How to Set up Showing Notifications

All Keyboxes or Individual Keyboxes

This tutorial shows how to set up the ;
beginning and end of showing notifications 1 Log Into SupraWEB'
for inventoried keyboxes.
@upra
All Keyboxes —
) (. R ,_
1. Log into SupraWEB. ' pm—————
2. Select the SETTINGS tab. "
3. Select the General Email link. \. J
4. Check the Send me showing o
notifications... box.
5. Add more email addresses or cell
phone numbers of the recipients
to the Also send a copy to: field

and click Save.

NOTE: In order to receive notifications your board or association
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must “opt-in” to the service first.
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All Keyboxes

Log into SupraWEB.

Select the SETTINGS tab.

Select the General Email link.

Pl ®| N

Check the Send me showing
notifications... box.

5. Add more email addresses or cell
phone numbers of the recipients
to the Also send a copy to: field
and click Save.

2. Select the SETTINGS tab.

u ra Bria Jones I[Log Out ]
(S P SupraWEB

Management Website

- - R B e

QUICK LINKS Showings Dashboard
Update Code elcome to SupraWEB! This dashboard view contains the showing activity for the date range
dentify Keyholder specified. Change the date range to show more or less information on your Showing Dashboard
presskEY Alerts
* Add Keybox Dashboard Date Range: 8/9/2015 to 9/8/2015 Change
Showing Count: 0 Feedback Count: Feedback Reminders
CONNECT WITH US There are no showings for the date range specified in the dashboard
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3. Select the General Emaill link.

Supra SupraWEs

Management Website

All Keyboxes

1. Log into SupraWEB. st | ot
2. Select the SETTINGS tab. A jzj;: el
3. Select the General Email link.
4. Check the Send me showing
notifications... box.
5. Add more email addresses or cell o i
phone numbers of the recipients ' i
to the Also send a copy to: field
and click Save.
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4. Check the Send me... box.

(Suprs
All Keyboxes —— = —
1. Loginto SupraWEB.
2. Selectthe SETTINGS tab.
3. Select the General Email link.
4. Check the Send me showing

notifications... box.

5. Add more email addresses or cell
phone numbers of the recipients
to the Also send a copy to: field
and click Save.
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5. Add information and click Save.

Supra
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All Keyboxes

Log into SupraWEB.

Select the SETTINGS tab.

Select the General Email link.

=l I A B

Check the Send me showing
notifications... box.

5. Add more email addresses or cell
phone numbers of the recipients
to the Also send a copy to: field TEVCLT
and click Save.
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All Keyboxes or Individual Keyboxes

Individual Keyboxes

1. Loginto SupraWEB.

2. Select the LISTINGS tab.

3. Select the Keyboxes in QUICK
LINKS.

4. Select the specific keybox.

5. Select Listing Details tab.

6. Inthe Showing Notifications

section check the notifications
box, add recipients email or text
information and click Save.
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1. Log into SupraWEB.

@upra
(O otes chmstopies |
4 N
- . Welcome to the le: Sign-On (550)
Regist up i Simpl
ord and password
e New SuprawE w
Remember User IC
[ Lagin |
. J

NOTE: In order to receive notifications your board

or association must “opt-in” to the service first.
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2. Select the LISTINGS tab.

Individual Keyboxes |
Bria Jones I [ Log Out ]
1. Log into SupraWEB. Supra SupraWEB

Management Website

2. Select the LISTINGS tab. e R

yrerwiyeen Sro‘-.';ingls ?a?héoirc{ B , . . ' ‘ . . o .

3. Select the Keyboxes in QUICK  deniyKeoder | specitea Change the dae range (o snow more o ss nformation on your Showng Dasnboard
LI NKS. ¥ f‘—IwH_‘ o Dashboard Date Range: 8/9/2015 to 9/8/2015 Change

Showing Count: 0 Feedback Counrt: ree "1’\171 Reminders
4. SeleCt the SpeCIfIC keybOX. CONNECT WITH US There are no showings for the date range specified in the dashboard
'1 Facebook
5. Select Listing Details tab.

6. Inthe Showing Notifications
section check the notifications
box, add recipients email or text
information and click Save.
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Individual Keyboxes

1. Log into SupraWEB.

2. Selectthe LISTINGS tab.

3. Select the Keyboxes in QUICK
LINKS.

4. Select the specific keybox.

5. Select Listing Details tab.

6. Inthe Showing Notifications
section check the notifications
box, add recipients email or text
information and click Save.

3. Select the Keyboxes link.

u ra Bria Jones [Log Out]
@ﬂﬂﬂpﬂ- SupraWEB

Management Website

QUICK LINK S Listing Inventory

Actions
@3 :
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4. Select the keybox.

Individual Keyboxes |

1. Log into SupraWEB. upra Bria Jones (Log 0u)
— (Supe2 suprawes

2. Selectthe LISTINGS tab. soue -.

3. Select the Keyboxes in QUICK
LINKS. IMLS#' Keybox ## Address® ctions
- o S| ez BRI LT
4. Select the specific keybox. Assion Listng ¥ s r——
_ Lstngs perpage:[1 V]
5. Select Listing Details tab. lagend @ ShovingTime ([ Showing Aciy () Emai Showing Agents {G§ Lising Details

6. Inthe Showing Notifications
section check the notifications
box, add recipients email or text
information and click Save.
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5. Select Listing Details.

Individual Keyboxes (Supra SupraWEB
1. Log into SupraWEB. - T . -
QUICK LINKS MLS # 4001 Fairview
2. Select the LISTINGS tab.
3. Select the Keyboxes in QUICK soralr; Susooonr
LINKS. g
4. Select the specific keybox. o ) | .
5. Select Listing Details tab. G A—
6. Inthe Showing Notifications
section check the notifications
box, add recipients email or text
information and click Save.
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6. Add information and click Save.

Individual Keyboxes o , =
1. Log into SupraWEB. i —

2. Selectthe LISTINGS tab.

3. Select the Keyboxes in QUICK
LINKS.

4. Select the specific keybox.

L0

5. Select Listing Details tab.

6. Inthe Showing Notifications
section check the notifications
box, add recipients email or text
information and click Save.
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For the latest information, visit us at www.supraekey.com and
select the Customer Support tab.

© 2015 United Technologies Corporation.
All rights reserved. All other brand and product names are or may be trademarks
of, and are used to identify products or services of, their respective owners.




