
 
Executive Director 

Idaho Brewers United 

 
 

Job description  
 
About Idaho Brewers United 
 
Idaho breweries are economic and philanthropic drivers in Idaho's communities. 
Our organization is dedicated to increasing awareness about our member breweries and assisting 
our state's leaders in empowering our industry's growth.  IBU's leadership includes brewery staff 
and operators from all over our state. We currently serve over fifty Idaho breweries, with 
approximately twenty paying dues each year. In 2016 we intend to grow the organization to 
include a permanent, part-time (with full-time potential) salaried Executive Director who will 
help transform IBU into a powerful voice for Idaho’s brewers. 
 
Position Summary  
Reporting to the IBU President and accountable to the Board of Directors, the ED will provide 
overall management and leadership of IBU activities, including fundraising, organizational 
administration, member and public communications and event planning. 
 

 
Key constituencies of this role include:  

• Board  
• Member Breweries 
• Non-Member Breweries 
• Partners (e.g. Kestrel West) 
• Other organizations and funding agencies (e.g. Brewers’ Association, Barley Growers) 

 
Responsibilities   
 
Meeting monthly via conference call and quarterly in person, the IBU Board of Directors is 
comprised of five volunteer brewery representatives who serve three-year terms. The ED will  
 
Implement board policy and decisions:  

• Act as a resource to so that policy decisions are made on an informed basis  
• Gather, interpret and articulate information to Board about trends and resources as they 

relate to enhancing the Board’s capacity for effective communication, decision-making 
and long-term planning  

• Keep Board informed of significant issues affecting breweries  
• Oversee development and implementation of orientation for in-coming Board members  
• Provide guidance and advice to Board on process issues such as establishing and 

interpreting terms of reference, decision-making and accountability  
• Plan, attend and participate in meetings, assisting with materials and recording 

notes/minutes for distribution 
 

Monitor and oversee financial management of the organization  
• Ensure development of annual budget, and present to Treasurer for evaluation and 

modification as required  
• Strategic/Business Plan development, updating and monitoring  
• Identify, prioritize and provide advice and counsel to aid Board in accessing potential 

fund-raising alternatives  
• Maintain relationships with funding sources and prepare funding proposals  

 
 
Establish, maintain and advance community relations 

• Initiate and develop relationships with a broad range of community sectors including: all 
levels of government, other non-profit organizations and business organizations  

• Undertake activities within the community that enhance the visibility of the organization  



 
 

 

 

 

• Represent the organization on appropriate committees, network and joint projects  
• Develop and provide information about the organization’s goals, programs and services  
• Develop and maintain organization’s website 
• Manage member and non-member communication, including emails, newsletters and 

social media. 
 
Qualifications  

• BA/BS in relevant subject (e.g. Business Administration)  
• Experience in managing a small non-profit/community based volunteer organization  
• Experience in initiating, planning, implementing and evaluating programs and events  

 
 

 


