
 

 
  

Recruitment   June 16, 2014 9:00 am 

MUST BE ON TIME 
Farmer Boy’s developing new restaurants in the LA market 

Looking for experienced cooks and managers 
Hourly rates range from $10 to $19 / hour based on experience and position. 

 
Location: 

South Bay One-Stop Business & Career Centers 
110 South La Brea Ave 
Inglewood, CA. 90301 

Management  
Managers are responsible for the overall operations in delivering 
• Service and quality controls 
• Hospitality and cleanliness 
• Leadership skills – ability to develop and train crew teams 
  
LINE COOK  
Is responsible for Farmer Boys overall meal preparation and presentation in a consistent and efficient 
manner according to Farmer Boys’ standards while using independent decision-making. Employees in 
this position provide customers with menu items as quickly, conveniently and efficiently as possible in a 
friendly manner. A line cook is also required to work with other cooks and server/cashiers in a team like 
and friendly manner. Other duties as assigned. 
 
PREP COOK 
The prep cook is responsible for preparing the ingredients and basics for Farmer Boys menu items in a 
consistent and efficient manner using independent decision-making. An employee in this position 
provides internal customers (crew) with what they want as quickly, conveniently and efficiently as 
possible in a friendly manner. Other duties as assigned. 
 
SHIFT LEADER 
The Shift Leader is an entry level restaurant management position. A Shift Leader will be required to be 
cross-trained in all crew level job positions and maintain a working knowledge and proficiency in each, 
sufficient to supervise the execution of these positions and to aid in the orientation and training of new 
team members to these positions. Other duties as assigned. A Shift Leader may also be under the 
direction of another Shift Leader as the manager on duty. 
A Most Excellent Work Environment with an Outstanding Team, 
Makes the Customer Experience Unforgettable!! 
  

Public parking available at: 

115 South Locust Street, Inglewood, CA 90301 

  















Job Leads 6/5/14 PCS 

Position Job # FT or PT Days Hours Salary 

TEST KITCHEN ASSOCIATE  P/T, 3 days/wk, 9:30AM to 4:30PM. Flexibility to 

more or less days as required.  

$22 to 

$25/hr. Talmo & Associates 

Description: Work with product managers and a technical quality team to evaluate kitchen equipment from a 

performance and usability point of view. The testing is designed to simulate the experience of an in-home user 

through research and experiments. Prep ingredients, make recipes, perform cooking tests and write detailed 

reports and recommendations. Research recipes, clean and maintain a showroom kitchen and sample room, 

assist in product demos, calibrate equipment and make trips to the local grocery store on a weekly basis or as 

needed. Two years culinary experience or an accredited culinary degree is highly desirable. Analyze cooking 

test results, draw conclusions and make recommendations. Prepare recipes using proper methodology, 

ingredient proportion and function, correct temperature and food safety practices. Interpret and research recipes 

to make proper ingredient selections based on scientific and cooking knowledge. Excellent organizational skills, 

ability to handle multiple projects simultaneously and to work unsupervised. Proficient in Microsoft Word and 

Excel. Use of a car for grocery shopping. Send resume to Lucienne@Talmoinc.com or call her at 

310.618.9618.  

Position Job # FT or PT Days Hours Salary 

IRRIGATION TECHNICIAN       

TruGreen LandCare - Gardena 

Description:  Execute timely servicing and quality of work at all customer locations where irrigation work is 

done. Layout and install new or renovated irrigation systems. Troubleshoot irrigation systems to determine 

reparation needs. Pull and fit piping for irrigation systems. Set sprinkler heads and valve boxes. Test irrigation 

systems for proper functioning. Clear and grub, replace/prepare soil for turf or bed areas, perform rough and 

fine grading, dig trenches and plant trees and shrubs, lay ground cover, install turf, apply bark and clean up job 

site after completion of irrigation projects. Purchase parts required to repair, create, or renovate irrigation 

systems while maintaining accurate inventory and strict cost controls to ensure job performed within required 

financial requirements. Gather and update historical data for each account regarding waters sources, point of 

connection and mainline location, services performed, and parts installed. Activate and deactivate irrigation 

systems according to seasonal priorities or pre-established schedules. Partner with customer by suggesting 

watering schedules and tactics to reduce water usage and costs, and propose solutions during periods of 

droughts or water restrictions. Visit properties to evaluate all revenue generating opportunities and design  

enhancement/irrigation proposals based on finds. Increase market share by achieving enhancement sales goals, 

and proposal goals. Communicate with customers on a routine basis to ensure satisfaction with service and 

solve problems to foster a positive, long-term relationship and discuss additional opportunities. Ensure 

irrigation jobs are managed within budget. . Adjust irrigation schedules maximize capacity and efficiency of 

work flow. Analyze and resolve work problems, or assist in solving work problems. Review and monitor 

equipment maintenance programs and upkeep of vehicles used to service clients in designated area. Manage 

upkeep of irrigation systems in designated area. Partner with and directs laborers where needed on irrigation 

projects/jobs. Six months related experience and/or training; or equivalent combination of education and 

experience. Current Driver's License.  www.peopleanswers.com/pa/test                

ExternalPortalPositionDetails.do? companyId=854&pc=253433&positionPositionTypeId 

=187454&companyGeographyId=108292&languageId=1&job=776756%3A1-108292 

Job Leads 6/5/14 PCS 

RUNNER-AT YOUR SERVICE      

Manhattan Beach Marriott - Manhattan Beach 

Description: Test beepers and radios to ensure communications equipment works properly. Place requested 

items such as rollaway beds and refrigerators in guest rooms. Deliver extra towels, bathrobes, and other items to 

guest rooms. Provide complimentary toiletries to guests, such as toothpaste, razors, and shampoo. Deliver items 

(e.g., messages, mail, faxes, packages, flowers, sundry items, gift items) to guest rooms. Deliver rollaways, 

cribs, linens, toiletries, and other items requested by guests to guest rooms. Follow all company policies and 



procedures; report accidents, injuries, and unsafe work conditions to manager; ensure uniform and personal 

appearance are clean and professional; maintain confidentiality; protect company assets. Welcome and 

acknowledge all guests according to company standards; anticipate and address guests' service needs; assist 

individuals with disabilities; thank guests with genuine appreciation. Speak with others using clear and 

professional language. Develop and maintain positive working relationships with others; support team to reach 

common goals. Comply with quality assurance expectations and standards. 

