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Immediate Job Opening 

EXECUTIVE DIRECTOR 
 

The Islamic Shura Council, a nonprofit organization, seeks an Executive Director to lead the 
umbrella organization of Mosques and Muslim organizations of Southern California. Candidate 
must have strong communication skills and experience in nonprofit management, fundraising, 
working with volunteers, and interacting with religious, civic, social groups and media. The 
Executive Director will serve a central role in shaping the organization’s future goals, strategies, 
development, and fundraising in order to realize the Council’s short and long-term objectives.  

 
Interested candidates please FAX/MAIL or EMAIL a cover letter, resume, and at least two 
professional references no later than June 15, 2016, to (714) 239-6493 or 
info@shuracouncil.org.  Please include “Executive Director” in your email subject line. No phone 
calls, please. 
 
Islamic Shura Council of Southern California 
7231 Garden Grove, Suite H, 
Garden Grove, CA 92841 
Attention: Search Committee 
 
 
JOB DESCRIPTION: 
 

1. Executive Director is responsible for managing the day-to-day organizational operations, 
including advancing the strategic plan, and implementing the policy decisions and 
directives of the Chairperson, Majlis (Board) and the General Body. 

2. Help develop and implement the Council’s short-term and long-term strategies. 
3. Initiate long-term strategic plans in coordination with the Majlis and the General Body. 
4. Develop a plan and work to make the Council grow in its depth and breadth.  
5. Deepen the Council’s roots in the community by developing close working relationships 

with leaders of all communities. 
6. Strengthen the bonds of the Council with similarly situated religious, civic, social, media 

and other groups at the highest level in order to make the Council an important spokes-
entity of the Muslim Communities in Southern California. 

7. Broaden the Council’s relationships with sister organizations in different parts of the 
country. 

8. Develop a plan and work to help the Council grow, financially. Be able to prepare a 
budget in close coordination with the Accounting team (volunteers and/or employees) 
and Administrative Staff 

9. Serve as the Council’s spokesperson. 
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REPORTING: 
The Executive Director will report to the Board of Directors (Majlis) of the Council, represented 
by its Chairperson or his/her substitute. 
 
REMUNERATION: 
The Executive Director is a FULL-TIME POSITION. The Executive Director will be paid a salary 
that is commensurate with his/her abilities and experience. Salary range is $60,000-$75,000. 
This position includes a medical, holiday and sick leave benefits package.  
 
 
QUALIFICATIONS: 
The Successful Candidate should possess the following: 
 

1. Good reputation in all fields of his/her life including family, community, business and 
public life. 

2. Excellent organizational, writing, communication and public speaking skills. 
3. Excellent interpersonal skills and the ability to effectively interact with a diverse 

community and at all levels. 
4. The ability to generate enthusiasm for and commitment to the work and values of the 

Council, coupled with the creativity and initiative to develop and implement new ideas. 
5. Strong background in working with nonprofit organizations. 
6. Unquestionable credibility in community service, relations and cordial and proven 

working relationships with the community and religious leaders of all schools of thought, 
ethnic backgrounds, and orientation, and other religious groups and faiths. 

7. Proven management, planning and operating skills, especially, in an American 
Corporate and/or government setting, and in an Islamic Organization. 

8. Good working knowledge of the principles and foundation of Islam. Preferably, the 
candidate should possess the ability to speak eloquently and convincingly to small and 
large groups. 

9. Be able to effectively represent the Council in all spheres, namely religious, civic, social, 
media, governmental and other groups. 

10. To work in a team spirit at all levels, with the leadership and rank and file. 
11. To have a working knowledge of MS Office related applications and proficient in 

communicating with e-mail applications in a prompt and efficient manner.  
12. Basic knowledge of website maintenance and well versed with social media.  

 
Education and Experience: 
Must be college educated with a bachelor’s or a master’s degree, preferably in non-profit 
management. In lieu of required academic requirements, the candidate should have 10 years of 
related management experience, including 5+ years of demonstrated leadership.  
 
Special Requirements: 
Must have strong customer service and relationship buildings skills, organization and time 
management skills. The candidate must also be able to meet the deadlines in a prompt and 
efficient manner. US citizenship or lawful permanent Residency is required. 
 
An Equal Opportunity Employer 

The Islamic Shura Council of Southern California provides equal employment opportunities 
(EEO) to all employees and applicants for employment without regard to race, color, religion, 
sex, national origin, age or disability. In addition to federal law requirements, the Shura Council 
complies with applicable state and local laws governing nondiscrimination in employment. This 
policy applies to all terms and conditions of employment. 
 


