GARCC Communication Submission Guidelines 2015
The GARCC maintains an email list to help communicate and market to our membership and others in the community. GARCC members are encouraged to submit information to promote their businesses and events. 
 Each Tuesday an informational newsletter is sent out to our email list providing valuable information about:
· GARCC News: Committee and Board meetings, trainings, deadlines, holidays, advertising
· Events: participation guidelines, general information, links for photos
· Membership: Member Offers, Annual Meeting and Report, Board Elections, new members, new business openings, relocations, new owner/name
· Seminars and Trainings: details, cost, benefits of participation 
· What Can You Do?: helpful business hints, ideas and reading material
· Press Releases and Free Press: excerpts of pertinent media notices, Examples: awards your business has received, announcement of new employees, notices about your business being featured in an article or publication, an employee spoke at an event 

Please review the following submission guidelines. WE WANT TO PROMOTE YOUR BUSINESS AND EVENTS, but we need your help in keeping the newsletter concise and user-friendly! 
Submission Guidelines 
WHEN: The newsletter is sent on Tuesdays. Please have your information in no later than 5:00 p.m. on the preceding Friday. 
[bookmark: _GoBack]WHAT: A headline, about six lines of text and a picture (jpeg format).  You may type the information in the body of an email or attach a word document and send it to garccnewsletter@gmail.com. If you need more information contained you may send it in a PDF and we can put a link in the article.  
Content will be limited at our discretion.  Please be sure to include title of event, physical venue addresses, contact information, and URLs in your announcements.
Please note: The newsletter does not include monthly calendars of events, full menus, or entire third party newsletters. Please post these items on your website or make it available on social media and provide us with a link and a short “teaser” that encourages readers to visit your site or social media page.  Facebook event URLs make excellent choices, as they invite people to RSVP. 
If you have any questions please email garccnewsletter@gmail.com
.
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