
IDCEC Website Navigation Instructions 

Visit: www.idcec.org 

 

Finding your IDCEC number: 

Click “Search IDCEC Number” at the top of the page 

 

 

You can search by entering your first name and last name or your ASID membership number 

 

http://www.idcec.org/


Finding Approved Courses: 

To search for IDCEC approved courses, and to find a complete list of approved courses, click “Event 

Calendar” at the top of the page.   

 

 

You can enter your course information and click, “Search,” or you can see a complete list of courses by 

selecting, “click here.” 

 

 



Logging In: 

Click “Login” and enter your 10 digit User Number and Password.  

 

If you do not know your password, click, “Forgot Password,” and another password will be generated 

and sent to the email linked to your ASID account. 

 

 

Dashboard: 

Your Dashboard is where you can find all your reported CEUs.  

 IDCEC Course 

 “IDCEC Course” is where you can find all courses reported by the course speaker/provider. Once your 

attendance has been reported, 

 



you must click “Complete Survey” under “Action” in order to have your CEU credited to your 

transcript. Once the survey is complete, it will read, “Get Certificate,” and you will be able to see your 

certificate of completion for that course. 

 

 

 

 

 

 

 

 

 

 IDCEC Conference 

 

“IDCEC Conference” is where you will find your self-reported, approved IDCEC conferences. All 

conferences are self-reported. 

 

 

 

 

 

 

To self-report an IDCEC approved conference, click, “Report IDCEC Conference Attendance.” 



 

 

You can search for your conference by typing in the conference number. To see a complete list of 

conferences, type “CONF” and click “Search,” and click the conference title. 

 

 

 

Select each seminar you have attended from the conference, and click, “Report Seminar Attendance” 

once complete.  

 



 

If you have a paper certificate or conference card, you will need to scan and save the 

certificate/conference card to complete the final step. 

Click, “Choose File” to select your scanned and saved certificate/conference card, and click, “Upload” 

once your file has been chosen. Once complete, you can go back to your dashboard and find your 

reported conference.  

 

 

 



 Non IDCEC Course 

“Non IDCEC Course” is where you will find your self-reported courses that are not IDCEC approved 

courses, but are courses that were approved by ASID Headquarters. In order to report these courses, 

you must submit the courses to ASID using the Self-Reported Submission form, receive an ASID course 

approval code, and receive a confirmation letter from ASID approving your courses. 

 

To self-report a non-IDCEC course, click, “Report NON IDCEC Course or Activity Attendance.” 

 

 

Complete all necessary fields, and click. “Report Course Attendance. 



Once all of the course information has been entered, go back to your dashboard to view your course. 

Click, “Upload Certificate,” and upload the letter from ASID Headquarters approving the course.  

 

 

 Non IDCEC Conference 

“Non IDCEC Conference” is where you will find your self-reported conferences that are not IDCEC 

approved courses, but are courses that were approved by ASID Headquarters. To self-report a 

conference, please follow the instructions on how to self-report a non-IDCEC approved course.  

 

 

 
 

 

Transcript 

Your transcript is where you can find your successfully reported and credited CEUs. If a course appears 

on your Dashboard and does not appear on your transcript, you have not received credit for that course. 

You can view your unofficial transcript at no cost and can request your official transcript for $15. 

To view a copy of you unofficial transcript, click “Transcript,” select your “Member Organization” and 

“Reporting Cycle,” select “Un-Official,” then click “Transcript Report” to view your transcript.  

 

 



 

 

  

 

 