www.hospitalityonline.com/jobs/518806-runner-at-your-service 

Position Job # FT or PT Days Hours Salary 

GM/HBC CLERK - Floral (VONS) 11065     

Safeway Corp. - Los Alamitos 

Description: Provide superior customer service. Prepare floral merchandise for display.  Clean and trim fresh 

cut flowers when they first arrive at the store, in accordance with company standards on merchandise 

presentation, safety, sanitation and suggestive selling. Make floral arrangements, take customer orders over the 

telephone or in-person, inflate balloons, water plants and make sales announcements over the PA system. 

https://www.safeway.apply2jobs. 

com/HVExt/index.cfm?fuseaction=mHvexternal.showPositionDetails&PID=49&sid=96 

Position Job # FT or PT Days Hours Salary 

DELI CLERK  P/T, available for scheduling 

during store hours. 

 

Bristol Farms - Long Beach 

Description: Practice safe food handling procedures at all times. Serve customers at the deli counter by 

listening to the request and obtaining the desired product. Accurately scale all weighable products, including the 

use of correct tares & codes to determine price. Set up advertising displays or arrange merchandise on counter 

and tables to promote sales. Serve customers with a smile and willing attitude. Assure high sales through 

establishing relationships with customers to ensure repeat business. No experience is necessary; on the job 

training is provided. Strong communication skills. Handle high stress and volume of customers while 

maintaining a positive shopping experience for the customer. https://www.isg1.net/ 

app/MainInfoReq.asp?R_ID=700031&B_ID=56&fid=1&Adid=&ssbgcolor=196d1f&isg=y 

RECEPTIONIST      

Drybar - Los Angeles 

Description: Greet guests with a warm and friendly welcome. Check guests in and out through our booking 

software. Serve complimentary beverages to our guests. Provide exceptional service. Tend to the social 

experience of our bar like atmosphere. Strong communication, problem solving and trouble shooting skills. 

Track record in providing over-the-top, amazing customer service! Ability to multitask in your sleep. 

https://external-thedrybar.icims.com/jobs/1263/receptionist/job 

Job Leads 6/5/14  

Position Job # FT or PT Days Hours Salary 

ONE GOAL: GET HIRED WORKSHOP      

Description: Monday, June 30, 2014 at 9:00 am sharp. Compton WorkSource Center, 2909 Pacific 

Commerce Drive, Compton. Two workshops - one in English and one in Spanish.  Seating is limited. Sign up 

today. HW Joiner 310-223-2901. Rose Gudiel 310-223-2901 (Spanish)       

Position Job # FT or PT Days Hours Salary 

GOVERNMENT CAREER  WORKSHOP      

Description: Veterans Preference, Job Security. Variety of Jobs, Excellent Benefits. Government Retirement 

Package. Don’t know How to write a Resume? Cannot get a job with your Resume? Government Application? 

Knowledge, Skills, Abilities (KSA) Questionnaires? 

Federal, State, County, City, Unified School District, State University, Community.  Every month, Third 

Tuesday at 6/19/14, 7/15/14, 8/19/14. Building 133, Y-3, VA Long Beach Healthcare System, 5901 East 7th 

Street, Long Beach, CA 90822. Kay Kim (562) 826-5593, cailine.kim@va.gov  No reservation needed.  

Position Job # FT or PT Days Hours Salary 

FREE CLOTHING      

https://www.isg1.net/
mailto:cailine.kim@va.gov


Description: Thursdays: Noon – 4pm. The Nonprofit Network, A Trabajar Center, 1695 E. 1st Street Los 

Angeles, CA 90033- (323) 267-9749. www.thenonprofitnetwork.org  Clothing is for anyone who needs it - 

period! Bureaucracy-free zone; no paperwork, proof, etc. needed! Five free clothing items per person, bring 

your own bag.  Take the Gold Line to the Pico/Aliso metro station.  Walk east two blocks.  On the left-hand 

side. 

Position Job # FT or PT Days Hours Salary 

RECRUITMENT Temp to Hire and 

Long Term Work 

all shifts available 

Positions available throughout Los Angeles County 

Description: Deadline to apply: Friday June 6, 2014. Will interview June 10, 2014 at Florence/Firestone 

WorkSource Center, 2166 E. Florence Ave 2nd Floor, Walnut Park CA 90255. •Packers •Conveyor Belt 

•Sanitation •Quality Control •Industrial Laundry •Clothe Sanding •Iron Press •Forklift •Order Puller. Food 

Background a plus. Cold Storage Environment. Have recent [6 months] warehouse experience.  Call Yareliy to 

RSVP –[323] 583-9655 or email resume to fyareliy@yahoo.com  

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.thenonprofitnetwork.org/


Class A Local Drivers 
 

 

 $15-$17 per hour depending on the client 

 Must be able to load and/or off load trailers 

 Must have a GPS system or map Books 

 Must have knowledge of Driver Log Books 

 Various work schedules available 

 Local work (Driver will be home daily) 

 Most deliveries are food, beverages or general freight 

 Short Line Work also available 

 Must be able to operate a pallet jack ( Manual or Electric) 

 9 Months minimum recent driving experience 

 

 

Contact Bryant at 562)483-1343 or bryants@tgsllc.com 

 

 

 
TELL THEM THE ONE-STOP CENTER IN INGLEWOOD REFERRED YOU!! 

