Online Real Estate Transactions with zipForm®

Completing Contracts
Online

Getting started using zipForm® Plus to complete contracts
online quickly and efficiently

o Ziplogix g www.ziplogix.com GoBeyond @

The zipLogix Advantage

Seamless professional
workflow

PROPERTY: Legal Description

e Always accurate,
Reduced data entry [ — | secure, and up to

and all Corpus Christi
oL date
The following personal property is also in
Property sale includes buil)
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Online Real Estate Transactions with zipForm®

The Paperless Transaction

3

Continue working

1 2

Complete Cet secure paperless

with and storing
forms, documents,
and archives online

contracts quickly signatures using eSign
and professionally

Zipform Plus % digital Ink @ ZipVault @

Together, these tools help you seamlessly meet your office and client
needs from anywhere, at any time.

o Ziplogix g www.ziplogix.com GoBeyond @

Getting Started: A New Client

Congratulations! You are on your way to present to a prospective client.
How do you make a great first impression?

v" Professionalism — Electronic forms in zZipForm®, complete with your information,
and your future client’s information can be prepared and ready in just minutes

v Accuracy — Enter information once, or import it from the MLS, and all of your forms
update automatically

4 Expertise — You always have secure access — from your computer, smartphone* or
tablet* — to your files and real estate contracts

v" Trust — Formsin zZipForm® are provided by your association, brokerage, or MLS, are
always secure, and always update to the latest version

* With zipForm® Mobile

° ZipLOSiX ® www.ziplogix.com GoBeyond e
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Online Real Estate Transactions with zipForm®

Sign in

Visit www.zipformplus.com

Enter your username and password

ProTip: Use CTRL + D to

bookmark zipFormPlus.com
on your browser of choice

(CMD + D on an Apple
Computer)

USERNAME

Signin

Forgot Usemame | Forgot Password

If you do not have an account, you can sign up at www.ziplogix.com using the Order Now

button

Explorer (PC), Firefox, Safari (Mac), or Chrome browser

Sign in from anywhere on any Apple (Mac) or Windows (PC) computer using Internet

0 Add zipForm® Mobile to your account for access through any smartphone or tablet browser
o Ziplogix g www.ziplogix.com GoBeyond @
Your active transaction files, with the forms, documents, and tools
to close the real estate sale.
ZipForm Plus# & 3
_ TEMPLATES CONTACTS HELP
B o OEEUNEER @~ » GEN
Enter Keyword(s) b Sort ~ t’: My Transactions E
234 Main Street - 234567 n Purchase - Single famil...
ﬁ Jane Smith Jane Smith
e e O ot S oter®
° ZipLOSiX ® www.ziplogix.com GoBeyond e
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Online Real Estate Transactions with zipForm®

Getting Started in zipForm® Plus

Start a Click the New button on the TRANSACTIONS
. page, label the file, and add forms or
New File documents as needed.
Complete Click and type in form fields to complete
Contracts contracts quickly and professionally.

Click Save to save changes online, then click
Send to email or fax, or eSign to send for signing
using zipLogix Digital Ink® or DocuSigh®

o Ziplogix g www.ziplogix.com Go Beyond

Getting Started in zipForm® Plus

Start a Click the New button on the TRANSACTIONS
. page, label the file, and add forms or
New File documents as needed.
com plete Click and type in form fields to complete
Contracts contracts quickly and professionally.

Click Save to save changes online, then click
Send to email or fax, or eSign to send for signing
using zipLogix Digital Ink® or DocuSign®

o Ziplogix ‘g www.ziplogix.com Go Beyond
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Online Real Estate Transactions with zipForm®

Start Your New File

Click the “New” button on your TRANSACTIONS page

This creates a virtual Transaction File that you can use to complete contracts for this
property and client.

zipForm: Plusi® &

Q?JaneSm@
B OEEIEES £ 5 u s v

Dejete impea Bxpon  Causes  LookUp  Mongage Vaut Craate  Senvee
Manager  Cakuator  SBlsScs  DQRAINK  Provioers

Active Enter Keyword(s) v || Sort = =% My Transactions ~ =
234 Windy Way - 23456 123 Purchase Street | ‘ i 456 West Smith Street
z! b u iz i P

o Ziplogix g www.ziplogix.com Go Beyond

Name the File

Transaction Details %
The Name helps you find this file later wirs: Foeoen oo File Name
(0] Seal’Ch by f||e Name Using the “Entel’ Transaction Type Property Type
Keywords” box on the TRANSACTIONS Seng el O Commer
© Purchase Industrial VacantLand
page Lease @ Multiunit
» This also searches the property ‘
address and client name in the OmCeAdiess el i
forms Apply Template [~
New Listing Packet £
o0 The Name also prints in the lower right- ::::::?,:M
hand corner of the forms in this file ::;’:j"ufm”:"’:mme
A_ld?_hq_m Purchase Agreement Template L
o Client names or property addresses are Saes Pcket o |
commonly used S R .
Save Close
° ZipLOSiX ® www.ziplogix.com Go Beyond
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Online Real Estate Transactions with zipForm®

Select a Template (Optional)

e Ziplogix '.

