
	
 
 
 
 
 
 
 
 
 
 
Com
 
The 
com
with
thro
 
The 
in m
med
entr
York
 
The 
alum
netw
LFN
 
We 
inter
Link
and 
 
This
wee
med
 
Spe
 













 

mmunity-A

Lycée Fran
mmunity and

 the commu
ugh social 

position is 
many areas 
dia, media r
epreneuria
k. 

community
mni relation
working thro
NY Magazin

are looking
rest in build

kedIn, and I
a crisp, fun

s position is
ekends is re
dia and mar

ecific tasks

 Build a s
alumni, 

 Manage
French a

 Translat
 Provide 
 Layout a
 Write re
 Develop
 Contribu
 Other du

Alumni Ass

nçais de Ne
d alumni rel
unications t
media.  

a terrific op
of commun

relations an
l thinker int

y-alumni as
s program 
ough social
ne. 

g for a highl
ding commu
nstagram. 
n writing sty

s entry-leve
equired. Prio
rketing, jour

s include: 

social medi
and attract 

e content on
and in Engl
te basic em
extra supp

and proofre
gular alumn

p and mana
ute stories a
uties as ass

ociate 

ew York, a 
lations asso
team to bui

pportunity f
nication, inc
nd internal c
terested in c

ssociate wil
in commun
 media, as 

y organized
unity throug
Extra cons
yle. Basic s

l, and cand
ority will be
rnalism, an

a program 
prospectiv

n parent po
lish 

mails and co
ort for takin

ead weekly 
ni newslette

age media l
and manag
signed 

leading bili
ociate who 
ild a progra

for a highly 
cluding stor
communica
contributing

l also work 
nications, in

well as upd

d, detail-ori
gh social me
ideration w

skills in phot

didate shou
e given to in
d/or public 

to engage 
e parents a
rtal to make

ommunicatio
ng photos a
bilingual di
er and cont
ists 
e alumni se

ngual Fren
will report t

am to engag

motivated a
rytelling, co
ations. This 
g to a key e

with the sc
cluding wri
dating the a

ented pers
edia of all p
ill be given 
tography an

ld know tha
ndividuals w

relations in

school com
and employ
e sure it is 

ons from F
at school ev
gital newsle
tribute alum

ection of sc

nch indepen
to the direc
ge the scho

and curious
ntent marke
position is 

educational 

chool’s deve
ting a regu
alumni sect

son with stro
platforms, in
to candida

nd video-ed

at occasion
with one-to-
n a bilingua

mmunity, bu
yees 
up-to-date,

rench to En
vents and a
etter 

mni stories t

chool’s ann

ndent schoo
ctor of comm
ool commun

s self-starte
eting, brand
ideal for a 
 and cultura

elopment d
lar digital a
tion of scho

ong writing 
ncluding Fa

ates with a n
diting are a

al work on 
-two years o
al, French/E

uild network

 accurate a

nglish 
activities 

to school bl

ual LFNY M

ol, is seekin
munications
nity and alu

er to gain e
ding, socia
social-med
al institution

director to s
alumni news
ool blog and

skills and a
acebook, Tw
nose for a g

a plus. 

evenings a
of experien

English, sett

k of internat

and consist

log 

Magazine 

ng a 
s and work 

umni 

xperience 
l and digita

dia savvy, 
n in New 

support the 
sletter, 
d annual 

a clear 
witter, 
good story 

and 
ce in digita
ting.  

tional 

ent in 

l 

l 



	
 
Skil
 
















 
We 
403(
and 

Inter
writi
hum

No p

	

ls: 

 Exceptio
 Fluency 
 Demons

informat
 Ease an

platform
 Basic ph
 Sound ju
 Strong t

from sta
 Ability to
 A bache

preferre
 Working

Google, 

offer a com
(b), includin
holidays, a

rested pers
ng samples
anresources

phone call

onal writing
in French w

strated pass
tion and bu
nd comfort i

ms 
hotography 
udgment an
eam player

art to compl
o multitask, 
elor’s degre
d 

g knowledge
is required

mpetitive su
ng employe
and profess

sons should
s, LinkedIn 
s@lfny.org. 

s please. 

 and editing
with comfor
sion for soc
ild online co
n adding/ed

and video 
nd excellen
r and pro-ac
etion 
prioritize, a
e with a ma

e of softwar
d. 

ite of benef
er match aft
sional devel

d send their
profile, any

g skills in E
rt editing ba
cial media a
ommunity
diting text, 

editing skil
nt attention 
ctive collab

and meet d
ajor in Engl

re products

fits, includin
ter employe
lopment op

r resume, w
y relevant s

English for p
asic French
and a clear 

photos and

ls 
to detail 

borator with

eadlines 
ish, French

s such as A

ng health in
ee has reac
pportunities.

with letter of
social media

print, web a
h language 
interest in 

d video to b

 an ability t

h, Marketing

Adobe Crea

nsurance, d
ched tenure
. Salary is c

f motivation
a work and

and general
 
leveraging 

basic websit

to take own

g and/or Co

tive Suite, M

dental insur
e mark, gen
commensu

n, including 
d/or photogr

l public rela

social med

te and blog

nership of a

ommunicat

Microsoft O

ance, sick 
nerous paid
rate with ex

links to on
raphy, to H

ations 

dia to share

gging 

a project 

ions is 

Office, 

leave, 
d vacation 
xperience.

ne or two 
R, 

e 


