PLEASE POST

Hilltown Community Development Corporation, a rural non-profit organization located in Chesterfield, Massachusetts is seeking a Director of Finance & Administration.  Hilltown CDC is a small, but active organization, founded in 1981.  Hilltown CDC administers a wide range of state, federal and privately funded programs within the most rural region of Western Massachusetts.  Programming includes: Affordable Housing Development, Economic Development, Social Services, Community Engagement and Planning.   Please refer to the brief summary below for additional information and details.

Director of Finance & Administration

Hilltown CDC seeks a Director of Finance and Administration who will work in a team approach with other Staff to plan, manage and implement grant and loan funded programs with specialties in the areas of non-profit financial management and human resource and personnel management.  The Director of Finance & Administration will have primary fiscal oversight responsibilities for all activities undertaken by Hilltown CDC including maintaining compliance over all federal, state, local and organizational regulations and policies. Candidate must have expertise with fund accounting; experience with MIP software preferred. Experience with state/federal grants strongly preferred.  Position requires ability to handle multiple tasks with a high degree of detail and complexity and time sensitivity.    Bachelor’s degree and at least 3 yrs. relevant experience required; advanced degree preferred. This is a 30 to 37.5 hr. per week position with competitive salary/benefits.  Send cover letter, resume, and salary requirements to:  Hilltown CDC, Box 17, Chesterfield, MA 01012.  Hilltown CDC will accept resumes until the position is filled. To submit a resume and /or request a copy of the full job description please contact Mary Ellen Dearstyne at 413-296-4536 ext. 121 or maryellend@hilltowncdc.org 
EEO / Section 3 employer.

