
 
 

 
 

 

 

 

 

 

New Study Submissions  

1. You received an IRBNet email your study is APPROVED.  What should you do?   

• Log into IRBNet to read your approval letter, and print the IRB stamped consent form.   
• It is important to note whether there any IRB requirements or limitations of your approval.   
• The maximum number of subjects will be listed. 
• The study approval date and expiration date will be listed. 
• Make sure you use the actual IRB stamped consent form. 



 
 

 
 

 
 

 

 

 

2. You received an IRBNet email your study has Modifications Required.  What should you do? 

• Log into IRBNet to read the details of the Modifications Required Letter. 
• Review the letter including the instructions on how to submit your response. 
• Go to “Other Tools”, then “Forms and Templates” and locate “Form 5 – Response to IRB 

concerns.” 
• Prepare your response, upload Form 5, and any revised documents requested. 
• Ask the PI to review and sign the response, and then submit the package. 

Additional information is available on IRB web page - Frequently Asked Questions (IRB FAQs):  
http://www.fau.edu/research/researchint/irb_faqs.php 
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