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Job Title:  Deputy Director

DESCRIPTION
Rancho Cielo is a growing, fast-paced non-profit business with at-risk youth at its center. We offer opportunities to those with the fewest, and we create an environment full of positive energy so our participants can succeed.  The Rancho Cielo Deputy Director oversees programs on campus, ensuring outcomes for the youth by fostering a calm, supportive work environment.

EMPLOYMENT CLASSIFICATION:  Exempt
SUPERVISION RECEIVED AND EXERCISED

Reports to the CEO.  Supervises Employees in the Transitional Housing Program, the Program Director for the Construction Academy /Youth Corps, and the Property Manager.  Works collaboratively with the Culinary Academy Director, stepping in to assist when required to achieve participant outcomes.

Manages the collaborative relationships on campus to ensure programs are seamless to the participants and they produce successful outcomes.   These partners include John Muir Charter School, MC Office of Education, Hartnell College; MC Probation Department; MC Behavioral Health; other government and private agencies, as well as business/industry partners.
EXAMPLES OF ESSENTIAL DUTIES - Duties may include, but are not limited to, the following.
· Leads the Program Directors to:

· Produce required outcomes with the participants, including high school diplomas, completion of vocational curriculum and post-program job placement

· Coordinate with all partners for successful outcomes for the students

· Motivate and develop staff

· Ensure excellent attendance rate of participants
· Meet budgetary requirements

· 100% grant compliance, including timely and accurate reporting
· Support/Supervise the Transitional Housing/Construction/Youth Corps Program Coordinator to develop job opportunities for students, to ensure they see the counselor when needed/scheduled; complete job readiness activities.
· Set standards for appropriate behavior and ways to handle problems on site; act as role model and mentor to the students
· Ensure programs are following appropriate safety procedures
· Participate as part of the Senior Leadership team in program planning and decision making 
· Market and promote the program in the community, oversee and participate in student recruitment efforts.
· Work with funders, partners and staff to develop funding proposals that ensure the long term sustainability of the program

· Maintain accurate records and prepare reports related to assignments

· Communicate effectively with program participants, staff, peers across campus, and  partners both verbally and in writing
· Actively monitor budget and make adjustments if necessary to avoid cost overruns

· Implement best practices learned from others
· Develop new programs for the future Agribusiness Vocational Training Program (known as the Ted Taylor Vocational Center, or TTVC) working with educators, vocational trainers, the Agribusiness community
· Furnish the TTVC to match the programmatic needs

· Oversee the implementation of the TTVC Program once building is completed
STANDARDS & QUALIFICATIONS
· College Degree required
· Program Leadership experience required
Knowledge of and Experience in:

· Budget compliance
· Grant reporting and compliance

· YouthBuild programs or other proven youth development programs – required
· Program Development
· Supervising and training staff
· Youth leadership development strategies

· Demonstrated sensitivity to and understanding of the diversity, socioeconomic, cultural, and risk factors of at risk youth in the Monterey County area.   
· Must have solid administrative skills

· Bilingual/biliterate in Spanish highly desirable

Ability to:

· relate to  youth who have been underserved, disconnected
· communicate well with youth, staff, funders, partners, and policy makers

· bring team together to identify, discuss and solve problems 

· demonstrated sense of urgency when appropriate

· act as Senior Staff on Duty – set calm tone, make sound decisions
· empower staff and youth to problem solve problems and contribute to program growth
· work in a team environment

· work in an enthusiastic and encouraging way with young people

· maintain a safe and productive work environment

· communicate effectively with co-workers, crew members and contractors; get along with a wide range of people and personalities
· maintain a sense of humor and promote working in a drama-free environment

· be flexible in the face of competing priorities; multi-task effectively; work with frequent interruptions and at a fast pace
· establish and maintain accurate records and prepare reports

· manage program budget

· write, use email, online reporting programs

· public speaking
Possession of:

A valid and appropriate California Driver's license, including a safe driving record.