 

 

 

 

 

 

 

 

mailto:bryants@tgsllc.com


 

Regional Commercial Drivers 
 

 Must have 9 Months  of recent Class A experience 

 

 Must have experience driving in the rain or snow depending on 

destination  

 

 Must be willing to load and offload  

 

 Will be making general freight deliveries  

 

 Short Line (gone for 1-2 days at a time) 

 

 Pay starts at $.40 cpm plus 

 

 Stop & Per Diem Pay 

 

 Apply in Norwalk, CA 

 

 Must have GPS or map books in order to locate delivery locations  

 

 Pallet jack experience required  

 

 Must have knowledge of driver log books  

 

 Must have knowledge of Hours of Service  

 

 Background check required  

 

 DOT physical required  

 

 DOT drug screen required  

 

Please contact Bryant at bryants@tgsllc.com or 562)483-1343 
 

TELL THEM THE ONE-STOP CENTER IN INGLEWOOD REFERRED YOU!! 

 

mailto:bryants@tgsllc.com


      

     

  Mechanical Technician 

       Temporary Position 
Please Reference # (14-048) 

 

Carlisle Interconnect Technologies - Tri-Star Electronics, a leading South Bay 

manufacturer, has an immediate opening for a Temporary Mechanical Technician.  This 
position is responsible for the maintenance and technical support of automated equipment. 

 
 

 Job Duties and Responsibilities: 

 Tear-down, clean-to-inspect, refurbish & rebuild automated production 
equipment 

 May assist with other maintenance/technical projects as directed 

 Able to work on a cross-functional team in a fast-paced environment 

 Able to work with minimal supervision, detail-oriented and organized 
 

Skills and/or Experience Needed: 

 Certificate from college or a technical school 

 Must display knowledge and understanding of mechanical equipment. 

 Must be able to communicate effectively (both written and verbal) on any issues 
or concerns related to the condition, safety or cleanliness of the machines. 

 Must be able to comprehend and follow instructions. 

 Ability to follow instructions and perform necessary duties 

 Ability to apply common sense understanding to carry out instructions furnished 
in written, oral, or diagram form. Ability to deal with problems involving several 
concrete variables in standardized situations. 

 Additional knowledge of electrical systems is a plus 

 Tooling Design experience preferred. 
  
  

“The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job. Reasonable 

accommodations may be made to enable individuals with disabilities to perform the 

essential functions.” 

 

Interested parties must include salary history to be considered.  Salary will be based on 

experience and ability.  We are an Equal Opportunity Employer. 

 

Company: Carlisle Interconnect Technologies/Tri-Star Electronics 

E-mail: www.carlisleit.com/careers     

Attn: Gabby Gonzalez                                         

2201 Rosecrans Avenue El Segundo, CA  90245  

310-536-0444 ext. 1340 Fax: 310-536-9582   

TELL THEM THE ONE-STOP CENTER IN INGLEWOOD REFERRED YOU!! 

http://www.carlisleit.com/careers


      

 

      Electrical Technician 

       Temporary Position 
Please Reference # (14-047) 

 

Carlisle Interconnect Technologies - Tri-Star Electronics, a leading South Bay 

manufacturer, has an immediate opening for a Temporary Electrical Technician. This 
position is responsible for the maintenance and technical support of automated equipment. 

 
Job Duties and Responsibilities: 

 Cleaning, rewiring, reconfiguring, and rerouting of electrical components for 
automated production equipment 

 May assist with other maintenance/technical projects as directed 

 Able to work on a cross-functional team in a fast-paced environment 

 Able to work with minimal supervision, detail-oriented and organized 
 

    Skills and/or Experience Needed: 

 Certificate from college or a technical school 

 Must display knowledge and understanding of electrical systems, components, 
and wiring.    

 Must be able to communicate effectively (both written and verbal) on any issues 
or concerns related to the condition, safety or cleanliness of the machines. 

 Ability to follow instructions and perform necessary duties 

 Ability to apply common sense understanding to carry out instructions furnished 
in written, oral, or diagram form. Ability to deal with problems involving several 
concrete variables in standardized situations. 

 Additional knowledge of mechanical systems is a plus  
 

  

“The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job. Reasonable 

accommodations may be made to enable individuals with disabilities to perform the 

essential functions.” 

 

Interested parties must include salary history to be considered.  Salary will be based on 

experience and ability.  We are an Equal Opportunity Employer. 

 

Company: Carlisle Interconnect Technologies/Tri-Star Electronics 

E-mail: www.carlisleit.com/careers     

Attn: Gabby Gonzalez                                         

2201 Rosecrans Avenue El Segundo, CA  90245  

310-536-0444 ext. 1340 Fax: 310-536-9582   

 
TELL THEM THE ONE-STOP CENTER IN INGLEWOOD REFERRED YOU!! 

http://www.carlisleit.com/careers


Design Engineer I 
Reference # 14-038 

Carlisle Interconnect Technologies - Tri-Star Electronics, a leading South Bay manufacturer, has 

an immediate opening for a Design Engineer I.  The primary function of this position is to design 

or develop new or existing company products.  Under direction, works from requirements or 

instructions to design and develop new components or redesign existing components to improve 

company products.      

 Job Duties and Responsibilities: 

 Assist Engineering department in the design of contacts that conform to customer 

and military requirements. 

 Ability to perform engineering tasks on computer assisted engineering and design 

software and equipment. 

 Ability to assist in preparing response to RFQ request with as needed support 

from senior engineers. 

 Support Quality and Marketing departments as necessary in resolving non-

conformance issues.   

 Ability to work with CAD designers and drafters regarding design, function and 

testing of Tri-Star products. 

 Ability to determine and establish specifications through engineering calculations 

and layouts. 

 Ability to prepare analysis as required. 

 Must be able to define problems, collect data, establish facts, and draw valid 

conclusions. 

Skills and/or Experience Needed: 

 BS degree in Engineering  

 Working knowledge of computer aided design applications: AUTOCAD/Inventor 

Drafting.   

 Computer skills for position: MS Office, database, spreadsheet, 3D graphics 

 Self-motivated team player able to work independently 

 Must communicate effectively, both written and verbal, to employees at all levels 

and with outside vendors and customers. 

 Must be able to read, write and interpret reports, drawings and procedures. 

 

“The physical demands described here are representative of those that must be met by an employee 

to successfully perform the essential functions of this job. Reasonable accommodations may be 

made to enable individuals with disabilities to perform the essential functions.” 

   

Salary will be dependent on experience and ability.  Interested parties must include salary 

history and requirements to be considered.   We offer full benefits package with medical, dental, 

401(k), flex plan and more. We are an Equal Opportunity Employer. 