Neiw Listing Packet

New Listing Template

New Template

New Training Template

Purchase Agreement Counter Offer Template
Purchase Agreement Template

Add Photo

Sales Packet - CDavis

www.ziplogix.com

GoBeyond e

Transaction Details %
Templates are saved packets of Bl [ i
forms, contacts, and documents Transaction Type Property Type
. @ Listine ® Residential © Commercial
o Templates are nOt reqUIred to Start --Pur:h:se Industrial VacantLand
a file, but they can save you time ©Lease  Multiunit
by automatically adding forms, I — ‘
contacts, and documents coriis e -
o Templates can be created by your oo
broker or office Admin in the Broker e
Ed Itl O n Purchase Agreement Counter Offer Template
T Purchase Agreement Template 5‘
o Templates can be created by you I . E
from the “TEMPLATES” page
Save Close
o Ziplogix g www.ziplogix.com GoBeyond @
Click “Save”
Transaction Details %
ThlS CreateS the neW flle Name: | 987 Main Street
0 You now have a place to organize, Transaction Type Property Type
@ Listin ® Residential ) Commercial
Store' and update a” Of the real L :url:hjse :|dusll|a:l ;:am\.and‘
estate contracts and other related . e
documents for your future client
Office Address  zipLogix Firm v
Apply Template [~

www.zipLogix.com




Online Real Estate Transactions with zipForm®

Documents - Adding Forms

Click once on a form in the “All Forms” tab to add it
o TIP: Add the Cover_Sheet form to use as a shortcut for completing forms

zipForm: Plus nﬁ&

@ Jane Smi‘@

TEMPLATES CONTACTS
234 Windy Way - 23... v I Documents | Parties | Property l History Ent {
Sowch Farii Madi or Dsscrialion
Lisking, Residantial Search Form Name or Description
A B
s e - 4 B B B B é B = 0 v < Select Library * Sort =
Wed |
Bax Aepy A1 ASIFooN  Deste oM Ssess Sy TN sSmn  Comsorms -
Transaction Status v fr— et - ZpFoim Domoulration LExacy
i Teven oot e ! Acronym: ZIPDEMO  Version: 60.0
Transaction Cover Sheet
(3 o = Add Form
o 5 "]
[ Dioial ink Signatures Comgleted 3 — v —— — g | Buy - Set Agreement (7 Page)
\ 9 i | Counter Offer
o — Bl Lz 6ased Paint Disciosure
|
g 4] || =
Digtal Ink Signatures Option to Purchase - Rdatonsl Proveions Transscton Cover Tesdd
Completed 3 Feb [OTR Addendum - [A&P] Sheet - | COVER] Disciog

GoBeyond e

° zipLosix ® www.ziplogix.com

Your Transaction File

Use this file in order to update contracts, add to the transaction, share with anyone, and
manage file information for the property sale

zipform' Plus

€ Jane Dog

TEMPLATES CONTACTS HELP.

File Information 'EEEESEK  search

1| Boocuments | 2 parves | # propenty | © istory

“lﬁ‘ﬁl.ﬂ/doz Sort - Omganize | =

S Tarmomn  eog  Comsoms Doume o n )

Select Library - Form Libraries

ma Nm se sures cem  m o sem
Ao
G ‘Acronym: ZIPDEMO  Version' 60.0

o

S Transaction Needs Approval e et Socumert =

Transaction Status  Active | v e —r—
Additional Provisions Addendum

Buy - Seil Agreement (7 Page)

@ Foiders
Folders I o e e o r . o _ Counter Ofer
B Rersl Documerns |8 iy e w': = Qi Loac-Dosed Paint Disclosure
i <
— [l orinorurose
I Cicsing Docments . 5
Nl Standard Listing Contract
Troker requred ising Fenisl Dosuments Ciosing Dosuments WIS Douments Protos of the Propeny .-;.E-MCW =4
s Sheat L COVER]
Y e
Open and
A A edit forms
— o

Approval &

o Ziplogix ‘g www.ziplogix.com

" BuyersheiEnest

GoBeyond e
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Online Real Estate Transactions with zipForm®

Shortcuts

Use the Add Document button to add computer files, like PDFs
A. Click Add zipForm Plus i &
D 0 C u m e nt TR S ) TEMPLATES CONTACTS HELP
) 234 Main Street - 23... ‘V_I Documents [ Parties I Property l History _
B. Browse for the file Listing, Residential
Modified 1 hour ago
Expires.
on your computer ﬁ S 4« B B d E & B &=
Transaction Status ~ Active | v - 7:::_ Dm:‘;:mz e u.?:.:tﬂ-, - S::;s -
C. Click OK -
. A3i0g Enclos ‘A Opton o pacch Brow;e to import file(s).
:IA Standard Listin:
TA Additional Prov p Ok el >
o Ziplogix g www.ziplogix.com GoBeyond @

Shortcuts

eMall or Fax in Documents

Use the eMail to Transaction or Fax Coversheet options in the file Menu to send an
email attachment or a fax to zipvVault®

zipForm Plusi# 5

CONTACTS HELP

234 Main St V:l Documents ] Parties I Property I History

Transaction Details Menu Options

234 Main Street - 234567 @ Transaction Information €} Remove forms or docus ‘
. [ :
Modified 2 hours ago :‘m Emailto transaction

B Fax cover sheet
Crealed 2 days ago

Es: & import from archive
Expires Wed Mar 4 2020 . Copy BEI?OI“. to archive
Seller John Seller, Jane Seller B Send to recipients Alock
Buyer Joe Smith & Print & Pariners
Address 234 Main Street, City AP [ save as PDF & Manage in relay
Type Listing, Residential # Sign © Send to SureClose

«% Collaborate © Send to Updater
- - *
° ZIpLOSIX ® www.ziplogix.com Go Beyond e
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Online Real Estate Transactions with zipForm®

Shortcuts

Folders group together
related documents and
forms within a zipForm®

Transaction.

