side).   Names of candidates will be posted in a notice sent via email one full week prior to the Oct. 30 PAC meeting.  After nominations are read, voting will be by secret ballot and the results announced before the end of the meeting.  Board titles and general duties are as follows:

Co-Chairpersons (two sharing duties) duties include advising LABBB Board and Director on matters pertaining to the education, health and safety of students by providing input, review and feedback; meeting regularly with school officials on matters pertinent to the above. Duties include: Setting the agenda for each parent forum; presiding over PAC meetings (though this may be delegated); recommending and monitoring work of subcommittees (if any); acting as liaison to LABBB Staff Representative and LABBB Executive Director; preparing periodic reports for LABBB admin; presenting updates about PAC to the LABBB community; Assisting other board members in performing additional responsibilities, as needed.

Coordinating communication between PAC and its membership; ensure meeting notices posted to conform with open meeting laws; assist board members to perform additional responsibilities as needed

Recording secretary:  The recording secretary promotes communication between the LABBB PAC and its members, including such duties as: maintaining a list of voting members; checking and maintaining the labbbpac@gmail.com account to respond to questions and share information with parents and or forward any communication to appropriate parties; maintaining meeting minutes and post to labbb.com PAC webpage; collecting and reviewing all correspondence of the LABBB PAC; assisting board members and performing additional responsibilities as needed; ensuring all board members are added to the masspac membership annually. 

Treasurer:  For purpose of financial record keeping and or fundraising, the activities in this position may include: Keeping an accurate account of receipts and expenditures with the LABBB Staff Liaison for any accounts and budgets of the PAC; arranging disbursement for non-budgeted items; participating in annual budgeting, as appropriate; keeping up to date financials and providing written monthly update for PAC meetings; may involve coordinating activities associated with grants, donations, reimbursements.  May involve fundraising events and documents and records associated with such activities, and reported to PAC board.

[bookmark: _GoBack]Please complete the nomination form and email to: LABBBPAC@gmail.com or mail to Donna Goodell, LABBB Collaborative, 123 Cambridge Street, Burlington, MA  01803.   Please contact us if you require translations of these forms.  Nominations accepted until Oct 20; a ballot will be send out 5 days prior to the PAC meeting and may be returned via mail or by show of hands for those attending the Oct. 30 at PAC meeting, 6:30pm, Lexington Community Center 39 Marrett Road, Lexington MA.
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