 
Company: Carlisle Interconnect Technologies/Tri-Star Electronics 

Please apply Online: www.carlisleit.com/careers 
2201 Rosecrans Avenue, El Segundo, CA  90245  

Attn: Gabby Gonzalez  310-536-0444 ext. 1340 Fax: 310-536-9582 

 

TELL THEM THE ONE-STOP CENTER IN INGLEWOOD REFERRED YOU!! 

http://www.carlisleit.com/careers


 

Operations Manager 

Reference# 14-045 

          
Leading aerospace, avionics and electronics has an immediate need for an Operations Manager.  Our ideal 

candidate will Direct and manage the production of all product lines within the organization.  Responsible for 

safety, first pass quality and quality in general, on time delivery, controlling manufacturing costs, and 

developing a team of A players. 

 

                       Additional responsibilities: 

 Maintains safe working environment in accordance with OSHA & Cal/OSHA 

standards. This includes improving the incident rate and creating and 

maintaining a safety first culture. 

 Insure that work quality standards are maintained and adhered to.  

 Responsible for working within our Quality system and continued evolution 

of the Quality system. 

 Responsible for the manufacturing and related operations.  Insures that 

production schedules are met, that production work load and labor is properly 

allocated, and that plant labor, facilities, environment, equipment are adequate 

to meet customer needs. 

 Main driver in improving cost through better and innovative machining 

methods. 

 Responsible for all employees on the site with the understanding that some 

employees receive direction and protocol from various Managers in the El 

Segundo facility.   

 Responsible for continued evolution of the Carlisle Operating System as it 

relates to the Riverside operation 

 Establishes departmental requirements for manpower, supervision and 

equipment, with continuous modifications as necessary in accordance with 

management concurrance.   

 As applicable, maintains, produces, and conforms to budgetary limitations as 

well as future forecasting.   

 Determine and create all required production reports to assist in maintaining 

effective control of production operations. 

 Responsible for maintaining our TPM system and continued evolution of the 

TPM system. Insure manufacturing and production facilities, machinery, 

tooling and equipment are maintained in an efficient operating condition. 

 Continued evolution of creating a team of A players. Select, train and develop 

subordinates for key positions.   

 Insure that supervisors and lead personnel know their responsibilities and 

scope of authority to effectively carry out their functions. 

 Assist in determining organizational structures and manpower requirements, 

insure job classification is maintained accordingly and employees are 

compensated accurately. 



 Works to resolve employee grievances and otherwise promotes good 

employee relations. 

 Contribute to Company’s general management through participation on the 

senior staff. 

 

                           Skills and/or Experience Needed:  

 Candidate must have Ten years’ experience in related industry and in 

supervision capacity.  

 Must have the necessary computer skills: MS Office, Excel, etc. CAD as 

necessary to perform position. 

Language Skills 

 Requires strong interpersonal, communication and presentation skills, 

effectively present information and respond to questions. 

 Must be able to communicate effectively, both written and verbal to 

employees of all levels and with outside customers. 

 Reasoning Ability 

 Ability to weigh all available facts and opinion within a reasonable time 

period to come to a conclusion best suited for the customer, the company, and 

the employee.  

 Must have substantial reasoning in problem solving abilities, extensive 

planning and scheduling skills, able to define problems, collect data, establish 

facts, and draw valid conclusions. 

 Ability to communicate calmly in a well thought out response 

 Formal management training such as accredited schools, workshops, 

seminars. 

 Bilingual is a plus. 

 

PHYSICAL DEMANDS 

The physical demands described here are representative of those that must be met by an employee to 

successfully perform the essential functions of this job. Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions. While performing the duties of 

this job, the employee is regularly required to use hands to finger, handle or feel, and talk or hear. The 

employee frequently is required to reach with hands and arms. The employee is occasionally required to 

stand and walk. The employee must occasionally lift and/or move up to 50 pounds. Specific vision 

abilities required by this job include peripheral vision, eye exam and ability to adjust focus. 

 

WORK ENVIRONMENT 

Must be able to work in a factory environment to include walking in the factory floor, walking up/down 

stairs and other related activities in addition working in an administrative environment, to include 

computer and presentation skills. 

 

Salary will be dependent on experience and ability.  Interested parties must include salary history 

and requirements to be considered.   We offer full benefits package with medical, dental, 401(k), flex 

plan, rideshare and more. We are an Equal Opportunity Employer. 

 

TELL THEM THE ONE-STOP CENTER IN INGLEWOOD REFERRED YOU!! 



 CITY OF INGLEWOOD 
Human Resources Department  

 

NON-BENEFITED/AT-WILL POSITION  

One West Manchester Boulevard • Inglewood, CA • 90301 • P. (310) 412-5460 * W: www.cityofinglewood.org 

Announces an Employment Opportunity for 

DRIVER 
 

SALARY:  $9.62 to $12.96 per hour depending on experience  
  
APPLY IMMEDIATELY! Interested parties must submit an official City application; resumes are accepted but not in lieu of city 

application.  Applications for this part-time position will be accepted by the Human Resources Department until a sufficient number of 
qualified applications have been received. Applicants must submit proof of Class B California Driver’s license when submitting 
application materials.  

 
THE POSITION:   
Under close supervision, transports seniors, disabled persons and volunteers to and from scheduled destinations throughout the City of 

Inglewood.  Examples of duties include but are not limited to: 
 
1. Performs pre-trip checklist to verify safety inspections and maintain vehicle;   
2. Checks operation of wheelchair lifts and restraint devices for safe operation; 
3. Washes and cleans vehicles;   
4. Collects fares from passengers for transportation service;    
5. Conducts surveys to ensure passenger satisfaction;  
6. Communicates with transportation division staff to determine and verify time and place of pick-ups and deliveries;   
7. Maintains mileage logs, duty status, time sheets, and schedule/appointment records 
 
TO QUALIFY: You must have a high school diploma or equivalent AND one-year experience driving public transportation vehicles.  Must 

possess at the time of application and maintain a valid California Class “B” Driver’s License. Selected candidates will be 
fingerprinted and must pass a criminal background check prior to appointment to the position.  