A. Click Add Folder

B. Enter a name for the
new folder

C. Click OK

Click and drag forms or
documents from the
Documents List to the
folder in order to add
them to the folder.

e Ziplogix ‘g

zipForm Plus i@ &

TEMPLATES

Add Folders to Organize Files

CONTACTS HELP

234 Main Street - 23...

.x\[ Documents I Parties l Property I History _

Listing, Residential
Modified 2 days ago

iy >

Wed Mar 4 2020

Transaction Status  Active \ v

([ Folders |
il
[y Listing Photos %, optontoPyl Plgase enter a name for new folder
v [Disclosures|
v
Standard Lis|
h— D
-
4 Aaitonal Pr DK | mEance!
; V
4 |ead-Based Paint Disciosure - [LBPD]

« B B
Bsck  Apply  Add

g} = B =

Add Folder Delete Send

Document

Print Save ss

Template  Document POF

Create New Folder x

www.ziplogix.com

GoBeyond e

ZipForm: Plusig &

TEMPLATES CONTACTS

Signatures and initi...

| isting. Residential
— Add your client o
New

o o

info

Delete  Transaction

Shortcuts

HELP

4 )
v m Parties (Q Parties Tab I

Parties Tab

The parties tab is an easy place to update and store information on the
transaction parties, or import information from your CONTACTS

ProTip: Enter email addresses for
transaction contacts, so that
you won’t have to look them up
or type them in later when
sending documents.

Enter Keyword(s)

Adam Seller

[EY Buyer Contacts Seller One

“ | Al Parties l E

[EY setier Contacts

Jenny Seller
Seller Two

Jane Smith
Listing Broker
zipLogix Brokerage

I service Providers

e Ziplogix '.

www.ziplogix.com

GoBeyond e
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Online Real Estate Transactions with zipForm®

Property Tab

Complete or update information about the property

zipform Plus i&

TEMPLATES CONTACTS HELP

Signatures and initi...

Listing, Residential
— Modified 3 days ago

MLS Number 9876543

Street Address 123 Main Street 52

City Springfield |

Township New Township |~

County County |

State sT , X

Zip Code |

Legal Deseriprion
56789

Listing Dare oe7es

GoBeyond e

° ZipLOSiX ® www.ziplogix.com

History Tab

Track updates, events, and communications automatically

zipForm: Plus i@ &

TEMPLATES CONTACTS HELP.

e a3 (5 (ommmse | v | ey | v [ - - ]

Listing, Residential
Modified Yesterday Sort ~
Expires

Wed Mara2020 5]

i/ Jane Smith nas created the foder "Disclosures™ ~
03/0072015 11:00 AM
Jane Smith has edited the form Additional Provisions Addendum View Changes
030472015 11:08 AM

Jane Smith 10 Jane Selier

030472015 &:37 AM

Jane Smith snared form Adaitional Provisions Seler
0370472015 9:37 AM

Jane Smith snared form Ogtion to Jane Sefler

030472015 9:37 AM

47 Jane Smith nas sent Listing and Disclosures for &-Signatures using 2IpLogIx Digital Ink®:

030472015 8:35 AM
v

e Ziplogix '.

www.ziplogix.com

GoBeyond e
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Online Real Estate Transactions with zipForm®

The Transaction File

You now know how to:

M Start a transaction file on zipForm® Plus
* Use the Documents Tab to add forms and files
* Find forms in libraries using the All Forms tab
* Add Documents and Folders

M Add parties (contacts) using the Parties tab

M Update the Property Tab with Property information
e Import MLS Data using zipFormMLS-Connect®

M Audit files using the History tab

° zipLosix ® www.ziplogix.com Go Beyond

Getting Started in zipForm® Plus

Click the New button on the TRANSACTIONS
start a page, label the file, and add forms or
documents as needed.

Complete Click and type in form fields to complete
Contracts contracts quickly and professionally.

Click Save to save changes online, then click
Send to email or fax, or eSign to send for signing
using zipLogix Digital Ink® or DocuSign®

° ZipLOSiX ® www.ziplogix.com Go Beyond

www.zipLogix.com
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Online Real Estate Transactions with zipForm®

Open a Form (Contract)

Click once on a form in the “Documents” tab to open and fill it out

zipform: Plusig &

TEMPLATES CONTACTS HELP @ Jane Smig

234 Windy Way - 23... v I Documents I Parties I Property ] History
Listing, Residential
Modified 47 minutes ago

Bl < ﬁ ‘ B ! ﬁ ! . 0 ,, < L Select Library ~ Sort ~ .

