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eUPDATE	
  Submission	
  Form	
  &	
  Directions	
  
	
  

The	
  Los	
  Angeles	
  –	
  Orange	
  County	
  Regional	
  Consortia	
  is	
  pleased	
  to	
  support	
  your	
  organization	
  through	
  
sharing	
  on	
  our	
  eUPDATE	
  email	
  system.	
  	
  This	
  is	
  built	
  on	
  the	
  Constant	
  Contact	
  tool.	
  	
  We	
  publish	
  two	
  times	
  
per	
  month,	
  on	
  the	
  2nd	
  and	
  4th	
  Tuesday.	
  
	
  
We	
  support	
  sharing	
  of:	
  

• Documents	
   	
   	
   	
  
• Reports	
  
• Trainings	
  

• Job	
  Openings	
  
• Conferences	
  
• Events	
  

	
  
To	
  most	
  effectively	
  do	
  this,	
  we	
  ask	
  that	
  you	
  supply	
  us	
  the	
  following	
  information	
  via	
  email:	
  
	
  

1. Name	
  of	
  Event,	
  Document,	
  Report,	
  Etc.	
  
2. Key	
  details	
  such	
  as	
  Date,	
  Time,	
  Location,	
  etc.	
  
3. Short	
  summary	
  paragraph	
  (no	
  more	
  than	
  100	
  words)	
  
4. Flyer,	
  etc.	
  –	
  these	
  should	
  be	
  pdf	
  docs	
  that	
  one	
  can	
  download	
  from	
  the	
  announcement	
  
5. Logos,	
  etc.	
  –	
  these	
  should	
  be	
  jpg	
  or	
  png	
  files	
  
6. Links:	
  

a. Registration	
  
b. More	
  Information	
  

	
  
All	
  requests	
  must	
  be	
  received	
  by	
  the	
  Friday	
  prior	
  to	
  publishing.	
  	
  Send	
  your	
  information	
  to:	
  

• laocrc@sccollege.edu	
  
	
  
Sample:	
  
	
  

 