 
SELECTION PROCESS: 

Only those applicants whose work history closely matches the city needs will be invited to interview with the Hiring Manager.  
Applicants will be notified via mail, telephone, or email once all applications have been reviewed for minimum qualifications.  Rejected 
applications shall be notified via US Mail once position is filled. 

 
PART-TIME POSITIONS: 
 All part-time positions are At-Will and can be terminated with or without advance notice based on the City needs.  Part-Time 

employees can work up to 1000 hours per the California Public Employee Retirement System between July 1st and June 30th each 
year AND are not classified as civil service.  These positions are not eligible to receive medical, dental, or any other fringe benefits. All 
newly hires must complete a medical questionnaire and will be fingerprinted for a criminal background check. The provisions in this 
announcement DO NOT constitute an expressed or implied contract or offer of employment.  Any and all statements in this job 
announcement may be changed, modified or revoked at anytime with or without further notice. 

 
CONVICTIONS for violations of law must be fully disclosed.  Failure to report convictions may result in dismissal.  Convictions are not an 

automatic disqualifier; failure to provide accurate penal codes and convictions will be disqualified.  The City reserves the right to 
fingerprint all prospective employees and volunteers prior to beginning any assignment.  

 
NOTE:  In accordance with the Immigration Reform and Control Act of 1986, all persons hired after 1986 must verify identity and 

entitlement to work in the United States by providing required documentation. The City of Inglewood is an Equal Employment 
Opportunity Employer complying with the law that forbids discrimination and ensures that everyone is provided equal opportunities 
regardless of Race, Color, Disability, Sex, Religion, Age, or National Origin. 

 
OPEN: 02/27/2013 REC NO. 2013-08 

http://www.cityofinglewood.org/


 

PART-TIME EVENT ASSISTANT & 

 HOSPITALITY INTERN  

RECRUITMENT 

  

CARSON COMMUNITY CENTER 

801 EAST CARSON STREET 

CARSON, CA 90745 
 

 
 

TUESDAY, JUNE 17, 2014 
10:00 A.M. TO 1:00 P.M. & 5:00 P.M. TO 8:00 P.M. 

Event Assistant Job Description-  

Event Assistants will assist with event tasks including: setting up décor, tables, chairs, party rentals, assisting vendors with deliveries (i.e. 

cake, flowers, linens, and rentals), assisting the Lead Assistant as needed throughout the day, ensuring time lines are being followed, 

trouble shooting problems that arise, and much more.   

 
 

 

We are seeking applicants who are excited about learning the 

ins-and-outs of event planning, work well with a team, and 

exhibit a high level of responsibility.  

 

The ideal candidate is friendly, enthusiastic, and calm under 

pressure, excel in customer service and a great 

communicator! Most of our events take place in Los Angeles 

County and San Bernardino County. You must have reliable 

transportation and be able to get to event locations on your 

own. 

 
WWW.CAREEVENTS.COM OR EMAIL: 

EULINA@CAREEVENTS.COM 
Phone: 1-877-836-6411 

 

 

http://www.careevents.com/


Bringing service to life

Advance Your Career

Advise  |  Design  |  Integrate  |  Deliver EOE, M/F/D/V

Serco Inc. is a leading provider of professional, 

technology & management solutions to the 

federal government in the areas of national 

security & intelligence, human capital 

management, IT & professional services 

and engineering & logistics. Headquartered 

in Reston, VA, Serco has approximately  

10,000 employees with an annual revenue of 

$1.5 billion and is part of a $6.6 billion global 

business that has helped transform government 

and public service around the world.

Serco recognizes that it takes a  

diverse workforce with unique talents and 

perspectives to solve the challenging 

problems of our clients.

For more information on Serco, these and 

other opportunities and to apply, please visit us 

online at jobs.serco-na.com.

Serco is providing parking enforcement services 

for the City of Inglewood, CA and traffic control 

services for events held at the Fabulous Forum. 

The Serco Team is immediately hiring to fill 

the following opportunities: 

• ��PARKING ENFORCEMENT OFFICER — 

FT (1st Shift, 2nd Shift, Overnight Shift)

• �PARKING ENFORCEMENT OFFICER — 

PT (Weekend Shift)

• �PARKING ENFORCEMENT OFFICER II 

(1st Shift, 2nd Shift, Weekend Shift)

• DISPATCHER (1st and 2nd Shift)

• �PARKING ENFORCEMENT 
SUPERVISOR (1st and 2nd Shift)

• �WEEKEND TRAFFIC CONTROL 
OFFICER — PT

We provide a safe and drug-free environment for 

our clients and employees. All positions require a 

criminal background check and drug test.

Please apply online at jobs.serco-na.com/ 
California.













 

 
 

 
 

 PERSONNEL ANALYST 
  

PROMOTIONAL AND OPEN 
In a promotional and open recruitment, the promotional list shall take precedence.  When the promotional list contains fewer    
        than three eligible and willing employees, certification of additional ranks shall then be made from the open list. 

 
 

FILING 

DEADLINE: 

District application and supplemental application form must be 

submitted to the Personnel Commission Office prior to June 23, 

2014, 4:30 P.M. 
 

PURPOSE: To establish an eligibility list and fill a vacancy. 
 

SELECTION:

  

Written Examination – 50% 
Oral Screening – 50% 
 

ORAL PANEL 

INTERVIEW: 

Tentatively scheduled for Wednesday, July 2, 2014. 
Qualified candidates will be notified by phone or email. 
 

BASIC 

FUNCTION: 

Under the direction of the Director – Personnel Commission, assist in 
the administration and supervision of a comprehensive and diversified 
personnel program for classified employees; perform professional-level 
personnel work relating to classification, compensation, examinations, 
test analysis and construction. 
 
(See attached sheet for job description) 
 

EDUCATION AND 

EXPERIENCE: 

Any combination equivalent to: bachelor’s degree in personnel 
administration, psychology or a related field and one year professional 
personnel experience including job analysis, classification, or test 
development and validation. 
 

