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Housing Resource Center
of Monterey County




JOB TITLE:
Program Director
DATE: 9/25/2015
EXEMPT:
Yes

REPORTS TO:
CEO 
The Housing Resource Center (HRC) is an independent non-profit housing resource agency, and the primary provider of permanent housing solutions for Monterey County and surrounding areas.

The Program Director is a key member of the HRC Executive Management Team and is responsible for the administration and management of all HRC programs, including homelessness prevention, rapid re-housing, Veteran's assistance, financial literacy and home ownership programs.


Essential Duties & Responsibilities include, are not limited to: (Summary)
Leadership

· Work closely with Executive Director and Finance Director to develop program and proposal budgets

· Provide leadership, guidance, and oversight to Program Managers, Case Managers and other program staff

· Ensure ongoing compliance with all federal, state, agency and other funder or other applicable regulations
Supervisory Duties include

· Lead and manage Program Managers, Data Manager and program staff with professionalism and compassion

· Recruit, hire and train staff, developing goals and implementing work plans and program operations

Program Management

· Establish program goals consistent with agency goals and funder requirements.
· Manage and administer programs consistent with established HRC goals and grant funding requirements
· Monitor program income and expenditures; and propose revisions as needed
Minimum Requirements

· Master's Degree or MBA in Social Work, Public Administration or related field. Equivalent combination of education and professional experience will be considered.
· Five years of management and supervisory experience, preferably in housing support programs
· Grants management and housing program experience strongly preferred
· Experience with SSVF, HPRP, Section 8, VASH or similar housing assistance programs is preferred
· Knowledge of HRC and community partners and resources a plus

The successful candidate will possess and use executive-level analytical and strategic thinking and planning skills.

Please submit resume and cover letter with salary expectations to: dennish@tpohr.com
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