Search Form Name or Description

sk Acpy AN AwFoox  Dests P Saeas  Send  TEnslon ey —
Transaction Status o ZipForm Demonstration Library
Active | v Tempiste  Document Document POF ik e 2 on: 60.0

P Transaction Cover Sheet
 Folders .
4 » Additional Provisions Addendum

[y Oiial ink Signatures Completed 3 —l> E | Buy - Sell Agreement (7 Page) |

— % | counter Ofter |
<

s Lead-Based Paint Disclosure
S A *A B Option to Purchase

L i y | standara Listing Contract |
Digal Ink Signatures Option to Purchase - “Addional Provisions Transacbon Cover Tead
Completed 3 Feb [o77] Addendum - [AAP] Sheet - [ COVER] Discior

° ZipLOSiX ® www.ziplogix.com Go Beyond

. . *,
° ZIpLOSIX ® www.ziplogix.com Go Beyond e
zipForm Plusi# &
— - - Saarch Form Neme or [
<4 [ HAm e e =l |eX S (L) mimm
= Fuicwn S Emai B Taneike ey SN dgugi  Saaou  MS S0 More.
Select Library = Sort =
ZipForm Demonstration Library
Acronym: ZIPDEMO  Version: 60.0
Transaction Cover Sheet
s 1 This contract stipulates the terms of an option to purchase property. Read carefully before | Buy - Sell agreement (7 Page)
Adional Provisions Addendum 2 signing. This is a legally binding contract. If not understood, seek competent advice. This f S il W S
; 3 Option is not valid without the attached Buy-Sell Agreement. » | Counter Offer
Ll 3 4 ) Pl Lcod.Bosed Paint Disclosure
= 5 5 Parties: The parties o this Option are dokn Smith of |5
Transaction Cower Shast w 6 234 Windy Way, City, ST 12348 (@acress) w Option to Purchase:
e L T e -
Leac-Based Pant Disclosare = 7 (Soller) and B | Standard Listing Contract
& | Full Name of First BUYER, TENANT or SUBTENANT
Buyer Checkist (House #1) - 032008 9 (Buyer). W[ lane Doe
10 Grant of O
Eating Hodia 1o Shaat - Mekicr - $i dEs Full Name of Second BUYER, TENANT or SUBTENANT e a
12 Seliér hereb the exclusive option to
Open House Sigh In Sheet - 032008 13 purchasethe Tewldun By |of - +
Open House Registraion Shei- :; el .
16
17 The property, subject of this Option (both real and personal) is more fully described in the attached
18 Buy-Sell Agreement The Option Money [E]is [Js not to be applied to the purchase price upon
19 closing
20
21 Exercise of Option: The Buyer may exercise this Option at any time following its entry until
22 midnighton —___ Wovembex 17 2016 _ . To exercise this Option the Buyer shall deliver
23 written notice of exercise in manner as set out in the Notice section below and the eamest money
L]

www.zipLogix.com

12



Online Real Estate Transactions with zipForm®

Editing zipForm® Contracts

Tools in zipForm® Plus help you quickly and professionally update real estate forms in any file

ZipForm Plusi# &

Transaction Status  Active | v z":m ZIPDEMO v 80.0
ronym: .

My Fok iz | OPTION TO PURCHASE ‘9-

Option to Py
5 Fuchane 1 This contract stipulates the terms of an option to purchase property. Read carefully before

s is a legally binding contract. If not understood, seek competent advice. This

Option is not valid without the attached Buy-
Open and
oo (18 o] 11 CR-artics o this Option are P2 Add more forms
236 wardy Way, City ST 1234 .

dof

3 TE! (asaress;
of the amount
Full Name of Second BUYER, TENANT or SUBTI

Jis hereby acknowledged
s, the exclusive option to
jof —commzy

Addtional Provisions Addendum

Cover Sheet

Lead-Based Paint Disclosure
Option to Purchase:

| stendard Listing Contract

Transacsion Cover Sheet

My Forms a
All Forms v

Lead-Based Paint Disclosure

Buyer Checkist (House #1) - 032003

Existing Home Infa Shaat - inerior -

Open House Sign In Sheet - 032008 13 purchesethe  Tow! charecter mous for both Buyes names canset excend 80 chascun

14 State of
15 234 Windy Way

Open House Registration Sheet-

17 The property, subject of this Option (both real and personal) is more fully described in the sftached
18 Buy-Sell Agreement. The Option Money [E]is [TJs not to be applied to the purchase price upon
19 closing

° ZipLOSiX ® www.ziplogix.com GoBeyond e

Shortcuts

Completing Basic Information

Enter or update basic file information using the Parties and Property tabs,
Transaction Info button, or the Cover_Sheet form

[ Documents i Parties | Property L History

Transaction

Transaction Cover Adam Seller
Sheet - [ COVER] Seller One Info

* These locations contain the basic information for your file, including information about
you, your clients, service providers, and the property.

e Updating information in any of these locations will automatically fill out the same
information in your forms

° ZipLOSiX ® www.ziplogix.com GoBeyond e
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Online Real Estate Transactions with zipForm®

