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Job Description 

Intern, Monitoring & Evaluation 

Position title:  Intern, Monitoring & Evaluation 

Reports to:  Program Manager, Assessment  

Job type:  Hourly; non-exempt; full-time 

Date:   Summer 2016 

Salary:   $12.50/hr 

One Earth Future Summary  

OEF is a private, self-funded operating foundation based just outside Boulder, Colorado. OEF develops and runs 

programs that further its mission of catalyzing systems for understanding and addressing the root causes of war. We 

believe that sustainable social change requires a long-term vision and care most about that kind of change that our 

programs help create over decades, not years. This long-term approach requires our programs to iterate effectively over 

time, brokering solutions among local stakeholders including the private sector. OEF’s research and operations units 

provide centralized support services to the programs. Our research team acts as an in-house think tank focusing on the 

relationship between global governance and armed conflict, provides M&E services to OEF’s programs, and serves as a 

hub of institutional learning. OEF Operations provides communications, administrative, and event-related support to our 

programs, so program staff can maximize the time spent on their mission. 

 

Position Summary: 

One Earth Future Foundation (OEF) seeks a monitoring and evaluation (M&E) intern to support institutional learning and 

assessment of programmatic outcomes. The intern will work collaboratively with the Program Manager for Assessment 

and the Project Coordinator to support implementation project staff in creating M&E processes and data collection 

tools, as well as measuring, analyzing, and reporting results.  The intern will have myriad opportunities to apply and 

build on his or her project skills, including regular engagement with internal stakeholders and drafting results summaries 

and/or reports. In addition, the intern will gain exposure to several M&E technical topics, such as framework design, 

data visualization, and network analysis, among other. This position is based in Broomfield, Colorado, and does not 

include travel.  

Specific responsibilities include, but are not limited to: 

 Conduct background and supporting research to support ongoing and/or upcoming projects 

 Assist with developing data sources, creating and maintaining systems for data collection, and gathering 

qualitative and quantitative data; 

 Contribute to data analysis and interpretation of results; 

 Assist in preparation of progress reports and presentations to stakeholders; 



 Assist with data management, cleaning, and quality control; and 

 Support project teams as various tasks arise.  

 

Requirements:  

 Recent graduate or currently pursuing graduate degree in social science, international affairs, public policy, or 

related. 

 Minimum 1 year of work experience, preferably in an international context, organization or company.   

 Formal coursework in program evaluation or closely related topic required.  

 Comfort with qualitative data collection methods, such as key informant interviews, observation, document 

review, and/or case studies.  

 Strong quantitative skills, knowledge of R preferred. Advanced proficiency in Excel required. 

 Familiarity with Tableau a plus, but not required. 

 Excellent writing and analytical skills. 

 Strong interpersonal skills and willingness to learn from others. 

 Familiarity with international affairs; experience working abroad a plus.  

 Desire to contribute to organizational learning.  

 

One Earth Future Summary: 

OEF is a private, self-funded operating foundation based just outside Boulder, Colorado. OEF develops and runs 

programs that further its mission of catalyzing systems for understanding and addressing the root causes of war. We 

believe that sustainable social change requires a long-term vision and care most about that kind of change that our 

programs help create over decades, not years. This long-term approach requires our programs to iterate effectively over 

time, brokering solutions among local stakeholders including the private sector. OEF’s research and operations units 

provide centralized support services to the programs. Our research team acts as an in-house think tank focusing on the 

relationship between global governance and armed conflict, provides M&E services to OEF’s programs, and serves as a 

hub of institutional learning. OEF Operations provides communications, administrative, and event-related support to our 

programs, so program staff can maximize the time spent on their mission. 

 
To Apply:  
Please send a resume/CV and cover letter, detailing your experience and interest in the position, to 
jobs@oneearthfuture.org. Please include the title and your name in the subject line of your email.  
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