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Development Director (Part-Time) Job Description

The Carolina Center for Cognitive Rehabilitation, Inc. (CCCR), a nonprofit organization that provides cognitive rehabilitation therapy to help people regain and develop functional skills lost as a result of a stroke or brain injury, is seeking a qualified professional to serve as Development Director, a part-time, grant-funded position reporting to the Executive Director/Board President and interacting directly with the Fundraising Committee, Finance Committee and Board of Directors.

Summary:  The Development Director will be responsible for annual donated financial revenue to support CCCR’s program(s) including:  
· Creating and implementing a comprehensive, strategic and effective annual development plan and action strategy
· Developing a fundraising/development “road map” that links to key procedures and processes
· Identifying, cultivating and soliciting current, and new, donors, including individuals, corporations and foundations 
· Developing and maintaining prospect management and biographical donor databases
· Proactively build relationships for long-term benefit to CCCR
· Responsible for all donor events and recognition, including special event activities, major giving programs and thank you initiatives
· Skilled in budgeting, planning and managing development efforts and fundraising/friend-raising events

Supervision:  Reports to the Executive Director/ Board President

Qualifications:  
· Proven track record of achieving fundraising and sponsorship, or other revenue or related annual targets
· Skilled in budgeting, planning and managing development efforts and fundraising/friend-raising events
· Proven management and leadership skills
· Demonstrated ability to prospect, cultivate and manage new and seasoned accounts
· Demonstrated ability to communicate results to Board of Directors on a regular basis
· Demonstrated ability to think strategically and understand strategic development
· Strong grant-writing skills
· Experienced in event planning
· Ability to work as a team and to interact with internal and external contacts 
· No criminal record
· Valid driver's license and ability to lift 25 pounds







Education and/or Experience
· Bachelor’s Degree and/or 3-5 years proven development experience preferred or excellent proven track record

Additional Required Skills and Qualifications:
· High energy, self-starter, can-do attitude
· Flexibility and commitment to a team-working environment
· Strong attention to detail
· High degree of initiative
· Highly effective written and oral communication skills including public speaking and interpersonal skills
· Ability to work independently and as part of a team in a flexible environment
· Excellent computer, database skills including Excel
· Ability to leverage social media for fundraising 
· Ability to analyze donor data, draw valid conclusions and recommend effective solutions
· Ability to train and manage Board of Director in their role in development/fundraising
· Ability to cultivate, nurture and expand current and prospective donor relationships including corporate and individual donors
· Ability to develop and implement all communications and correspondence with current and prospective donors
· Experience in researching potential grant opportunities with foundations and corporations; work with the Executive Director/Board President in writing and submitting all grant requests 
· Ability to develop and grow the current donor base
· Experience conducting Annual General Giving campaign
· Work with the Executive Director and the Board of Directors to create and implement a major giving campaign ($1,000 and up)
· Experience in Implementing a planned giving structure
· Ability to research possible additional fundraising campaigns and programs
· Prepare fundraising reports for an annual report
· Perform other duties as needed and assigned by the Board President

Work Hours:  Exempt Part-Time, 20 to 25 hours per week

Contact:  
Robin Embry, Executive Director, CCCR, 1495 Rymco Drive, Suite 102, Winston-Salem, NC 27103
Phone:  336-283-9197, Email:  cccogrehab@gmail.com, Website:  www.cccogrehab.org
Sharyn Arnold, President, Board of Directors, CCCR; Phone:  215-801-8559 (cell); Email:  arnoldsm2466@gmail.com
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Development Director (Part-Time) Goals and Objectives

Goals
· To obtain appropriate funding for CCCR to further its mission:
· to provide low-cost, longer-term therapy to help individuals who have experienced a stroke or traumatic brain injury relearn cognitive skills that have been lost as a result of their injury
· To continue to help individuals become independent and interdependent using skills they already have or will attain, and
· To provide grassroots programs to educate and inform the public on the importance of longer-term cognitive rehabilitation
· Successfully integrate approved development and marketing/pr plans to achieve objectives

Objectives

· Create and implement a comprehensive, strategic and effective annual development plan and action strategy that will raise a minimum of $50,000 –  current budget has revenues from individual/corporate donations to be 20% of total revenues of $150,000; with fundraising activities/events to be 27% totaling $70,000. (See attached 2015 budget) – by end 2015
· Research, identify, cultivate and solicit new donors, including individuals, corporations and foundations:
· Develop and maintain prospect management and biographical donor databases using new QuickBooks for Nonprofits software by end 3rd quarter 2015
· Proactively build relationships for long-term benefit for CCCR by organizing 10 – 12 “board room” visits by end-2015
· Responsible for all donor events and recognition, such as special event activities – two events raising a minimum of $3,000/ea;  major giving program to be developed by end 2015 and thank you initiatives to make donors feel appreciated be developed by third quarter 2015
· Successfully engage at least one half of current donors to become on-going/long-term financial supporters
· Successfully engage at least one half of new donors to become on-going/long-term financial supporters
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Carolina Center for Cognitive Rehabilitation, Inc.
2015 PARTIAL WORKING BUDGET

Estimated Revenues:
Program Service Fees 					$   60,000
Contributions						     30,000
Grants / Contracts 						     20,000
Fundraising Events 					     40,000
Endowment/Interest Income					    0
TOTAL REVENUES						$ 150,000


Additional Expenses if Revenues Realized (to execute marketing and development plans) 
Fundraising/Special Events				      12,000
Marketing							        5,000
Mailings/appeals						        6,000
Newsletter/database maintenance			        3,000
Postage for mailings					        1,500
TOTAL ADDITIONAL EXPENSES				   $ 27,500
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