Shortcuts

Transaction Information/Cover Sheet

Use the method you prefer to enter file information

ZipForm Plusi® 3) ZipForm Plusie 3
m TEMPLATES CONTACTS. HELP i
v P
=2 MLS Connect B
Transacton Status  Active | v SellerLandLord One [ isAckdn St Sphet el ‘SELLER/LANDLORD ONE INFORMATION I .
Selec 1 Kame P
Transaction Information ! s R My Forms. | St A o +
5 Travaacton Gove: Shest | S P
£ ERvm—— o — §
BiyeTemi Ore L ; S| Home Proos Nunber (53512945670 Cover_Sheet &
Transaction Laas S art Daciome 2| Business Phons Number.  (8481383-2222 = z
——— - sasm st . Fax Number Form
- - - O o i —
R T Seller 1 Marital Status:
zslonin Acsma Rauie Firm. 14070 1 Mo Raad Frnse. 03 4008 Fage1cks
el e R e v
TRANSACTION COVER SHEET
SELLER/LANDLORD TWO INFORMATION if

GoBeyond e

www.ziplogix.com

e ZiplLogix ‘.

Shortcuts

Full Screen Button

View larger contracts to make it easier to complete form text

EEED Sk m @ 0 = B o & 6 7 o
Back = e Email Print Transaction  Fastfil Savess  Hghight  Stikeout MLS eSgn More
Fullscreen Info POF Connect
BUY - SELL AGREEMENT
e (Including Earnest Money Receipt) e
This Agreement stipulates the terms of sale of this property. Read carefully before signing. This is a legally

binding contract. If not understood, seek competent advice.

DATE: June 3, 2015

Joe Smith

as [djoint tenants with rights of a survivorship, [Jtenants in common, [X]single in his/her own right, OF\‘
[JOther (hereinafter called "Buyer") agrees to purchase, and the

Seller agrees to sell the following described real property (hereinafter referred to as "Property”) commonly known
as 234 Main Street, City, AP 07080

| AllForms a | @ |
. >

| My Forms a

OWO~N®DOEWN =

County AP State

City Countv of

10 in the City of
GoBeyond e

o Ziplogix ‘g

www.ziplogix.com

www.zipLogix.com
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Online Real Estate Transactions with zipForm®

Shortcuts

Strips away form language, leaving only the fields to fill out
ZipForm: Plusié 3
TEMPLATES CONTACTS HELP @ Jane Smll'h
ccoMEP=mccn -
e Fuseesn S = T VT i e Vg S s e e
Seller 1 and Seller 2 Name Adam Seller, Jenny Seller
> Listing Broker Firm Name ziplogix Brokerage <
E Property Listing Date E
‘E Property Listing Expiration Date E
= Property Listing Price =
= Terms: =
Property Legal Description
Legal Description
Property Street Address.
Property Located in the Gity of
Property State
Property Zip Code
Property Excludes W
° ZIpLOSiX ® www.ziplogix.com Go Beyond e

Highlight Text

» Click and drag to select text, then click Highlight
* Double-click on highlighted text to remove highlighting

HEICICICI - T ey
FOF

Sack Fulscreen  Save Email o s

U lessor/lessee and excnanger/excnangee Inciuding tne piurais ereor, as appropriate.
71 GENERAL PROVISIONS:

72 This listing is an exclusive listing and Broker is granted the absolute, sole, and exclusive right to market the described property. <
73 Seller authorizes Broker to pay any expense incurred in marketing the property from any forfeited earnest monies and apportion
74 any remaining earnest monies between Seller and Broker equally, provided that the amount paid Broker shall not exceed the agreed ®
75 commission. The information on this form is from the Seller and assumed to be correct.
76 Seller authorizes Broker to assemble or produce marketing information as the Broker deems necessary and appropriate including
77 interior and exterior photographs, video, or similar materials. Seller further authorizes Broker to disseminate marketing information
78 and materials through whatever sources the Broker deems appropriate including, but not limited to, multiple listing services,
79 computer data bases, internet sites, magazines or other publications. Seller authorizes Broker to accept the assistance and
80 cooperation of other brokers. Seller authorizes Broker to place a lock box on the property for use in connection with marketing the
81 property pursuant to this listing. Seller authori. Broker, Cooperating Broker, and accompanied customers to enter any part of

My Forms a |
All

° ZipLOSiX ® www.ziplogix.com GoBeyond e
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Online Real Estate Transactions with zipForm®

Shortcuts

zZipFormMLS-Connect®

o nBo (] - — ok
Import listing 2Rl g L :iw
Information into forms
from a_part|C|pat|ng Step 1: Ghoose ML
MLS using the MLS s hame | vas v
Connect button. S Ve it |

MLS User ID and Password may be case sensitive

Step 2: Find Property

Find the listing Listing Type: RESIDENTIAL v MLS Listing ID: 23456 (7] Include Property Phote  ging

Address: 1234 Main Street Listing ID: 23456
City: City Listing Price: 345,000
State: ST Listing Status:  Active
Postal Code: 12345 Date:  08-03-2013
. Property Type: Residential AgentID: 98765
www.zipform.com/misconnect
° leLOSlX ® wWww.ziplogix.com GoBeyond ®

