
ON-CAMPUS 
INTERVIEWS

Hokies4Hire



Hokies4Hire Database

 Participate in the OCI process 

 Apply to job openings posted by employers not 
participating in the OCI process.  

 Employers can search the database of student 
resumes to identify potential candidates to fill their 
openings. 



Hokies4Hire

We want your 

on-campus interviewing process 
to be successful!



Hokies4Hire Steps to OCI Process

 Complete a profile

 Upload a resume

 Search for OCI Jobs 

 Apply to OCI Jobs and sign up for OCI interviews

 View Calendar for Scheduled Interviews and 
Employer Information Sessions 



Create/Update Your Profile

 Login to your Hokies4Hire account to create 

or update your profile.  Once you have entered your 
username and password you will reach the welcome 
screen. 

 Your Hokies4Hire profile contains personal 

information, academic information, career 
preferences, and academics



Hokies4Hire Welcome Page





These are examples of the type of details  

requested/required for your Hokies4Hire Profile



Upload Your Documents

 Have your resume reviewed by a member of 
the Career Services Staff

 Upload to Hokies4Hire

 Other documents (cover letter, transcripts) 
can be uploaded if the employer requires 
these to request an interview



We recommend that you upload your 
resume ONCE it has been reviewed by a 

career advisor in our office.  Other 
documents (cover letter, transcripts) can 

be uploaded IF the employer requires 
these to request an interview.



Identifying Employers Participating 
in the OCI Program

 There are deadlines associated with EACH week of OCI 
interviews; be sure to refer to the Dates and Deadlines 
chart provided or review it on Hokies4Hire or Career 
Services website

 To identify employers interviewing through the On-
Campus Interviewing Program, click on “Search OCI 
Program Jobs” under the On-Campus Interviewing 
Program Jobs menu and then click the Advanced 
Search option.





Requesting An Interview

 Click on a particular job to view the job description.   
Important:  Read the job description before 
requesting an interview to determine interest 
in the position 

 Click on “Request Interview” and select the resume 
you would like to submit for the job  for which you 
are requesting an interview.



Job Details

REMINDER: Read 
the job description to 

determine your 
interest in the position 

BEFORE on request 

interview.



Request Interview



Submit Resume



NOTE:  You have submitted 
your request



Searching for Employers

 To determine whether a particular employer has scheduled an 
On-Campus Interview Date click on Employer Directory



Sign Up for Interview

 You will receive an email from oci@vt.edu
(generated by our office) when an employer 
accepts you for an interview

 Click on the link provided in the email to log into 
Hokies4Hire.  Click on MY ACCOUNT; MY 
ACTIVITY; Select schedules and click on the 
appropriate JOB TITLE to sign up for your OCI 
interview.

mailto:oci@vt.edu


Interview Sign-Ups

 Once you have selected your interview time you 
will see a confirmation on the page indicating 
that you have successfully signed up for your 
interview time.

 After you have signed up for an interview time 
your “interview activity” will be moved from Pre-
selection Activity to Interviews (indicating a 
confirmed interview).  You will find Interviews 
under My Activity.



Interview Cancellations

Should you need to cancel an On-Campus Interview you can do 
so through the Hokies4Hire database through midnight, Thursday,

prior to the next week of your interviews using the My Account menu
tab.

Step 1: Click on My Activity.

Step 2: Under Activity Information, click on the Schedules tab; to 
cancel your interview click on the appropriate Job Title.

Step 3: Click on Cancel Request.



Calendar

 Click on Career Events to view all employer 
information sessions 

Learn more about the organization and meet 
employer representatives in a less formal 
situation than an interview. You have the 
opportunity to ask questions in advance of the 
interview. 





Summary

 Use Hokies4Hire to participate in the OCI 

process.

 Interviews for Fall Semester begin late September; 
Spring Semester interviews begin at the beginning of 
February



Summary

If you have questions regarding the OCI process 
please refer to the 

Student Guide to the 
On-Campus Interviewing Program

Available on your home page 
under the Help/Career & Hokies4Hire Resources section

Contact the Career Services 
Employer Relations staff 

if you have additional questions regarding 
the OCI process by calling 

(540) 231-6241 or by email to careerservices@vt.edu