SALARY: STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 

 $5090 $5351 $5610 $5895 $6192 

 
 

Individuals with legally-defined disabilities may request reasonable accommodation in the examination process.  In order to make the request, please 

contact the Personnel Commission Office at the time of filing an application. Candidates may be required to supply documentation supporting the need 

for accommodation when the request is made.         

 TURN OVER FOR IMPORTANT INFORMATION 
 
 
 

 

 

EO, AA, ADA EMPLOYER 
Torrance Unified School District does not engage in any employment practice that discriminates against an employee or applicant for employment on the basis of race, color, national origin, ancestry, religion, 

creed, age, sex, marital status, medical condition, or physical or mental disability 

PLEASE POST 
 

TORRANCE UNIFIED SCHOOL DISTRICT 
 

CLASSIFIED POSITION ANNOUNCEMENT 

 
 

 

PERSONNEL COMMISSION 
2335 Plaza del Amo 
Torrance, CA 90501 

www.tusd.org 

Phone (310) 972-6340 

Job Hotline (310) 972-6344 



This is a summary of information related to our recruitment, selection, and 
employment practices.  The stated requirements represent only the 
minimum required and do not guarantee qualification for examination or 
placement on an eligibility (hiring) list.  The provisions of this bulletin do 
not constitute an expressed or implied contract.  Any provision of this 
bulletin and the job description may be modified or revoked at any time 
without notice.  For more detailed information, check with the TUSD 
Personnel Commission Rules and Regulations that are incorporated by 
reference. 

APPLICANT PROCEDURE: Information you supply will be subject to 

review and verification.  PLEASE PRINT LEGIBLY.  All application 
material must be received on or before 4:30 p.m. on the posted deadline 
date.  The Personnel Commission shall assume no responsibility for late 
notice, delays, or non-delivery due to mail service.  POSTDATED 
APPLICATIONS ARE NOT ACCEPTABLE.  Resumes are NOT accepted 
in lieu of a completed District application form.  After your application has 
been reviewed and you appear to meet the employment qualification 
standards, you will be invited to participate in an examination process as 
described below.  Your application will be accepted only if it clearly 
indicates that the minimum requirements for the position are met.  The job 
bulletin will provide information available at publishing time regarding the 
details of the selection process.  Please read it carefully. 

CONVICTION RECORD: If you have EVER BEEN CONVICTED OF A 

MISDEMEANOR AND/OR FELONY OR BEEN CONVICTED OF ANY 
CRIME UNDER ANY NAME regardless of any subsequent court action or 
dismissal or expunging of records, you will be required to fill out a 
CONVICTION SUPPLEMENT including dates, places, charges and 
disposition of all cases PRIOR TO OFFER OF EMPLOYMENT.  A record 
of conviction does not, by itself, disqualify you.  However, FAILURE TO 
REPORT CONVICTIONS ON YOUR INITIAL APPLICATION WILL 
USUALLY RESULT IN DISQUALIFICATION OR, IF HIRED, YOUR 
TERMINATION. 

EXAMINATION PROCESS: This may consist of two or more of the 

following parts: 1. A written examination of technical knowledge, skills, and 
abilities is normally administered.  It may cover any subject matter 
appropriate to the duties of the position.  This portion is normally weighted 
50%.  2.  An oral examination, or its equivalent, to explore and verify your 
personal qualifications, education, experience, training, and personal 
suitability for service in this classification will be conducted by an oral 
interview panel.  This portion of the exam process is normally weighted 
50% of the test, and you must achieve a weighted passing score of 70%.  

Oral interviews are required by law to be TAPE RECORDED.  3.  

Candidates for positions requiring specific proficiency test.  4. Other 
examination processes which the Personnel Commission Office 
determines to be related to the job may also be administered.  5. Make 
every effort to be on time since we cannot admit anyone once instructions 
have begun.  Attendance will be at the candidate’s expense.  6. Ensure 
that you return calls no later than 4:00 p.m. on the next business day after 
you receive a certification call from the Personnel Commission.  Failure to 
call will result in your name not being included in a certification list.  7. It is 
the candidate’s responsibility to notify Personnel Commission of change of 
address/phone number for contact. 

NOTIFICATION OF EXAMINATION AND EXAM RESULTS: Candidates 

are normally notified by email or U.S. Mail of the time and place of 
examinations.  Examination results are sent out as soon as possible 
following grading and compilation of scores.  Examination scores are NOT 
given over the phone. 

PROTEST PROCEDURE: A protest of any part of an examination must be 

in writing, and must be submitted during the five day review period, or 
received in the office of the Director-Personnel Commission not later than 
the fifth working day following the day candidates’ exam results are 

emailed/mailed.  Any protest must include rationale to support the protest. 

ELIGIBILITY LIST: An eligible list of candidates will be based on the 

scores received on the examinations administered.  Final selection of 
appointees will be made from the top THREE RANKS of certified eligibles 
on the list, along with others such as transfer eligibles, reinstatement 
eligibles, etc.  Any one of the people certified may be appointed to the 
vacant position, and the names of the persons not selected are returned to 
their respective eligibility list to be considered for the next vacancy.  Lists 
usually remain in effect for one year, or until there are less than three 
ranks who are willing and available to accept appointment.  Eligibility lists 
may be extended for up to one additional year. 

OTHER REQUIREMENTS: State law requires all of our employees to 

swear or affirm allegiance to the United States and the State of California, 
and to be finger-printed for the purpose of conducting a confidential 
background investigation and record check of criminal, military, or civil 
convictions.  The Personnel Commission staff may obtain confidential 
references from your former employees.  TUSD is a drug, alcohol, smoke, 
harassment free, and diversity-driven work environment. 

TUBERCULOSIS AND /OR PHYSICAL EXAMINATION: As required by  

state law, you must provide a medical release, signed by a medical doctor 
within the previous 60 days prior to your employment which shows you 

have a negative TB test result.  Health agencies provide this service and 
are listed in the phone book.  We can provide you with local agency 
addresses upon request.  It is to your advantage to get and keep your TB 
test result current, which will help avoid delays if you are offered 
employment.  The results from an intradermal Mantoux or a chest x-ray are 
acceptable.  A tine test is not.  We require a physical examination of all new 
employees including a urine sample. 

