
Automotive Service Association 

Midwest 

Tuesday, May 19, 2015 
6:30- 8:30 pm 

LOCATION: 
 

The Machine Shed 
 11151 Hickman Rd  

Urbandale, IA 50322  
 

$25 for ASA-Midwest Members 
$30 for non-members  

 

Includes dinner & training 
 

RSVP BY MAY 15th 
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Create Your Ideal  
Productive Environment™:  

Organizing Tips to Accomplish Your Work and Enjoy Your Life  

 
 

Des Moines Area  
Automotive Service Professionals 

You may request the sender not to send future faxes to your fax machine by calling 866.205.9658, ext 60940 or faxing 816.817.2260  
 and identifying the number of your fax machine.  InfoFax distributed by ASA Midwest—www.asa-midwest.org 

ASA Midwest * 244 W Mill St., Suite 105 * Liberty, MO  64068 

Now serving Missouri, Kansas, Iowa, Nebraska, Arkansas and Oklahoma 

Registration Form . . . 
 

Company: _____________________________________      Phone Number: ________________     

 
 

Attendees: _____________________________________________________________________ 
 

Credit Card #: __________________________________     Exp. Date: ______  CVC Code: _____  
 

Name on the Card: ____________________________________________ Amount: __________ 
 

Billing Address: _________________________________________     Zip Code: _____________ 
       

FAX TO 816.817.2260     Or call ASA-Midwest at 816.781.5801 

Pay by credit card (use form below or register online) 

I prefer to be invoiced 

PRE-PAYMENT REQUIRED 

Does it take too long to find informaƟon? Do you feel unproducƟve working in your space?  Do you walk into your office, only wanƟng to 

turn around and walk back out?  Join Lori Vande Krol, cerƟfied producƟvity expert, in this interacƟve, value‐filled seminar as she walks you 

through the steps necessary to clear the cluƩer and develop systems for a ProducƟve Environment™.  Ms. Vande Krol will present systems 

and tools for each of 5 steps of the organizing process.  She will teach you how to make what seems like an overwhelming task manageable ‐

‐ and maybe even fun! 

What you will learn: 

• The 5 proven steps for creaƟng your ProducƟve Environment; 
• The FAT (FileActTossTM) System for managing your paper and electronic informaƟon; 
• Guidelines for deciding what to keep and what to toss; 
• Examples of The Magic 6TM that every office needs to be organized and producƟve; 
• The workflow process that will change the way you manage your day. 