Look Up Fields

* Drop-down fields can be used to look up text County SiEoTNETNCOUEEY I, ST
i : the premis¢tCentral County
previously entered on other forms or transactions ns, storm County Al
for this type of field garage do«Golden County ;e
Hill County v
« Save time when entering information for common = ———"*"""® -
fields, such as:
o City, State, Zip Code
o Your Agent and Broker information
e Intellicopy in the look up fields provides the “best Bl '
guess” for the field at the top of the field’s drop- - =5
down, for example: 0 - e —
o Seller’s address in the Property Address line 7 o B
o0 Brokerage information for the other side ??:E i B Bmicy
« Edit field information by clicking the Look Up e —
button on the Forms Tools (under “More”) b . =E

e Ziplogix '.

www.ziplogix.com

GoBeyond e

www.zipLogix.com
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Online Real Estate Transactions with zipForm®

Shortcuts

Automatically Formatted Fields

 Date fields are automatically formatted
o Double-click to enter today’s date
o Clickto select a date from the displayed calendar

|
timg
lFeb  ~|2015 v
Su Mo Tu We Th Fr Sa (g
1, 2 3 4 s 6 7]
8§ 9 10 11 12 13 14 _|
15 16 17 18 19 20 21 —]

T
g

* Price fields are automatically formatted
o Commas and decimal points are entered automatically

price field

formatting
0 Use ESC to bring back the automatic formatting

° ZipLOSiX ® www.ziplogix.com

22 23 24 25 26 27 28 _|

—

o Click the gray calculator button to open the mortgage calculator tool from a

» Use the Space Bar on your keyboard to override the automatic

Go Beyond

Attach a Photo to a Form

Attach Photo from the quick tools, or by right-clicking on a form

‘1.

- imcroco -

Bacx " Attach MNotes Chear NAFIll Look Up Undo Redo m‘::::::y

3.
4.

Conned Phow Spalling
[O Haads Approvat J

3 Kim Seller, Jane Seller (Seller)

3
g and Joe Buyer (Buyer)

7 and concerning the following described prope:
8 345 nmaﬂua%c . Propety.

g City, ST 12345
10

3 (] ]
All Forms a

Show all notes.
Hide all notes

Delete all notes

3(1) Attach phato Browse v
22 Show all photos ——
%3 Hide all photos Change
25 | Detach all photos.
26 oo

° ZIpLOSIX ® Www.ziplogix.com

Click Attach Photo and browse
for the picture on your computer
Enter the photo’s Caption

Add more photos, as needed
Click and drag the [Photos #] tag
to position the reference on the
form (Positioning will change the

number on the tag relative to
other tags)

Caption

Vines in the backyard to be removed

Add More Add Save

www.zipLogix.com
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Online Real Estate Transactions with zipForm®

Shortcuts

More (...) Tools
< see 5 o M B val BRID (CO

Back More MLS e-Sign Attach Notes Check N/A Fill Look Up Undo Redo Activate
Connect Photo Spelling inteflicopy

* Attach Photo — Add a photo to the form
. (the photo will be added as a new page at the end of the form)

» Check Spelling — Spell check the form fields that you have completed.

e Notes — Add an electronic sticky note.
Note: Notes on forms do not print, but they can be included when emailing the form(s).

® N/A Fill = enter “N/A” or text of your choosing in the blank text fields of this form.
e Look Up - Edit the text remembered by the Look Up fields for your forms.

e Undo/Redo - undo or redo a change to a form field
(CTRL + Z on a PC or Command + Z on a Mac will also work)

* Activate Intellicopy — Automatically copy the intellicopy fields through the form.

o Ziplogix g www.ziplogix.com GoBeyond ®

Completing Real Estate Forms

You now know how to:

M Save time with Transaction Information or The Cover Sheet form
» Basic information for the transaction
» Similar to the Parties and Property tabs

M Fill out forms using tools and shortcuts
* View the form larger using Full Screen view
» Use editing tools, such as Fast Fill and Highlight
» Use Look Up Fields to look up text typed previously in other forms
* Automatically formatted date, price, and number fields
e Use additional Quick Tools

° ZipLOSiX ® www.ziplogix.com GoBeyond e

www.zipLogix.com
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Start a
New File

Complete

Contracts

e ZiplLogix ‘.

- Click and type in form fields to complete
contracts quickly and professionally.

Getting Started in zipForm® Plus

Click the New button on the TRANSACTIONS
page, label the file, and add forms or
documents as needed.

Click Save to save changes online, then click
Send to email or fax, or eSign to send for signing
using zipLogix Digital Ink® or DocuSigh®

www.ziplogix.com Go Beyond e
Changes are also saved when you add forms, switch forms, or use Fastfill
zipForm Plusid &
@Jane Smith
v
4 EI Bm :E é’ ¥|S fs ,’ @ oo || SearchForm Neme or Description
Ry SRR T e e R e | Sort -
Transaction Status  Active | v ZipForm Demonstration Library
Acronym: ZIPDEMO  Version: 60.0
Ti Cover Sheef
orom ] =
[Option to Purchase: Additional Provisions Addendum
= 1 This contract stipulates the terms of an option to purchase property. Read carefully before | Buy - Sell Agreement (7 Page) |
Addiionsl Provisions Addendum 2 signing. This is a legally binding contract. If not understood, seek competent advice. This
; 3 Option is not valid without the attached Buy-Sell Agreement. > | Counter Offer
s 5 Parties: The parties to this Option are Jdohn Smith of 5
Transaction Cover Shest w 6 234 c Way, City ST 12345 (d3aress) w Option to Purchase
Lead-Eased Paint Disclosure E3 7 (Seller)and | }—W X | Standard Listing Contract |
3 Full Name of First BUYER, TENANT or (raese)
Buyer Checidist (House #1) - 0372008 9  (Buyer) (1] [iane Doe - P
10 Grant of Of to Seller of the amount
Eiten Homs kil Bhat - lekarior = 1 ofs Full Name of Second BUYER, TENANT or SUBTENANT & Db \
° ZIpLOSIX ® www.ziplogix.com Go Beyond e

www.zipLogix.com
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Online Real Estate Transactions with zipForm®