RIGHT TO WORK: ALL NEW EMPLOYEES MUST HAVE A PHOTO ID 

AND SOCIAL SECURITY CARD, or legal equivalent, at the time they are 
employed.  Non-citizens may be employed if they have an authorizing Alien 
Registration Card, or can otherwise prove their right to work under federal 
law. 

DISABILITY ACCOMMODATION: By law, we are not permitted to ask if you 

have a protected disability.  If you require special accommodations, it is 
your responsibility to submit written request from your medical professional 
at the time of application filing to the Personnel Commission staff so that 
accommodations may be arranged to meet your requested medical needs. 

VETERANS PREFERENCE: If the front of this announcement indicates that 

the examination is being held for an OPEN recruitment, veterans of war 
service may obtain an additional five points and disabled veterans an 
additional ten points added to their composite score by submitting proof of 
veterans status in the form of a DD-214 to the Personnel Commission 
Office at the time of application.  These are the dates that are applicable:  
WWII - 12/07/41 to 12/31/46, Korea - 06/27/50 to 01/31/55, Viet Nam - 
08/04/64 to 05/07/75, Persian Gulf - 08/02/90 to 02/28/92, and Global War 
on Terrorism - 9/11/01 to present.  These points are added to the scores 
after an applicant obtains a passing score overall for initial employment 
ONLY. 

LONGEVITY PREFERENCE: Longevity credit shall be added to the final 

passing scores of candidates who have permanency with the District as 
follows: .5 points for service through the first year but less than two (2) 
years of service and .5 points thereafter for each completed year with a 
maximum of 3 points. 

SAFE DRIVING RECORDS/STANDARDS: An acceptable safe driving 

record is defined as no more than five moving violations or two avoidable 
accidents within the past three years; nor any violation of driving while 
under the influence, intoxicated, or reckless driving in the past five years. 

OFFICIAL OFFERS OF EMPLOYMENT: Official offers of employment are 

made by Human Resources and are subject to satisfactory completion of 
ALL the pre-employment processing including such things as physical, TB 
clearance, fingerprinting, Oath of Office, resolution of any appeals or 
protests, proof of eligibility to work in the United States, and so forth, and 
approval by the TUSD Board of Education. 

BENEFITS: As earned by a regular classified employee working at least 

50% or more are as follows: 

VACATION AND SICK LEAVE: One (1) day of vacation and one (1) day of 

sick leave are earned for each month worked.  These benefits are prorated 
for part-time employees.  Employees are not eligible to use vacation until 
the probationary period has been completed. 

HOLIDAYS: Thirteen (13) paid holidays per year. 

PERSONAL NECESSITY LEAVE: Up to seven (7) days of leave are 

available for certain emergencies (deductible from sick leave). 

BEREAVEMENT LEAVE: Up to five (5) days of leave and an additional 

three (3) days for out-of-state travel or necessary travel beyond 500 miles of 
the District (as measured by the shortest land route). 

INSURANCE: The District provides health, dental, and vision benefits for all 

permanent full-time and part-time (20 hours or more per week) employees.  
Basic Life Insurance is mandatory provided through Hartford Insurance.  
The employee may choose between three health care plans, two dental 
plans and one vision care plan.  Dependents may be covered in the same 
plans selected by the employee, at the employee’s expense. 

PART-TIME EMPLOYEES: Less than 50% time employees, while eligible 

for earned vacation, holiday pay, sick leave and similar benefits on a pro 
rata basis, are NOT eligible for the health and insurance package. 

RETIREMENT: Classified employees are members of the Public 

Employees Retirement System (PERS).  Approximately 7% of the 
employee’s salary is contributed to the System while the District’s fair 

share is determined by the state.  Retirement may be taken after reaching 
age fifty (50) and five (5) years of service.  Upon resignation, the 
employee’s contribution only is refundable.  Mandated alternate retirement 

plans are available to part-time employees who are not eligible for PERS. 

PROBATIONARY PERIOD: All classified employees serve a probationary 

period of one hundred and thirty (130) days of active service.  For positions 
designated as executive, administrative, or supervisory, the probationary 
period shall be two hundred and sixty (260) days of paid regular service in 
one classification. 

SALARY INCREASES: Salary increases are granted based upon 

satisfactory performance at the end of probation and annually thereafter for 
the following three (3) years.  Longevity increments are given after ten (10), 
fifteen (15), and twenty (20) years of active service. 



TORRANCE UNIFIED SCHOOL DISTRICT 

 

CLASS TITLE:  PERSONNEL ANALYST 

 
 Under the direction of the Director – Personnel Commission, assist in the administration and supervision 
of a comprehensive and diversified personnel program for classified employees; perform professional-level 
personnel work relating to classification, compensation, examinations, test analysis and construction. 
 
 

REPRESENTATIVE DUTIES: 
 

Assist in the administration and supervision of a comprehensive and diversified personnel program for 
classified employees; perform professional-level duties to assist the Director with personnel functions. E 

 
Design and construct examinations considering applicability to the District, reliability and difficulty; develop 
and implement validation methods.  E 

 
Develop written, oral, technical and performance examinations; design interview forms and examination 
materials.  E 

 
Oversee scheduling and administration of examinations; determine appropriate qualifications of raters and 
interviewers; select and provide instructions to raters; recommend passing points and participate in 
qualification appraisal interviews.  E 

 
Analyze state and federal laws, regulations and guidelines concerning selection, examination and other 
personnel functions; recommend procedural changes to assure compliance with legal requirements.  E 

 
Conduct job analysis studies of positions and classifications utilizing interviews and questionnaires; prepare 
and revise class specifications; prepare study findings and implementation reports for submission to the 
Personnel Commission.  E 

 
Design and conduct salary surveys and compensation studies; collect and analyze data and prepare reports 
and summaries.  E 

 
Interpret for classified employees, supervisors and administrators, merit system rules and regulations, labor 
agreements, personnel-related sections of the California Education Code and District policies related to 
classified personnel.  E 