Send (eMail/Fax) or e-Sign

Send and share forms directly from the forms page, or send from the
Documents tab inside the file.

zipForm Plus 4;}\

234 Windy Way i — = sz
= = & 0 = o ves [|Z=R :
o 0 Era R L R T —— s Py
: WY = < e o ot Select Library - Sort
Transaction Status | Active | v ZipForm Demonstration Library
Acronym: ZIPDEMO  Version: 60.0
Transaction Cover Sheet

My Forms iz} OPTION TO PURCHASE =

(Option 10 Purchase Additional Provisions Addendum

1 This contract stipulates the terms of an option to purchase property. Read carefully before [ Buy- Sell Agreement (7 Page)
Asstonal Brovascns Addendum 2 signing. This is a legally binding contract. If not understood, seek competent advice. This
3 3 Option is not valid without the attached Buy-Sell Agreement. > | Counter Offer

GO e £ 4 FBll | cac Based Paint Disclosure

= 5 5 Parties: The parties to this Option are dobn Smith of g

Transaction Cover Sheat w 6 234 Windy Way, City, ST 12345 EPSE RV  Option io Purchase

> — et =
Lsss-Based Pt Disclosrs s 1" {Salec and E lof | Z | Standard Listing Contract
8 __ | FullName of First BUYER, TENANT or SUBTENANT | @s0ress
Buyer Checkist (House #1) - 032008 8  (Buyer). LT} ljane Doe - ,y ‘
10 Grant of Oj e = to Sedler of the amount
Exising Home info Shees - inerior - 1 Full Name of Second BUYER, TENANT or SUBTENANT Vot

° zipLosix ® www.ziplogix.com Go Beyond

Share Your Screen

Use zipConsult to meet face-to-face online to review contracts
with clients as you fill them out or before clients sign

zioForm‘Plus@}. T e Zip'(;‘,onsul'L @ °
® @JaneSmit'h

) angmeeting 7
ic Car esklof More Help End Meeting
234 Main Street - 23... atigndees * 0

Listing, Residential

Modified 1 hour ago
Expires
L Wed Mar 4 2020

Transaction Status ~ Active |

e or Description

Sort ~

~-pstration Library
EMD Version: 60.0

% ter Sheet

== Folder:

-
ZipConsulit

Hosted by Davis | ting com/123-750-620
Friday, March 06, 2015 at 4:54 PM (Pacific Time) | Audio Options

T I

o ZiplLogix ° TR ] Go Beyond

www.zipLogix.com
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ZipForm Plus# §

CONTACTS HELP

Collaborate Online

 Share contracts and let others fill in contract information as
needed - you are always in control

© Transaction Needs Approval

Transaction Status Active v

38 Folders
.

B B B B Collaborate e
WA dm et e P Semm e Trmm st Comeem e

Sort - Organize

[y o requres kstng forms
I VLS Documents
[y Prots of the Property

[y Dt ok St Compited 2

[

'R

o’

b

o ziplLog

)l ik 1 °
Iy o X ke Dot e WILS Documents Photos of the Property Transaction Co Standard Listn
forms Sheat - [ COVER] Contract - [SLC]
W { {rnco]

=

[~]

| Al Forms a |

Go Beyond

Share forms and
documents

il Click Add a person

2. (Optional) Allow
them to edit forms

3. Click the check box
to select forms and
documents to share

4. Click Save to save
changes

5. Click Send

This sends a zipLogix
Community (Collaboration)
link to the recipient(s)

e Ziplogix '.

Collaborate Online

I -

CONTACTS HELP

234 Main Street - Li...
I Listing, Residential
® Modified 8 minutes ago
Expres

01 EH
© Transaction Neads Approval
Transaction Status  Active| v
b (@ Folders

[y Broser requrea st forms

» I B Documents | 22 Parties I i Property i O Histo

n Enter Keyword(s)
@ Stop Sharing Son - =
g

Add a person

Jane Doe

——

www.ziplogix.com

wraining@ziplogix.com —, 5 A
B 18 Documents = g \ %__ g« 4
Shared with: -
S ﬁ D |i i
Jonn
[ Dotsl ink Signatures Completed 2 — o A
T J === e
Broker required listing MLS Documents Photos of the Property Transaction Cover Standard Listing
forms Sheel - [ COVER] Contract - [SLC]
(
B 1 e
= A ] || (ol ||
GoBeyond ®

www.zipLogix.com
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Saving and Sharing

Save forms online, then share forms with anyone using the email and fax options, Collaborate
button, or zipConsult screen sharing, and use the eSign option for paperless signatures
ZipForm Pluské &) = | Share your screen ) °

m TEMPLATES CONTACTS HELP.