 
Provide technical expertise to the Personnel Commission; assist the Director in preparation of the annual 
budget and annual report.  E 

 
Assist in the development of operating policies and procedures and recommend changes as appropriate.   E 

 
Coordinate the preparation and maintenance of a variety of reports, records, lists and files; oversee the 
compilation and maintenance of a variety of statistical analysis reports and graphic presentations such as 
graphs and charts.  E 

 
Attend Personnel Commission meetings, disciplinary hearings, conferences and workshops to maintain 
current knowledge of personnel trends and practices.  E 

 
Train and provide work direction to department clerical support staff; monitor office workflow and assure 
compliance with established time lines, procedures and standard of quality.  E 

 
Perform related duties as assigned. 
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KNOWLEDGE AND ABILITIES: 

 
 KNOWLEDGE OF: 
 Principles and practices of public personnel administration and supervision. 
 Laws, rules, regulations involved in test creation and validation, compensation and classification activities. 
 District organization, operations, policies and objectives. 
 Applicable sections of State Education Code and other applicable laws. 
 Modern office practices, procedures and equipment. 
 Statistical analysis and prediction techniques. 
 Operation of a computer terminal. 
 Oral and written communication skills. 
 Merit system rules and regulations. 
 Correct English usage, grammar, spelling, punctuation and vocabulary. 
 Interpersonal skills using tact, patience and courtesy. 
 Technical aspects of test creation, classification studies and salary surveys. 
 Research methods and report writing techniques. 
 
 ABILITY TO: 

Assist in the administration and supervision of a comprehensive and diversified personnel program for 
classified employees. 
Perform professional-level personnel work relating to classification, compensation, examinations, test 
analysis and construction. 

 Analyze jobs and identify skills, knowledge and abilities required for successful job performance. 
 Plan and develop selection procedures and validation studies. 
 Collect and analyze data and prepare clear, comprehensive reports. 
 Read, interpret, apply and explain rules, regulations, policies and procedures. 
 Analyze situations accurately and adopt an effective course of action. 
 Operate a computer terminal 
 Communicate effectively both orally and in writing. 
 Add, subtract, multiply and divide quickly and accurately. 
 Plan and organize work. 
 Meet schedules and time lines. 
 Work independently with little direction. 
 Establish and maintain cooperative and effective working relationships with others. 
 Provide work direction to clerical and other staff. 
 

EDUCATION AND EXPERIENCE: 

 
 Any combination equivalent to: bachelor’s degree in personnel administration, psychology or a related field 
and one year professional personnel experience including job analysis, classification, or test development and 
validation. 
 

LICENSES AND OTHER REQUIREMENTS: 
 
 Valid California driver’s license.  Employees in this classification must maintain insurability at the District’s 
standard rate during the term of employment. 
 

WORKING CONDITIONS: 
 
 ENVIRONMENT: 

Office environment; subject to constant interruptions. 
 
 PHYSICAL ABILITIES: 
 Bending, pushing, moving, and lifting objects weighing up to 25 pounds.  Dexterity of hands and fingers to 
operate office equipment, sitting or standing for extended periods of time, reaching to retrieve and maintain files, 
hearing and speaking to exchange information. 
 
 
Adopted: July 1990  
Reviewed: January 2000 
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PERSONNEL COMMISSION 

TORRANCE UNIFIED SCHOOL DISTRICT 
2335 Plaza del Amo 
Torrance, CA 90509 

(310) 972-6347 
 

SUPPLEMENTAL APPLICATION 
 

PERSONNEL ANALYST 

 

(THIS IS CONSIDERED AN EXAMINATION) 
 

Name: _______________________________________________________________ 
  
Address:______________________________________________________________ 

 
Home Phone: ____________________ Cell Phone: ___________________________ 

 

IMPORTANT INFORMATION & INSTRUCTIONS 
 
This supplemental application has been designed to allow you the opportunity to provide a more 
detailed description of your knowledge, skills, abilities, background, training and experience as 

related to the position of Personnel Analyst.  Please provide explicit, but concise, statements in 
response to each section.  Please complete each section fully. 
 
Both the standard application form and this supplemental are REQUIRED of all applicants and 

must be filed in the Personnel Commission office by June 23, 2014, 4:30 p.m. 
 
As you complete this supplemental application, be aware that you are competing in the first phase 
of the examination process.  It is your responsibility to assure that all information you deem 
important to your candidacy is included in this supplemental application.  The application must be 
typed or legibly printed.   Resume or referral to a resume in lieu of a response on an application 
area is not acceptable.  Applicants submitting an illegible or uncompleted application will be 
disqualified from consideration. 
 
Candidates invited to the oral interview will be required to present proof of their education with 
their official academic transcripts. 
 

CERTIFICATION 
 
I hereby certify that all statements made in this supplemental application are true and complete to 
the best of my knowledge, and that any misstatement of material facts will subject me to 
disqualification or dismissal. 
 

SIGNATURE OF APPLICANT:_____________________________________________ 
 

DATE:____________________________                                 (Please turn over) 
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PLEASE USE A SEPARATE SHEET TO RESPOND TO THESE QUESTIONS 
 
 
1. Outline your past educational/training experience and any future educational plans which 

would assist you in your role as the Personnel Analyst for the Torrance Unified School 
District.  Include workshops, seminars, in-service training programs, college courses and 
degrees, etc. 

 
 
2. How does a Merit System school district differ from a non-Merit school district in 

California? 
 
 
3. Describe your specific experience and training in policy and procedure development, 

explanation and interpretation. 
 
 
4. How would you go about conducting a salary survey regarding your current position? 
 
 
5. Describe experience you may have leading, training, and supervising employees. 
 
 
6. Explain why it is important for a written job description to be prepared and updated for all 

job classifications in a school district. 
 
 
7. Describe your experience conducting classification studies. 
 
 
8. Describe your experience interpreting and applying federal, state and local policies, 

procedures, laws and regulations as they apply to this position.  Describe how you have 
kept up-to-date on current issues that relate to human resource management? 

 
 
9. Name two of the most significant decisions you made in the last year.  Explain how you 

went about making them and the results. 
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