234 Main S v l B Documents i B8 Parties k ¥ Propery ‘ O History |§
i Form Name or Description

| Email or Fax = e s < Share Online L] Seiect Library Sont -
i _ gty
e

(@] Jane Doz gy

treet -

|

e
im

amn Demonsiration
@ Transaction Needs Aproval k coaumes o oz Zpfom Deronttion Ly

Transaction Status ~ Active | v Transaction Cover Sheet
. dkttional Provisions ASsendum
(i Foiders ( 1

— Sel Agreement (7 Page)
[ ok e g s N— — = MN— ~— .
[r— — 8
B o Socenes S ] [@ 5 = 2
[y — & A E
[l %45 Dosmarn Broker requred Tsing Fanisl Documens Choaing Docurmerts WS Documents Procios of b Property Trarsacton Cover 2
B Fros of e Progeny & ‘Sheat - [ COVER]
i o
A Hu S C 0] =
@ ] e
Chient Weicome Latier " BuyersNetShest Loz

Disciosare - [LBPD]

o Ziplogix g www.ziplogix.com GoBeyond @

Save as PDF

Save to your computer or to the file to preserve a copy of the unsigned
form at this point in time.

zipForm Plus# )

@Jane Smn.c

« = Save as PDF L7 [5|[#8| [ #] «ee || SeonehFomNameorDescrpron
o e B sox o s S5 e e

gy = - . £ Select Library - Sort =
Transaction Status ~ Active | v ZipForm Demonstration Library
Acronym: ZIPDEMO  Version: 60.0

Transaction Cover Sheet
My Forms. 12 | OPTION TO PURCHASE = o
= e Additional Provisions Addendum

1 This contract stipulates the terms of an option to purchase property. Read carefully before | Buy - sen agreement (7 page)
Addtional Provisions Addendum % 2 signing. This is a legally binding contract. If not understood, seek competent advice. This
i 3 Option is not valid without the attached Buy-Sell Agreement. » \ Counter Offer
Cover Sheet 4 4 @ -
E Lead-Based Paint Disclosure
= 5 5 Parties: The parties to this Option are Jobn Smith of g
Transacsion Cover Sheet s 6 234 Wandy Way, City, ST 12345 POl Option to Purchase:
Lead-Based Paint Disclosure = 7' ASslenandT EEmof (3 | Stendard Lisling Contract
8 Full Name of First BUYER, TENANT or (a3arEss,
Buyer Checkiist (House #1) - 03/2008 8 (Buyer) LT} Doe -
1 1
ol Shaat - latior 1‘: E,';"' OO £l Name of Secand BUYER, TENANT or SUBTENANT I"’hse T OF M Smou,

° ZipLOSiX ® www.ziplogix.com GoBeyond e

www.zipLogix.com
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Saving and Sharing Forms

You now know how to:

M Save forms using the Save button
» Files also saved when adding a form or navigating to a new form
* Enable automatic saving through the profile

M eMail or Fax using the Send button

M Save as PDF
e Save to a computer
» Save as PDF within the file (zipVault®)

M Review files online using zipConsult™

M Share documents or forms online using the Collaboration tool

o Ziplogix g www.ziplogix.com Go Beyond

Getting Started in zipForm® Plus

Start a Click the New button on the TRANSACTIONS
. page, label the file, and add forms or
New File documents as needed.
Complete Click and type in form fields to complete
Contracts contracts quickly and professionally.
Save and Click Save to save changes online, then click

Send to email or fax, or eSign to send for signing
using zipLogix Digital Ink® or DocuSign®

Send

o Ziplogix ‘g www.ziplogix.com Go Beyond

www.zipLogix.com
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Next Steps

« Try it! Reinforce your learning
o Sign in to zipForm® Plus
o Create your own zipForm® File to practice

* Add the forms you need for a standard listing or sales presentation, so you
will be prepared for your next client presentation

» Explore the features within the file — don’t be afraid to try something new!
» If you need to, use the “Delete” button to delete the file

* Learn more! Review your training and increase your skills
o Training on Demand - www.YouTube.com/ziplogix
0 Step-by-Step Instructions — Click the (?) button in zipForm® Plus
o Live Webinars - Sign up for a future live training at www.zipLogix.com

o Ziplogix g www.ziplogix.com GoBeyond @

Training and Support

Training Support

- Training on demand: - Phone support:
www.youtube.com/ziplogix 586-840-0140

3 Live Online training Via Webinar: - ig l;?r?z’\fgr;f)é;sii?:ime Saturday and
www.zipLogix.com/training sunday

- Click the (?) icon or HELP link for - Online Support, FAQs, and
in-app training and support in Knowledge Base:
ZipForm® Plus http://support.zipLogix.com

° ZipLOSiX ‘. www.ziplogix.com GoBeyond e

www.zipLogix.com
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Zipform Plus 72 disital Ink @

e ZiplLogix '.

Additional information and resources:

WWW.ziplogix.com

www.ziplogix.com

zipVault D

Go Beyond

www.zipLogix.com
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